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LEA VE BLANK (NARA use only) 
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER 

(See trrsstrcrctiorre on reverse)	 "'"n/- 0& CJ - O.s-/~
DATE RECEIVED TO	 NATIONAL ARCHIVES and RECORDSADMINISTRATION (NIR)


WASHINGTON, DC 20408 r--15- c5?c:?CJ5
 
1 FROM (Agency or establishment)	 NOTIFICATION TO AGENCY 

Umted States Department of Justice 
In accordance With the provisions of 44 2 MAJOR SUBDIVISION 
USC 3303a the d rs p os it i on request,

Justice Management DIvISIOn	 mcludmg amendments, IS approved except
for Items that may be marked "dispositron3 MINOR SUBDIVISION not approved"	 or "withdrawn" III column 10 

Tl. Ip.l	 _Sp'taff --+-
5 TELEPHONE DATE ARCHIVISTOFTHEUNITEDSTATES4 ~E-?Jf~E ..R~ WIT ~O CONFER
 

~eriVo~, 202-616-3728 ~"& L6 'r. /fZLtJ/~---th--"
 

6 AGENCY CERTIFICATION 

I hereby certify that Iam authorized to act for this agency in matters pertaming to the disposition of its records 
and that the records proposed for disposal on the attached __ pagers) are not now needed for the business 
of this agency or will not be needed after the retention penods syeClfied; and that written concurrence from 
the General Accountmg Office, under the provisions of Title 8 0 the GAO Manual for GUIdance of Federal 
Agencies, 

~ is	 not required~ 0 i~ttached; or o has been requested. 
DATE SIGNA~ OF A~~PRESE~TAT~	 TITLE 

~ ..JI(' t7J.t./ /.P'/?~ p"_' .c-: 
IY "1::SemaraW. n~ L- Records Officer 

7. 9 GRSOR 10. ACTION 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY) 

Index Card Tracking System 

The mdex cards (3x5) were prepared and used from about 1940
 
to 1991. They were used to track "new"employees WIth the
 
department from the apphcant stage to their appointment which
 
was signified by the letter "A" Upon departure of the employee.
 
the card was noted to show that the file had been renred to the
 
CIVIlIan Personnel Records Center. The index card system was
 
replaced by an electromc database which tracked new employees.
 
ThIS mdex card system has no further reference value. The
 
approximate volume IS60,000 cards.
 

/,,	 The cards contain the name of the individual, date prepared, 
SOCIalsecunty number, date of birth, date entered on duty, 
disposition and any other pertinent information thought to 
be necessary. 

DIspOSItIon. Destroy immediately upon approval of tins 
schedule. 
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