INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: N1-060-05-010

All items in this schedule are inactive. Items are either obsolete or have been
superseded by newer NARA approved records schedules.

Description:

Records presumed to have been destroyed by the agency.

Date Reported: 11/01/2020
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WASHINGTON, DC 20408
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1T FROM (Agency or establishment)
United States Department of Justice

NOTIFICATION TO AGENCY

als

2 MAJOR SUBDIVISION
Justice Management Division

In accordance with the provisions of 44
U S C 3303a the disposition request,
including amendments, 1s approved except
for items that may be markeg “disposition

3 MINOR SUBDIVISION
nnel Staff

not approved” or “withdrawn” in column 10
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of this agency or wi
the General Accounting Office, under the provisions o

Agencies,

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records
and that the records proposed for disposal on the attached _____ page(s) are not now needed for the business
ﬁnot be needed after the retention periods specified; and that written concurrence from

FTitle 8 of the GAO Manual for Guidance of Federal

has been requested.

@ is not required; I-_-' is gttached; or Ij
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Index Card Tracking System

The imndex cards (3x5) were prepared and used from about 19
to 1991. They were used to track “new’’employees with the

the card was noted to show that the file had been retired to th

This index card system has no further reference value. The
approximate volume 1s 60,000 cards.

The cards contain the name of the individual, date prepared,
social secunty number, date of birth, date entered on duty,
disposition and any other pertinent information thought to
be necessary.

Disposition. Destroy immediately upon approval of this
schedule.
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department from the applicant stage to their appointment which
was signified by the letter “A” Upon departure of the employee.

Civilian Personnel Records Center. The index card system was
replaced by an electronic database which tracked new employees.
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