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Office of General Counsel Records 

The Office of the Inspector General (OIG) was established 
m the U S Department of Justice (DOJ) on April 14, 1989 
The OIG mvest,gates alleged v1olat1ons of cnmmal and 
c1v1I laws, regulations, and ethical standards ansmg from 
the conduct of the Department's employees m their 
numerous and diverse act1v1t1es The OIG provides 
leadership and assists management m promoting mtegnty, 
economy, eff1c1ency, and effectiveness w1thm the 
Department and ,ts fmanc,al, contractual, and grant 
relat1onsh1ps with others 

The OIG's Office of General Counsel provides legal advice 
to OIG management and staff It also drafts memoranda 
on issues of law, prepares admm1strat1ve subpoenas, 
represents the OIG m personnel, contractual, and legal 
matters, and responds to Freedom of Information Act and 
Privacy Act requests 
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U. S. Department of Justice: Office of the Inspector General 
Office of the General Counsel 

Files accumulated by the Office of General Counsel are in support of OIG programs and operations, 
including legal opinions/memoranda and litigation case files. [NOTE: This series EXCLUDES responses 
to Freedom oflnformation Act (FOIA) and Privacy Act (PA) requests which are covered under General 
Records Schedule 14, and litigation records pertaining to Equal Employment Opportunity complaints and 
other personnel/administrative grievances which are covered under General Records Schedule l .] 

1. FORMAL LEGAL OPINIONS/MEMORANDA. 

Description: Legal opinions and memoranda are official documents in which the General Counsel 
renders his or her understanding of the law as applied to a defined set of facts. Such documents may be 
addressed to the Inspector General or to another OIG manager. 
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2. FORMAL LEGAL OPINION/MEMORANDUM WORK FILES. -f\f 
Description: Official files of the Office of General Counsel established in connection with the 
development of legal opinions and memoranda, as described in item 1 above. Such files will contain, at 
a minimum, a copy of the final written opinion, supporting authorities, and background documentation. 

Disposition: Temporary. Cut off at the end of the fiscal year. Destroy/delete IO years after cutoff. 

3. INFORMAL ADVICE AND OPINIONS. 

Description: Responses to requests for legal advice and opinions relating to a variety of issues that do 
not result in the creation of a formal, official legal opinion and are not associated with a particular 
administrative or judicial proceeding. 

Disposition: Temporary. Cut off files at the end of the fiscal year. Destroy/delete 5 years after 
cutoff. 

4. LITIGATION CASE FILES. 

Description: Files consisting of a record of pleadings, correspondence, memoranda, decisions, and 
related documents for administrative and judicial proceedings. 

Disposition: Temporary. Cut off at end of the fiscal year. Destroy/delete 10 years after cutoff. 

5. OFFICE OF GENERAL COUNSEL PROGRAM SUBJECT FILES. 

115-109 

Description: Documents relating to the internal administration and management of the Office of 
General Counsel, but not general administrative or housekeeping files. These files include 
correspondence, memoranda, reports, copies of legislation, OIG testimony given before congressional 
committees, and other materials relating to Office of General Counsel program functions. 

Disposition: Temporary. Cut off at end of the fiscal year. Destroy/delete 5 years after cutoff. 
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