
•

JOB NUMBER 

REQUEST FOR RECORDS DISPOSITION AUTHORITY 
iv/oJ 0(00-09-'1/ 

To	 NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received
 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001
 
1 FROM (Agency or establishment)
 

NOTIFICATION TO AGENCY
 Department of Justice 

2 MAJOR SUBDIVISION In accordance with the provisions of 44 USC 3303a, the 
CIvil Rights Division disposition request, including amendments, IS approved 

~-::-::-:-==:-=-==c::-::-=:-:-------------------j except for Items that may be marked "disposition not 
3	 MINOR SUBDIVISION approved" or "withdrawn" In column 10 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE NUMBER DATE I~TRFr;,UNITEDSTATES 

GaryWon~ \P~ ~tJ.J.- ~L{- L{;lJ..'-{ L~c..\:D -t __ Ir~ ,	 .v 
6	 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency m matters pertaining to the disposition of ItS records and that the 
records proposed for disposal on the attached __ page(s) are not needed now for the busmess for this agency or WIll not be 
needed after the retention periods specified, and that written concurrence from the General Accountmg Office, under the 
provisions of Title 8 of the GAO Manual for GUidance of Federal Agencies, 

'E1IS not required	 D ISattached, or D has been requested 

DATE SI~RE OF AGENCYJ3iPR~SENTATIVE	 TITLE 

~ 1?/C#tJ/ J~~t;: ~ ~	 Director. Office of Records Management Policy 

9 GRS OR 10 ACTION TAKEN 7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY) CITATION 

Submission Tracking and Processing
 
System (STAPS)
 

STAPS IS used to process and store Information
 
needed to review votmq changes In an effrcient,
 
orderly and effective manner STAPS provides
 

the Votmq section staff quick and easy access to
 
data for subrmssrons that pertam to the Votmq
 
RIghts Act The system uses the latest census
 
to evaluate subrrussron changes for states and
 

junsdictrons 

SEE ATTACHED 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 



Department of Justice: Civil Rights Division: Submission Tracking and Processing System 
(STAPS) 

1 Inputs 

The data ISmanually entered by the technicians and analysts from the votmg section The 
mformation IS provided by states and junsdictions requestmg votmg changes to be approved by 
the section 

TEMPORARY, delete/destro ter data has been successfully captured, entered, and verified 111 

STAPSandlsnalanger eded CtvtS 20- l.b 

2 Master FIle 

Data fields mclude 

• Submission Year (pnmary key) 
• Submission ID (pnmary key) 
• FIrst Out Date 

• State 

• County 

• Sub junsdiction 

• Action Date 

• Due Out Date 

• Action Description 

• Staff Assignment 
• Attorney Reviewer 
• Change Type 

• Census data 

• Last action 

• State Coverage, etc 

PERMANENT Cut off upon receipt of subsequent census data Transfer to NARA 10 years after 
cutoff lIZ accordance wah 36 CFR 1228270, or existing NARA-transfer requirements at the ttme 
of transfer 

3 Outputs 

Adhoc reports 

Disposmon TEMPORARY, destroy/delete ~U~~d w.b~lete 

4 System Documentation 

PERMANENT Transfer to NARA wah th/~~ter file Cttf-S Z,RJ. II 
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