
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To NATIONAL ARCHIVES & RECORDS ADMINISTRATION 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
I FROM (Agency or establishment) 

Department of J ust1ce 

JOB NUMBER 

IV /-D00-09-5J 
Date received 

NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION In accordance with the provIsIons of 44 U S C 3303a, the 
Tax D1v1s1on dIspos1tIon request, including amendments, Is approved 

t-,-=--c-=-=-----------------------------1 except for items that may be mari<ed "d1spos1t1on not 
MINOR approved" or "withdrawn" in column 10 

4 NAME OF PERSON WITH WHOM TO CONFER 

Rhonda E Royal 

6 AGENCY CERTIFICATION 

5 TELEPHONE NUMBER 
202-616-1324 

DATE j ~VIST OF Jit:. UNITED STATES 

lo J/JJJ 11 l\ h./::J M, " 

I hereby certify that I am authonzed to act for this agency in matters pertaining to the d1spos1t1on of its records and that the 
records proposed for disposal on the attached _I_ page(s) are not needed now for the business for this agency or will not be 
needed after the retention penods specified, and that wntten concurrence from the General Accounting Office, under the 
prov1s1ons of Tille 8 of the GAO Manual for Guidance of Federal Agencies, 

DATE 

/ 
7 ITEM NO 

115-109 

IZ! 1s not required D 1s attached, or 

SIGNATURE OF AGENCY REPRESENTATIVE 

(~~~~~d -8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Human Resources Information System (HRS) 

The Human Resources Informat10n System (HRS) 1s a 
system that has automated the process of workload 
management and the reporting capab1httes of the 
admin1strat1ve and management staff of the Tax D1v1s10n 
The HRS 1s a consohdat10n of disparate pieces of fac1hty, 
orgamzat1onal, training, and employee related data This 
information 1s stored in a secure, organized and easily 
accessible manner, which enhances the ability to perform 
cnt1cal admin1strat1ve functions within the Tax D1v1s10n, 
Office of Management and Admm1strat10n 

The HRS pnmanly supports the creation and efficient 
management of group and ind1v1dual workloads It 
provides for the tracking of several act1v1t1es, including 
mainta111ing employee, contractor, deta1lee, and volunteer 
information, managmg applicants, managing fac1ltty 
operations, training, monitoring employee relations, 
momtonng contracts, and contractor management, and 
ma111tain111g secunty clearances Add1t10nally, the system 
facilitates management dec1s1ons by supplying the 
capab1ltty to generate vanous management reports, and ad 
hoc quenes 

SEE ATTACHED 
PREVIOUS EDITION NOT USABLE 

D has been requested 

TITLE 

Director, ORMP 

9 GRSOR 
SUPERSEDED JOB 

CITATION 

10 ACTION TAKEN 
(NARA USE ONLY) 

STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 



Department of Justice, Tax Division Human Resources Information System (HRS) 

1 Inputs 
Data entry documents used as human resources mput or source records designated and used 
solely to create, update, or modify the records m the Human Resources Information System 

Disposition GRS 20, item 4 

2 Masterfile 

Non-Pubhc Use Version Examples of data elements may mclude· employee identification 
number, employee name; social secunty number, home address, home telephone number, 
employee type, employment status, employee birthday, hfe msurance code, hfe msurance 
date, medical msurance code, medical msurance date, education level, Job senes, Job title, 
pay plan, step, salary, EOD date, leave hours, sick hours, departure date, education level, 
college maJor, college completion date, college credits, college address, emergency contact 
name, emergency contact address, doctor name, doctor address, doctor telephone number, 
award name, award category, award nommated date, award selected date, award time off 
begm date, award time off end date, award fundmg year, position number, position status, 
position, orgamzation structure code, position section, position bargam umt status, position 
duty station, position sensitivity, pos1hon pay plan, position Job senes, position grade, 
secunty id, secunty activity date, secunty schedule date, secunty status, trammg class 1d, 
trammg descnption, trammg course type, trammg duty hours, trammg payment type, asset 
id, asset type, asset assigned date, asset returned date, asset status, facihty request id, 
fac1hty request type, fac1hty request date, fac1hty effective date and facility request 
completion date 

Disposition TEMPORARY Destroy/delete 30 years after mdiv1dual becomes mactive or 
30 years after close of event 

3 Outputs 

Vanous management reports and ad hoe quenes Reports rnelude pnnted, on lme display, and 
posted mtemal \Veb based display reports eontammg detailed hsts or summary stahstwal 
mformahon eoneemmg sueh thmgs as employee, eontraetor, and volunteer hmng, fae1hty 
operations and trammg 

D1spos1tion GRS 20, items 4, 5, & 16 

4 System Documentation 

115-109 

System admimstrator documentation, user manuals, pohcy and procedures 

Disposition GRS 20, item 11 (a) (1) 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 

6044795 I 


