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Audits, Evaluations and Inspections, and N1-060-99-11 , 
Investigations Item 5a and 

N 1-060-09-25 
The Office of the Inspector General (OIG) was established 
In the U S Department of Justice (DOJ) on April 14, 1989 
The OIG investigates alleged Violations of Criminal and CIvil 
laws, regulations, and ethical standards arising from the 
conduct of the Department's employees In their numerous 
and diverse activities The OIG provides leadership and 
assists management In promoting integrity, economy, 
efficiency, and effectiveness withm the Department and ItS 
fmancral, contractual, and grant relationships With others 
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U. S. Department of Justice: Office of the Inspector General
 
Audits, Evaluations and Inspections, and Investigations
 

1.	 AUDIT WORK FILES. 

Descnptlon This set of records provides the central source for mformation on audit work 
conducted by DIG staff or under contract for the OIG These records provide reasonable 
assurance that an audit was conducted In accordance with government auditing standards and 
provide pnncipal support for the auditor's report ThIS set of records Includes, but ISnot hrruted 
to, correspondence, memoranda, supporting work papers, and documents that support resolution 
of the audit recommendations This set of records exists for the following types of audit and 
reviews 

a	 Internal audits and reviews of DO] programs, operations, and procedures, 

b	 External audits and reviews and other altemative products with related correspondence and 
admimstrative documentation pertaining to ennties doing business with DO] Entrnes 
generally Include, but are not limited to, contractors, grantees, and other third parties having 
an Interest In DO] programs, operations, and actrvities, and 

c	 Peer reviews conducted by DOJ's OIG Audit DIVISIOnof audit units In other Offices of the 
Inspector General by DOJ's OIG 

DIsposition. TEMPORARY Cut off at the end of the fiscal year In which all recommendations 
resultmg from an audit are closed Delete/destroy 15 years after cutoff or when the agency 
determines that they are no longer needed for admmistrative, legal, audit, or other operational 
purposes, whichever IS later 

~~~	 Ni-{pO- c>i:f - c;lb l~ 1 

2. AUDIT REPORTS. 

a.	 Internal Audit Reports. 

DescnptIOn FInal reports approved by the Inspector General that pertain to Internal audits of 
DO] programs, operations, and procedures, WhIChwere conducted by OIG staff or under 
contract for the OIG 

DISpositIOn PERMANENT Cut off at end of fiscal year In which Issued Transfer the 
official record copy to the National Archives 15 years after cutoff along with the associated 

follow-up file, as apphcable. ~ ~~ N1- O(P o - at.} - ~ 0" I ~ ~ 

b.	 External Audit Reports. 

DescnptIOn FInal reports pertainmg to audits of entities external to the DO], including 
contractors, grantees, and other third parties having an Interest In DO] programs, operations, 
and actrvities Also Includes reports of peer reviews conducted by the DO] OIG 
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DIsposItIon PERMANENT Cut off at end of fiscal year 10 which Issued Transfer the 
official record copy to the National Arcluves 15 years after cutoff along with the associated 
follow-up tile, as applicable 

3. AUDIT FOLLOW-UP. 

Descnptlon Records created and received 10 the process of resolving and closing out the 
recommendations resultmg from an audit or peer review Peer reviews include those conducted 
by DOl's OIG of the audit units 10 other Offices of the Inspector General or those conducted by 
other Offices of the Inspector General of DOl's OIG audit units Includes, but IS not hrmted to, 
wntten comments by agency officials such as those indicating agreement or disagreement on 
reported findings and recommendations, and those mdicatmg planned corrective actions and dates 
for achievmg those actions Also includes, but IS not hrruted to, related correspondence, tracking 
logs, and other matenals 

DIspOSItIon PERMANENT Cut off at the end of the fiscal year after all recommendations 
resulting from an audit have been closed Transfer the official record copy to the National 
Archives 15 years after cutoff along with the associated final audit report 

"5'-t.-~~ N \- (,0....oe'f- ~S- l~ 3 

4. EVALUATION AND INSPECTION WORK FILES. 

DescnptlOn ThIS set ofrecords contains the Evaluation and Inspections Division's immediate 
office's official report files and all supportmg work papers These records provide reasonable 
assurance that a thorough review was conducted and provide principal support for the OIG report 
This set of records includes, but IS not hrmted to, correspondence, memoranda, supporting work 
papers, and records created and received 10 the process of resolving and closing out the 
recommendations resulting from an evaluation or inspection Examples of recommendations-
related records are wntten comments by agency officials such as those mdicatmg agreement or 
disagreement on reported find ings and recommendations and those mdicatmg planned corrective 
actions and dates for achievmg those actions 

DIspOSition TEMPORAR Y Cut off at the end of the fiscal year 10 which all recommendations 
resulting from an evaluation or mspection are closed Delete/destroy 15 years after cutoff or 
when the agency determmes that they are no longer needed for adrmmstrative, legal, audit, or 
other operational purposes, whichever IS later 

3~ ~h-~ jJt-lvO -Ct1-":>S- l~ '+ 

5. EVALUATION AND INSPECTION REPORTS. 

Descnptlon Final reports approved by the Inspector General 

DIspOSItIon PERMANENT Cut off at the end of the fiscal year 10 which 'all recommendations 
resultmg from an evaluation or inspection are closed Transfer the official record copy of the final 
report to the National Archives 15 years after cutoff when the associated follow-up records are 

transferred ~ - oq - :L S- I ~ 5"'r~-,i j.J L- 4! 0 
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6. EVALUATION AND INSPECTION FOLLOW-UP 

DescnptlOn E-copies and hard copy records created and received m the process of resolving and 
closing out the recommendations resulting from an evaluation or mspection Includes, but ISnot 
hrruted to, wntten comments by agency officials such as those mdicatmg agreement or 
disagreement on reported findings and recommendations, and those mdicatmg planned correctrve 
actions and dates for achievmg those actions Also includes. but ISnot hrruted to, related 
correspondence, tracking logs, and other matenals 

DISposItIOn PERMANENT Cut off at the end of the fiscal year in which all recommendations 
resultmg from an evaluation or mspection are closed Transfer the official record copy of follow-
up matenals pertammg to closed evaluation or mspection reports to the National Archives 15 
years after cutoff when the associated report IS transferred 

7. INVESTIGATION CASE FILES. 

General DescnptlOn Case files developed dunng mvestiganons of known or alleged fraud, 
abuse, and irregulanties or violations of laws and regulations Cases relate to agency personnel 
programs, and operations adrmrustered or financed by the agency, including contractors and 
others having a relationship with the agency 

a. INVESTIGATION CASE FILES - INVESTIGATIONS OF SIGNIFICANT VALUE. 

Descnption Record copy of the case file for mvesngations of significant value ThIS set of 
records mcludes but ISnot hrmted to the mvestiganve report and related documents, such as 
correspondence, notes, attachments, and working papers, and mvestrgative records relating to 
employee and hotlme complaints and other miscellaneous complaints It also mcludes 
records created and received in the process ofresolving and closing out the recommendations 
resulting from an mvestiganon, such as wntten comments by agency officials such as those 
mdicatmg agreement or disagreement on reported findings and recommendations, and those 
mdicatmg planned corrective actions and dates for achieving those actions 

Note An mvestiganon of significant value ISone that 
• Attracts national media attention, 
• Results in a congressional mvestrgation, 
• Confirms serIOUSallegations involving high-level DO] personnel, or 
• Results m substantive changes to DO] policies and procedures 

Examples of sigrnficant value mvesngations include the investigatron of the Removal of Nine 
U S Attorneys in 2006 and the investigation into the FBI's Use of National Security Letters 
Srgmficant cases WIll be selected by the OIG based on the cnteria hsted It! this Item 

DISpoSItIon PERMANENT Cut off at the end of the fiscal year in which all 
recommendations resulting from a review are closed Transfer the official record copy to the 
National Archives 25 years after cutoff 

S~~~ t.Jl-&o-1Q-{1 l~ S~ 
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b. INVESTIGATION CASE FILES - NO SPECIFIC INVESTIGATION CONDUCTED. 

DescnptIOn Information or allegations which are of an mvestigative nature, but do not relate 
to a specific mvesngation conducted by the OIG Includes anonymous or vague allegations 
not warranting an mvestigation, matters referred to constituents or other agencies for handlmg, 
and supporting general information which may prove useful In OIG investigations 

DISpositIOn TEMPORARY Cut off at the end of the fiscal year dunng which the complaint 
was dispositioned Delete/destroy 5 years after cutoff or when the agency determines that 
they are no longer needed for adrmmstranve, legal, audit, or other operational purposes, 
whichever IS later ., c- I' ~. 5' 

~j~ Ali-bO -61- ec c» ~ '!:> 

c. INVESTIGATION CASE FILES - ALL OTHER INVESTIGATION CASE FILES. 

DescnptIon All other mvestrgative case files not covered by Items 6a and 6b This set of 
records Includes but ISnot limited to the investigative report and related documents, such as 
correspondence, notes, attachments, and working papers, and investigative records relating to 
employee and hotlme complaints and other miscellaneous complaint 

DISpositIOn TEMPORARY Cut off at the end of the fiscal year dunng which the case was 
closed Delete/destroy 25 years after cutoff or when the agency determines that they are no 
longer needed for adrmrnstranve, legal, audit, or other operational purposes, whichever IS later 

S~~~ .T\Ji-~o-OCf-,;LS- I~ Sc-
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COMPARISON OF EXISTING AND PROPOSED SCHEDULES FOR NON-SYSTEM OIG RECORDS 3/8/2010
 

File Name 
Audit Working 
FIles 

Description 
DescriptIOn This set of records provides the central source for 
mformation on audit work conducted by OIG staff or under 
contract for the OIG These records provide reasonable 
assurance that an audit was conducted m accordance with 
government audinng standards and provide principal support for 
the auditor's report This set of records includes, but IS not 
lmuted to, correspondence, memoranda, supporting work 
papers, and documents that support resolution of the audit 
recornmendauons This set of records exists for the following 
types of audit and reviews 

Current DIsposition 
DIspOSition TEMPORARY 
Cut off at end of fiscal year 
after all recommendations 
resulting from an audit are 
closed Delete/destroy 10 years 
after cutoff 

Currently Proposed DIsposition 
DIspOSition TEMPORARY Cut 
off at the end of the fiscal year in 
which all recommendations 
resulnng from an audit are closed 
Delete/destroy 15 years after cutoff 
or when the agency determmes that 
they are no longer needed for 
admimstranve, legal, audit, or other 
operational purposes, whichever IS 
later 

a Internal 
procedures, 

audits and reviews of DO] programs, operations, and 

b External audits and reviews and other alternative products 
with related correspondence and adrmrustranve 
documentation pertammg to entities domg busmess With 
DO] Entities generally Include, but are not hrruted to, 
contractors, grantees, and other third parties havmg an 
interest In DO] programs, operations, and actrvines, and 

c Peer reviews conducted by DOJ's OIG Audit DIVISion of 
audit UOltS m other Offices of the Inspector General by 
DOJ'sOIG 

Internal Audit DeSCription FInal reports approved by the Inspector General DIspOSition PERMANENT DIspOSition PERMANENT Cut 
Reports that pertam to Internal audits of DO] programs, operations, and Cut off at end of fiscal year In off at end of fiscal year In which 

procedures, which were conducted by OIG staff or under which Issued Transfer to the Issued Transfer the official record 
contract for the OIG National Archives 10 years copy to the National Archives 15 

after cutoff years after cutoff along With the 
associated follow-up file, as 
applicable 

External Audit DeSCription Final reports pertammg to audits of entities DISPOSition PERMANENT DISpOSitIOn PERMANENT Cut 
Reports external to the DOl, mcludmg contractors, grantees, and other Cut off at end of fiscal year m off at end of fiscal year m which 

third parties havmg an mterest m DOl programs, operations, and which Issued Transfer to the Issued Transfer the official record 
activmes Also includes reports of peer reviews conducted by National Archives 10 years copy to the Nanonal Archives 15 
the DO] OIG after cutoff years after cutoff along With the 

associated follow-up file, as 
applicable 



COMPARISON
 

File Name 
Audit Follow-
Up 

Evaluatron and 
Inspection 
Work Files 

Evaluation and 
Inspection 
Reports 

OF EXISTING AND PROPOSED SCHEDULES 

Description 
Descnptlon Records created and received In the process of 
resolving and closing out the recommendations resulting from 
an audit or peer review Peer reviews include those conducted 
by DOl's OIG of the audit units in other Offices of the Inspector 
General or those conducted by other Offices of the Inspector 
General of DOl's OIG audit units Includes, but ISnot limited 
to, wntten comments by agency officials such as those 
md icanng agreement or disagreement on reported findings and 
recommendanons, and those mdicatmg planned corrective 
actions and dates for achievmg those actions Also includes, but 
ISnot 11I111tedto, related correspondence. trackmg logs, and other 
matenals 

Descnptlon This set of records contams the Evaluation and 
Inspections Dtvisrori's immedrate office's official report files 
and all suppornng work papers These records provide 
reasonable assurance that a thorough review was conducted and 
provide pnncipal support for the OIG report Thrs set of records 
includes, but ISnot 11I111tedto, correspondence, memoranda, 
supporting work papers, and records created and received m the 
process of resolving and closing out the recommendations 
resultmg from an evaluation or mspection Examples of 
recommendanons-related records are written comments by 
agency officials such as those mdrcatmg agreement or 
disagreement on reported findings and recommendations and 
those mdicatmg planned corrective actions and dates for 
achievmg those actions 

DescrIption Final reports approved by the Inspector General 

FOR NON-SYSTEM OIG
 

Current DIsposition 
DispositIOn TEMPORARY 
Cut off at the end of the fiscal 
year after all recommendations 
resulting from an audit have 
been closed Destroy/delete 10 
years after cutoff 

DISpOSitIOn TEMPORARY 
Cut off at the end of the fiscal 
year m which all 
recommendations resulting 
from an evaluation or 
inspection are closed 
Delete/destroy 10 years after 
cutoff 

DIsposition PERMANENT 
Cut off at the end of the fiscal 
year in which Issued Transfer 
to the National Archives 10 
years after cutoff 

RECORDS 3/8/2010 

Currently Proposed DIsposition 
DISPOSition PERMANENT Cut 
off at the end of the fiscal year after 
all recommendations resulting from 
an audit have been closed Transfer 
the official record copy to the 
National Archives 15 years after 
cutoff along with the associated 
final audit report 

DIsposition TEMPORARY Cut 
off at the end of the fiscal year m 
wh ich all recommendations 
resulting from an evaluation or 
mspecnon are closed 
Delete/destroy 15 years after cutoff 
or when the agency determines that 
they are no longer needed for 
adrmmstranve, legal, audit, or other 
operational purposes, whichever IS 
later 

DIsposition PERMANENT Cut 
off at the end of the fiscal year III 

which all recommendations 
resulting from an evaluanon or 
mspection are closed Transfer the 
official record copy of the final 
report to the National Archives 15 
years after cutoff when the 
associated follow-up records are 
transferred 

2 



COMPARISON
 

File Name 
Evaluation and 
Inspection 
Follow-Up 

lnvestiganon 
Case Frles=-
Investigations 
of Sigmficant 
Value 

OF EXISTING	 AND PROPOSED SCHEDULES 

Description 
DescrIptIOn Evcopres and hard copy records created and 
received m the process of resolvmg and closing out the 
recommendations resulting from an evaluation or mspection 
Includes, but IS not limited to, wntten comments by agency 
officials such as those mdicanng agreement or disagreement on 
reported findings and recommendanons, and those mdicatmg 
planned corrective actions and dates for achievmg those actions 
Also includes, but IS not 11I11Itedto, related correspondence, 
trackmg logs, and other matenals 

DescrIption Case files developed durmg mvestiganons of 
known or alleged fraud, abuse, and rrregulannes or violations of 
laws and regulations Cases relate to agency personnel, 
programs, and operations admuustered or financed by the 
agency, mcluding contractors and others havmg a relationshtp 
with the agency 

Record copy of the case tile for mvestiganons of significant 
value This set of records mcludes but IS not limited to the 
mvesngative report and related documents, such as 
correspondence, notes, attachments, and working papers, and 
Investigative records relatmg to employee and hotlme 
complaints and other miscellaneous complaints It also includes 
records created and received m the process of resolving and 
closing out the recommendations resultmg from an 
mvesnganon, such as wntten comments by agency officials such 
as those mdicanng agreement or disagreement on reported 
findmgs and recommendations, and those mdicatmg planned 
corrective actions and dates for achrevmg those actions 

Note An mvestigation of sigruficant value IS one that 
• Attracts national media attention, 
• Results 111 a congressional Investigation, 
•	 Confirms senous allegations mvolvmg high-level DO] 

personnel, or 
•	 Results 111 substantive changes to DO] pohcies and 

procedures 
Examples of sigmficant value mvesnganons include the 

mvesnganon of the Removal ofNme U S Attorneys m 2006 
and the mvesnganon Into the FBI's Use of National Security 

FOR NON-SYSTEM OIG
 

Current DIsposition 

[None, New Item] 

DIsposition PERMANENT 
Cut off at the end of the fiscal 
year after all mvestiganon 
recommendations are closed 
Transfer to the National 
Archives 10 years after cutoff 

RECORDS 3/8/2010 

Currently Proposed DIsposition 
DIsposition PERMANENT Cut 
off at the end of the fiscal year 111 

which all recommendations 
resultmg from an evaluation or 
mspection are closed Transfer the 
official record copy of follow-up 
matenals pertainmg to closed 
evaluation or Inspection reports to 
the National Archives 15 years after 
cutoff when the associated report IS 
trans ferred 

DIsposition PERMANENT Cut 
off at the end of the fiscal year 111 

which all recommendations 
resulnng from a review are closed 
Transfer the official record copy to 
the National Archives 25 years after 
cutoff 

3 



COMPARISON 

File Name 

Invesnganon
 
Case Files-No
 
lnvestiganon
 
Conducted
 

Invesnganon
 
Case Files-Ali
 
Other Case
 
Files
 

OF EXISTING AND PROPOSED SCHEDULES
 

Description 
Letters Significant cases will be selected by the OIG based on 
the cntena listed III this Item 
Descnptlon Information or allegations which are of an 
mvesnganve nature, but do not relate to a specific mvestigatron 

conducted by the OIG Includes anonymous or vague 
allegations not warranting an mvesnganon, matters refelTed to 
constituents or other agencies for handling, and supportmg 

general mformanon which may prove useful III OIG 
mvesnganons 

Descnptlon All other mvestiganve case files not covered by 
Items 6a and 6b This set ofrecords includes but ISnot limited 
to the mvesngative report and related documents, such as 
correspondence, notes, attachments, and working papers, and 
mvesngative records relatmg to employee and hotlme 
complamts and other miscellaneous complaint 

FOR NON-SYSTEM OIG
 

Current DIsposition 

DIsposition TEMPORARY 
Cut off at the end of the fiscal 
year after closmg 
Delete/destroy 5 years after 
cutoff 

DIsposition TEMPORARY 
Cut off at the end of the fiscal 
year after closing 
Delete/destroy 10 years after 
cutoff 

RECORDS 3/8/2010 

Currently Proposed DIsposition 

DIspositIOn TEMPORARY Cut 
off at the end of the fiscal year 
during which the complaint was 
drspositioned Delete/destroy 5 
years after cutoff or when the 
agency deterrnmes that they are no 
longer needed for adrrumstranve, 
legal, audit, or other operational 
purposes, whichever IS later 

DIsposition TEMPORARY Cut 
off at the end of the fiscal year 
dunng which the case was closed 
Delete/destroy 25 years after cutoff 
or when the agency determines that 
they are no longer needed for 
adrmmstranve, legal, audit, or other 
operational purposes, whichever IS 
later 
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