
JOB NUMBER
REQUEST FOR RECORDS DISPOSITION AUTHORITY IVI- 0&0- (0- IS 
To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received y /1 q /1 ()

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
1 FROM (Agencyor establishment)
 

NOTIFICATIONTO AGENCY
Department of Justice 

2 MAJOR SUBDIVISION 
' , In accordancewith the provrsions of 44 USC 3303a, the

J t M t DUS Ice anagemen IVlslon disposition request, including amendments, IS approved 
l---::-3-""'M:-:-:IN:-:-:O;::-:R=-:;::S-;-:U=-BD=-I"""V::-:;IS:-:-IO~N:-;-----------------------l except for Items that may be marked "disposition not

approved"or "withdrawn"In column 10 
Security and Emergency Planning Staff, ,/::!::" 
Compliance Review Team f, 

5 TELEPHONENUMBER4, NAME OF PERSONWITH WHOM TO CONFER 
202-514-2094Laura Gilliam - '\, ..... 

!~; , • 
(,
' , , !:!1 ' 

6 AGENCY CERTIFICATION ,di1.:l,I,!. ·';~n..,
~t. ~ I ,

I hereby certify that I am authorized to act for this agency in matters pertainmg to the disposition of ItS records and that the 
records proposed for disposal on the attached _2_ page(s) are;H~t needed I1pw for the business Wr}~I~lflgency or will not be 
needed after the retention periods specified, and that written' 'cqncurrence ITolll the General Accoimfing Office, under the 
provrsions of Title 8 of the GAO Manual for Guidance of Federal Agencies, ,'1': .~. 

, I • 1 ~ ~ > r 

1 :}l; Ii:', ~r,<"r8J ISnot required o ISattached, or o has been requested 

SIGNATUREOF AGENCYREPRESENTAT~IVE 
~~__ ~:.; ,,-(Yrr 

Jeanette Plante ~,. ;T ;,;~ Director,Office of RecordsManagementPolicy 
, ~ ,,'I 9 GRS OR 10 ACTIONTAKEN7 ITEM NO 8 DESCRIPTIONOF ITEMAND PROPOSED~ISPOSI~lbN ,:', . ,SUPERSEDEDJOB 

, . (NARAUSEONLY)CITATION 

II'! 

Security:Complianbe 'Review Case Flles 
" , " 

r \l;i!l ,.', q~"11'
4 •• ~ II .. ! ~~q' .. :,11. ,,))/0) .. , 1].' 

The Co~~II~nce RevlewiT~~m: (.C~;~)'I,Sr,~,sp?~sible for
 
determmlng'If-D,OJ Components are lncornpllance With
 

, , ,~» \ j i J t f ~ Z ' ~. it d If< 

Department sec\.lqty, programs.lThls ISaccomplished by
 
conducting randomiand scheduled security reviews A
 

I ; prcecnve approach is;taken dUrlng;the'revlew process and 
I l ~v I, 'i q. ,I! 1 

security advice and assistance IS provided on-site as
 
needeCl, The reviews cover the foliowlng security


I, I I. '\! 1 

dlsclplm~~:;ghyslcal, Pess,9nnel, Contractor, Document,
 
lnforrnatrcnjfechncloqy, Communications and Operations,
 
as well as Occupant Emergency and Continuity of
 
Operations Plans:~1"19:Safety and Health Program


I,,!"
'., 

SEE ATTACHED 



Department of Justice, Jusuce Management Division, Security and nmergency Planning Staff, 
Compliance Review Team: Security Compliance Review Case Files 

Case	 files contain the followmg pertinent security compliance review documentation. 

o	 Notification Memorandum. official correspondence between the Department Security Officer (DSO) 
and the component Secunty Program Manager and/or head of the component office identifying the 
scheduled review date 

o	 Security Compliance Review Report: defining deficiencies in the component security program 
identified during the secunty compliance review. The report includes Findings and Observations, 
with the respective corrective action recommendations for all security disciplines under the purview 
of the Secunty and Emergency Planning Staff, e.g., physical, personnel: contractor, document, 
information technology, communications, emergency plannmg, and: s~fe,ty and health

,;11'	 111] 1~; 
o	 Component Response. response to the secunty compliance review report identifying 

recommendations implemented, corrective actions, budgetrequests via headquarters, or nsk 
management decisions, d. "I';:!' 'I 

.;':	 tj Ii!: ~ 
, I 

o	 Compltance Review Fmal Reply Memorandum: .DSO,a~ceptance of the component's.response
'·q;~LI~ :1,1:: ~,. 

o	 Subsequent Esmatl Correspondence: further discussion b~tWe.eh the Compliance Review Team and 
111 q~< 

component to obtain clarification of a response prior to the DSP Final Reply Memorandum approval, 
if required. " ii ;Pj'II" ,'t''Ii; Pi!, I I,ll ' 

kli d '1 d I' f . f III li 1IJ11l'd' . I' i;~;.!J:11 h d ifyi . Io	 Ch ec IStS. etai e IStS 0 questions or a .!secuntY;: ,I~~!P mes to as~!st WIt I enti 109 VIO anons 
and security vulnerabilities dunng the securi~,complian2eFevlew. ,:' 

~~! I; > iq ,i, .: >, 
.·l+Hlj ) d:· ~d~1 

o	 Notes. detailed informati8n!r~garding the complO'n~nt office visited to mclude personnel interviewed, 
building details, building mamig~m'~nt, etc. ' I;, 

I,:", 'I' 

o	 Follow-Up Notification ;¥y~10rand,lI1n: official correspondence between the DSO and the component 
SPM and/or head of the cothp()!1~he8ffiqe,identifyJrig the scheduled follow-up review date (withm 3 

• I. '	 I l ' \,! I I • I i [ ! . , , !; '~ .j 

years of original'revrew) ':""', ' I·i 'fll' 
; I.)	 e • >t!~> -. L '":: f 

o	 Securi& Compliance'~~~iew Foi~JWtup Memorandum: identifies unresolved Issues from initial 
.t~I0111. I ·.,,'llll· .'f' I~ IIll" bl h . f II .secur!~i~~mp lance revle~lf~port, I '~'pP rca e, WIt respective 0 ow-up corrective action
 

recommeridanons. hi" .1
 
( ,~, , ~~~. 

o	 component~~~~P9nse. resB~kse to the follow-up security compliance review memorandum.;;1" I), 
1; d~~ /"

~III 

o	 Compltance Review:f.Rllbw-up Final Reply Memorandum: DSO acceptance of component's follow-
up response. '/' 

o	 Follow-up subsequent e-mail correspondence and addinonal notes 

Temporary. Cut off at the end of calendar year In which the final reply memo for the compliance review 
or follow-up IS Issued, whichever IS later Destroy 5 years after cutoff 
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