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NOTIFICATION TO AGENCY Department of Justice 

2	 MAJOR SUBDIVISION In accordance with the provrsions of 44 usc 3303a, the 
Justice Management Divrsion disposition request, including amendments, IS approved 

except for Items that may be marked "disposition not 
3	 MINOR SUBDIVISION approved" or "withdrawn" In column 10 

Office of Attorney Recruitment and Management 
5	 TELEPHONE NUMBER DATE ARCHIRF THE UNITEDSTATES 4 NAME OF PERSON WITH WHOM TO CONFER 

llJJ)/ ly (k~ 
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6	 AGENCY CERTIFICATION 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the drsposiuon of ItS records and that the 

records proposed for disposal on the attached _1_ page(s) are not needed now for the business for this agency or will not be 

needed after the retention penods specified, and that wntten concurrence from the General Accounting Office, under the 

provisions of Title 8 of the GAO Manual for GUidance of Federal Agencies, 

1ZIis not requrred D IS attached, or D has been requested 
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Office of Attorney Recruitment and Management 

I Mentor Program 

ThIS senes contains documentation related to the Departments' Attorney Mentor Program and provides 
oversight and support for Department components responsible for selectmg the mentors and runrung their 
mdividual Programs The Attorney Mentor Program was 
Program) attorneys The Program was expanded III 2004 

agam III 2006 to include Assistant United States Attorneys 

annually surveys the mentees and mentors to get feedback 
contam trammg presentations, annual reports, and mentor 

established m 2003 for entry-level (Honors 
to include expenenced attorneys (laterals), and 

(AUSAs) As part of the Program, OARM 

about their expenence Mentor Program tiles 
compliance forms 

Temporary Cut off at the end of calendar year Destroy/delete 2.vears after cutoff 

2 Master Calendar 

The Annual Master Calendar(s) for law school presentations, Job fairs and other professional outreach 

and/or recruitments events IS used to provide details and track the varIOUS presentations that Department 
representatives have been scheduled to attend The calendars are mamtamed every year and are used to 

assess what Job fairs, law schools or other outlets OARM has visited/attended, as well as deterrrune areas 
where more parncipanon IS needed OARM makes notanons regardmg the success and/or challenges 

regardmg a specific event, and Incorporates feedback from attendees on the master calendar for future 
reference Addrtionally, the Master Calendar for HIstory of Law School Presentations tracks the 

Department's law school presentations smce 1990 

Temporary Cut offat the end of calendar year Destroy/delete 2 years after cutoff 

3 Bar Certification Program 
Annual certificanon documents from the Department components confirming that the attorneys in the 

components are current members of a state bar association and are m good standmg 

Temporary Cut off files at the end of the calendar year Destroy/delete 5 years after cutoff 

4 Mentee Survey System 
The Mentee Survey System stores Mentee Surveys by year In a software program entitled Checkbox 

Survey Mentored attorneys access the site anonymously to complete the annual survey The survey 
contains radio button (yes-no), matnx (a series of specific cntena ranked numerically In order of 
Importance), drop-down hst questions as well as text questions Also stored In Checkbox are the annual 
reports generated for each completed survey 

Temporary Cut off at the end of calendar year Destroy/delete 2 years after cutoff 
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