
REQUEST FOR RECORDS DISPOSITION AUTHORITY , ., 
L~AVE	 BLANK 

(See	 Ins~ruct;onson reverse) JOB	 NO 

TO	 GENi'RAL ~RVICES ADMINISTRATION, NCl-60-81-8 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 DATE	 RECEIVED 

1 FROM	 (AGENCY OR ESTABLISHMENT) January 28, 1981Department of Justice 
NOTIFICATION TO AGENCY 

2.	 MAJOR SUBDIVISION 
In accordance with the provisions 01 44 USC 3303a the disposal reOffice of the Attorney General quest. Including amendments, IS apploved except for Items tha~may 

3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In colum 10 

SI'GiNA!.ruR!E'I()IF TIRE ARICHIVIISl1' I S 
4. NAME	 OF PERSON WITH WH~~ 5 TEL EXT ai'C)lTREQUIREID ~OIR APPIWiVkL OIFIda Cerra ~T RETENT'IO'N OlE"RlEIOOBIDS 

naIl'	 the Stoto«Office of the Attorney General 633-2011	 An hn tvt 0/ Umtrd 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the busmess of 
this agency or will not be needed after the retention periods specified. 
o	 A Request for immediate disposal. 

[Xl B	 Request' for disposal after a specified period of time or request for permanent 
re . n. 

C. DATE	 E TITLE 

Chief, Records Maintenance and 
Dispos ition Se ction, RPSjJMD 

7. 8. DESCRIPTION OF ITEM 9 10. 
ITEM NO (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB	 NO 

1.	 ~ OFFICE OF THE ATTORNEY GENERAL 

A.	 Files of the Attorney General. All official subject,

project and correspondence files documenting programs,
 
activities, and projects which are maintained for the
 
Attorney General. May include Daily and Phone Logs.

Arrangement varies. (accumu~ation 7-10 cu. ft. per yea
 

Disposition:	 PERMANENT. Cutoff at end of AG's tenure. 
Transfer to WNRC when no longer needed 
for reference, or 2 years after cutoff, 
whichever is sooner; offer to National 
Archives when 15 years old. 

B.	 Files of the Counselor, Executive Assistant, and
 
Special Assistants to the Attorney General. All
 
official subject, correspondence,and project files
 
documenting the responsibilities and involvement of
 
the Office of the Attorney General in individual
 
cases, projects, programs, and requests referred
 
to that office. May include Daily and Phone Logs.

Arrangement varies. (accumulation 5-7 cu. ft. per yea)
 

STANDARD FORM 115 
ReVISed Apr", 1975 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 
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9

7 8 DESCRIPTION OF ITEM	 10SAMPLE OR 
ITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO 

Disposition:	 PERMANENT. Cutoff at end of AG's tenure. 
Transfer to WNRC when no longer needed for 
reference, or 2 years after cutoff,
whichever is sooner; offer to National 
Archives when 15 years old. 

NOTE: All records shall be placed in boxes and sealed 
prior to transfer to the FARC. ONLY DEPARTMENT OF 
JUSTICE PERSONNEL, AUTHORIZED ~Y THE OFFICE OF THE ATTOR-
NEY GENERAL, SHALL RETRIEVE RECORDS FROM THE BOXES IN THE 
FARC. 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Hevrsed July 1974 
Prescribed by General Services 

Administration 
I., PO 1975 II - 579-387 FPMR (41 CFR) 101-11 4 




