REQUEST FOR RECURDS DISPOSITION AUTHORITY

LEAVE BLANK

See | . JOB NO

(See Instructions on reverse) N1-60-86-1

TO GENERAL SERVICES ADMINISTRATION DATE RECEIVED
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 2-26-86

1 FROM (Agency or establishment)
Department of Justice

NOTIFICATION TO AGENCY

2 MAJOR SUBDIVISION
Craiminal Division

3 MINOR SUBDIVISION

Mail, File and Records Unit not required

approved” or “withdrawn’’

In accordance with the provisions of 44 USC 3303a
the disposal request, including amendments, 1s approved
except for 1tems that may be marked “‘disposition not
in column 10 If no records
are proposed for disposal, the signature of the Archivist 1s

4 NAME OF PERSON WITH WHOM TO CONFE 5 TELEPHONE EXT [DATE ARCHIVIST OF THE UNITED STATES
Les Rowe a\,/% %A/Jez 633-2121 "’/93/7‘%

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency 1n matters pertaining to the disposal of the agency's records,
that the records proposed for disposal in this Request of ____3  page(s) are not now needed for the business of this
agency or will not be needed after the retention periods specified, and that written concurrence from the General
Accounting Office, If required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is

attached

A GAO concurrence D Is attached, or E’ IS unnecessary

D TITLE

Chief /Records Management Sec./GSs
OPA/Justice Management Division

. ‘W 9 GRSOR 10 ACTION
ITEM / 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO (With Incluswe Dates or Retention Periods) JOB {NARS USE

CITATION ONLY)
Criminal Division
Closed and inactive general name index cards from the
dail,File and Records Unit of the Criminal Division.
The 3x5 index cards consist of single assignment
cards referencing cases and matters handled by the
Criminal Division. The cards are arranged by a sub-
ject-numeric system. The information contained theret
on synopsizes the case or subject and includes the
DJ case file number.
This certifies that the records described on this
form have been microfilmed in accordance with the
standards set forth in 36 CFR Part 1230.
1. Blue locator cards arranged numerically.
a. Hard copy
1. Those covering the period 1952 1984.
Volume: 18 cubic feet
DISPOSITION: When the miqrofilm record
has been verified for
clearness,completeness
and accuracy, transfer to
FRC. DESTROY 5 years after
date of transfer.
2. Those dated 1985 to date.
DISPOSITION: Retain in office space :
P /ﬁlatv

Prescribed by GSA

115—108‘»%2 -4447/ é P{ NSN 7540-00-634-4064 STANDARD FORM 115 (REV 8-83)
// /

V‘/U/lﬁt’/ci/ozf

FPMR (41 CFR) 101-11 4
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* 8 DESCRIPTION OF ITEM 4

9
SAMPLE OR

ITEM NO n Inclusive Dates or Retention Penods) JOB NO ACTIO:JOTAKEN
- until no longer needed
for administrative puryt
poses, THEN DESTROY.
b. Microfilm record

Silver original,diazo and silver

duplicate.

Period covered: 1952 to date.

DISPOSITION: Destroy when related
case is destroyed or
transferred © to the
National Archives and
Records Administra-
tion (NARA).

2. White tissue copy arranged numerlcally
a. Hard copy
1. Those covering the period 1963 -1979}
DISPOSITION: When the microfilm
record has been veri-
fied for clearness and
accuracy, transfer to
the Federal Records
Center (FRC) ., Destroy
5 years after date of
transfer.
2. Those covering 1980 to date.
DISPOSITION: Retain in office space
until no longer needed
for administrative pur-
poses, THEN DESTROY.
b. Microfilm record

Silver original,diazo and silver

duplicate.

DISPOSITION: Destroy when related
case 1is destroyed or
transferred to NARA.

3. White hard copy arranged alphabetically.
a. Hard copy
1. Those covering the perlod 1930-1979|.
DISPOSITION: Wﬁg% the mch;fllm féf
record has been verai-
fied for clearness,
conpleteness, and
accuracy, transfer to /4
FRC. Destioveb—yoais PFFER [0 NMARA
aEber—dabemst—bransier. 7/, jWTA
115-203

Four copies, including original, to be submitted to the National Archives

GIre 1975 o - 5T4-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101114
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7 B 9 GRS OR 10 ACTION

ITEM 8 DESCRIPTION OF ITEM SUPERSEDED *TAKEN

NO {With Inclusive Dates or Retention Periods, Joe (NARS USE
CITATION ONLY)

2. Those covering the period 1980 to
date.

DISPOSITION: PERMANENT. Maintain in
office space until no
longer needed for ad-
ministrative purposes,
Then offer to NARA.

b. Microfilm record
l. Silver original and diazo.
Period covered: 1930 - 1979

DISPOSITION: PERMANENT. Offer to
NARA in X96% [T 44

2, Silver duplicate.
DISPOSITION:Destroy when related
case file is destroyed.

~

All changes to this proposed schedule have beeh

approved by:
e |& &
te

Y
&¢NA29/Appralser «4?¢57£Z’

Date

represetftative

115-204 Four coples, including original to be submitted STANDARD FORM 115-A (REV 12-83)
to the National Archives and Records Service, Prescribed by GSA
FPMR (41 CFR) 101-11 4



