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LEAVE BLANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO

(See Instructions on reverse) N 1-co -8'7-tf 
DATE RECEIVEDTO GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 -2-87 
1 FROM (Agency or establIShment) NOTIFICATION TO AGENCY 

Department of Justice In accordance with the provrsrons of 44 usc 3303a 
2 MAJOR SUBDIV!SION the disposal request, including amendments, ISapproved 

Office of Liaison Services except for Items that may be marked "drsposrnon not 
~3.~M~IN~O~R~SU~B~D~I~V~IS~I~O~N~~~~~~~~~~~~~~~~~--~~~~~ ~prowd" ill '~I~d~wn" Inrolumn 10 IfnorKo~s 

are proposed for disposal, the Signature of the Archrvrst IS 
not required '<,., 

4. NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT. 

Joyce S. Kei th 
Assistant Director 633-3465 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 2 paqets) are not now needed for the business of this 
agency or will not be needed after the retention periods specified, and that written concurrence from the General 
Accounting Office, If required under the pr ovisrons of Title 8 of the GAO Manual for GUidance of Federal Agencies, IS 
attached 

A GAO concurrence 0 ISattacbed.or [Xl ISunnecessary 

B DATE D TITLE 

Assistant Chief, Records Management
08-28-87 Section/GSS/JMD 

9 GRS OR 10 ACTION
7 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN

ITEM (With InclUSIVe Dates or Retention Periods) JOB (NARSUSE
NO CITATION ONLY) 

1. 

The Office of Liaison Services (OLS) is the coordi-
nating center for all Department of Justice activ-
ities relating to intergovernmental affairs and 
relations with or information dissemination to 
professional associations and private entities. The 
OLS maintains liaison between the Department and 
state and local governments; groups concerned with 
the justice system, i.e., American Bar Association;
and such other duties- respecting liaison services a~ 
may be assigned by the Attorney General, the Deputy
Attorney General, or the Associate Attorney General. 

The program files consist of letters, memoranda,
and other informative documentation relating to 
intergovernmental affairs. Files are arranged
alphabetically by subject and chronologically
within each subject folder. 

Correspondence and documen tation maintained under a 
variety of subject matters, dated 1983 to 1985,
transferred to OLS from the Office of Legislative
and Intergovernmental Affairs. These files have no 
reference value due to the nature of the previous
function. Approximately five cubic feet. 

Disposi tion: Destroy immediately. 

115-108 NSN 7540-00-634-4064 STANDARD FORM 115 (REV 
Prescnbea by GSA 
FPMR (41 CFR) 101-11 4 

8·83) 

http:ISattacbed.or
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ITEM 
NO 

8 DESCRIPTION OF ITEM 
(With Inclustue Dates or Retention Periods) 

9 GRS OR 
SUPERSEDED 

JOB 
CITATION 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

2.	 Program files established by OLS since Ap~i~,\_.
1986. These files contain letters, memoranda,
copies of resolutions, reports and studies from 
local and state governments and legal organiza-
tions, and other pertinent documentation. 

Di sposi tion: Cut Off files every two years. Transfer 
to the WashingtonNational Records Center one year after
cutoff.	 Destroy three years after cutoff. 

Four cople., Including original to be submitted STANDARD FORM 115-A (REV. 12·83) 
to tile N.tlon.1 Arcllive. and Record. Service. Prescrobed by GSA 

FPMR (41 CFR) 101,11.4 

115-204 


