REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER
(See Instructions on reverse) /\N . (Q O -?‘/’ b

————
LEAVE BLANK (NARA use only)

T0 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)
WASHINGTON, DC 20408

DATE RECEIVED

32394

1 FROM (Agency or establishment)
Department of Justice

NOTIFICATION TO AGENCY

2 MAJOR SUBDIVISION
Office of the Attorney General

3 MINOR SUBDIVISION

=
4 NAME OF PERSQNW

Robert M. Yahn
IDepartment Executive Secré&taria

In accordance with the provisions of 44
U S C 3303a the disposition request,
including amendments, 1s approved except
for items that may be marked “disposition
not approved.; or “withdrawn” i column 10

202-514-2063

/n%
TELEPHONE DATE ARCH®/IST OF THE UNITED STATES

3- 3095 Q! E :él ' WE N

6 AGENCY CERTIFICATION

the General Accounting Office, under the provisions o

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records
and that the records IE)roposed for disposal on the attached
of this agency or wi

page(s)-are not now needed for the business
not be needed after the retention tperiods specified; and that written concurrence from
Title 8 of the GAO Manual for Guidance of Federal

Agencies,
is not required; |:I is attached; or I:I has been requested. e
DATE SEézééi::z;;GENc EPRESENJATIVE TITLE
O3-/-FY ernard W.Qyéfé/ Records Officer
4 {
7 9 GRS OR 10 ACTION
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO JOB CITATION USE ONLY)
OFFICIAL RECORDS OF THE ATTORNEY GENERAL
1. Unclassified records documenting the programs
activities and projects of the Attorney
General (AG).
a. Hard copy (paper) records.
(1) The official records of the AG
maintained by the Department
Executive Secretariat (ExSec).
(a) Subject files containing con- N1-60-88-14
trolled correspondence Item 1A(1)
arranged in alphabetical and 1A(3)
order by subject. Rate of
accumulation: ca. 40 ft/yr.
Disposition: PERMANENT. Cut
off annually and transfer to
the Washington National
Records Center (WNRC) upon
completion of the microfilm
verification. Transfer to
the National Archives (NA)
15 years after cutoff.
115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91

PREVIOUS EDITION NOT USABLE

foprier pont o Cprasy N NNT M1t #3H8)

Prescribed by NAR
36 CFR 1228
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PAGE
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7
FTEM
NO.

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION

9 GRS OR
SUPERSEDED
JOB CITATION

10 ACTION.
TAKEN (NARA
USE ONLY)

s

(2)

(3)

(b) Chronological file containing
only a copy of the signed
outgoing correspondence and
attached ExSec control sheet
arranged from latest to
earliest date of signature.

Digposition: Cut off
annually and destroy upon

completion of the microfilm
verification.

Transitory records of the Office
of the AG, controlled and
maintained by the ExSec.

Disposition: Cut off annually
and destroy one year after cut-
off or when no longed needed
for reference.

Working files of the AG maintained
exclusively by the AG's con-
fidential assistant. Included
are calendars, appointment books,
schedules, briefing books and
binders, logs and other records
documenting meetings, appoint-
ments, telephone calls, trips,
visits, and other activities

of the AG that contain unique
substantive information relat-
ing to the official activities
of the AG. Arrangement varies.

Digposition: PERMANENT. Cut off
at end of AG's tenure and

transfer to WNRC when no longer
needed for reference. Transfer
to the NA 15 years after cutoff.

Microfilm of records systems.
File systems will be microfilmed
in accordance with the standards
set forth in 36 CFR Part 1230.
The film stock used will conform
to Federal Standard No. 125D and
will be on safety-base permanent
record film as specified in 36

N1-60-88-14,
Item 1A(2)

115-205

Two copies, including oniginal, to be submitted

to the National Archives an

Records Administration

STANDARD FORM 115-A (REV 3-91)
Prescrlged by NARA

6 CFR 1228
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‘PAGE
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NO.

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION

9 GRS OR
SUPERSEDED
JOB CITATION

10 ACTION
TAKEN (NARA
USE ONLY)

CFR 1230.14. The silver original
microfilm will be stored in
accordance with standards spec-
ified in 36 CFR 1230.20. The
master files of permanent record
1 microfilm will be inspected every
two years until accepted by NA.
(1) Silver halide original for
the subject and chro-
nological file systems.

Disposition: PERMANENT.
Cut off at end of each AG's
tenure and transfer to the
WNRC. Transfer to the NA
15 years after cutoff.
(2) Diazo copy relating to the
systems above.

Disposition: PERMANENT.
Cut off at the end of each
AG's tenure and transfer to
the NA 15 years after
cutoff

Finding aids (hard copy) for the subject
files (textual records) and for the micro-
film records.

Disposition: PERMANENT. Transfer to the
NA with the permanent records described in
la(1l) (a) and (b), and 1b above, using the
same disposition procedures.

Unclassified records documenting the pro-
grams, activities and projects of the
Counselor, Executive Assistant, and;§pecial
Agsistants to the AG. Included are
calendars, appointment books, schedules,
logs, and other records documenting meetings,
appointments, telephone calls, trips,
vigits, and other activities of the Office
of AG that contain unique substantive
information relating to the official
activities of the AG's staff. Arrange-
ment varies. These records are not
microfilmed.

N1-60-88-14
Item 1b(1)

N1-60-88-14
Item 1b(2)

N1-60-88-14
Item 1c

NC1-60-81-8
Item 1B

115-205

Two copies, including original, to be submitted
to the National Archives and Records Administration.

STANDARD FORM 115-A (REV. 3-91)

NARA
R 1228

Prescribed b
36 C
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9 GRS OR
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TAKEN (NARA
USE ONLY)

Disposition: PERMANENT. Cut off at the
end of each AG's tenure or when the
individual departs the AG's staff and
transfer to the WNRC when no longer
needed for reference. Transfer to the
NA 115 years after cutoff.

4. Classified records documenting programs,
activities and projects of the Office of
the AG. These records are not microfilmed.
Rate of accumulation: ca. 5 CF/yr.

Disposition: PERMANENT. Cut off at the
end of each AG's tenure and transfer to
the WNRC when no longer needed for program
or reference purposes. Transfer to the NA
15 years after cutoff.

NOTE: All records shall be placed in boxes
and sealed prior to transfer to WNRC. Only
A authorized Department of Justice personnel
shall retrieve records from the boxes in
the WNRC.

.- . . T
PO PRRERAD I T A

N1-60-88-14
Item 2

115-205 Two copies, inciuding original, to be submitted

to the National Archives and Records Administration.

STANDARD FORM 115-A (REV. 3-91)

Prescribed b

NARA

36 CFR 1228



