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JOB 1r~00-q7 - I(See Instructions on reverse) 

DATE RECEOVED ~NATIONAL ARCHNES and RECORDS ADMINISTRATION (NIR)TO 

WASHINGTON, DC 20408	 )1- /</- 9 
1. FROM (Agency or establishment)	 NOTIFICATION TO AGENCY 

Department of Justice 
In accordance with the provisions of 44 2 MAJOR SUBDIVISOON 
USC 3303a the d isposrtron request,Justice Management Division/IRM mcludmg amendments, ISapEroved except 
for Items that may be marke "dlsFc0slhon3. MINOR SUBDIVISION not approved" or "withdrawn" ill co umn 10 Information Management and Security Staff 

4 NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE 14'VISTOFTHE~SMary	 Ellen Condon 
Director	 202-514-4292 is,-/3'-CJ1 ,LW- . 

6 AGENCY CERTIFOCATION 

Iherebycertify Iam authori.zed	 ofitsrecords that: toactforthisagencyinmatterspertainingtothedisposition
and thattherecordscroposed fordisposalon theattached_1_ page(s)arenotnow needed forthebusiness 
ofthisagencyorwi notbe needed aftertheretention and thatwrittenconcurrencefrom reriodssrecified;
theGeneralAccountingOffice,under theprovisions0 Title8 0 theGAO Manual forGuidance ofFederal 
Agencies,un isnot required; OJ isattached;or OJ has been requested. 

DATE TITLE
 
Sl~
 OFA~E~5?'Z7 

A. 'LU 0. ' 
ernard W. Ber~nd	 Records Officerv/-/~-9~ 

7.	 9. GRSOR 10. ACTION 
ITEM	 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY) 

COMPUTER SECURITY RECORDS 

The Information Management and Security

Staff (IMSS) assists customer organiza-
tions in the acquisition and management

of secure, cost effective, information
 
technology in support of departmental

missions and program goals, through in-
formation sharing, technical assistance,

and preparation of plans, policy, guide-
lines and best practices. The security

program provides oversighc, guidance and
 
assistance to all Department of Justice
 
components in the areas of automated
 
information security and records manage-
ment.
 

1,	 Computer security files contain general
correspondence, security incident reports,
compliance reviews, Inspector General and 
General Accounting Office audit reports,
certification reports and accreditation 
statements. 
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20F 2 

7 
ITEM 
NO. 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9. GRS OR 

SUPERSEDED 
JOB CITATION 

10 ACTION 
TAKEN (NARA

USE ONLY} 

2, 

Disposition: Destroy when 2 years old 
or when no longer needed for operationcl
purposes or reference, whichever 
is sooner. 

CERTIFICATION RECORDS 

a. 

b. 

Risk Analysis Documents. 

Disp~sition: Destroy when 
superseded or obsolete. 

Security Plan Documents. 

Disposition: Destroy when 
superseded or obsolete. 

c. Contingency Plan 

Disposition:
superseded or 

Documents. 

Destroy when 
obsolete. 

d 

. 
Request for Waivers of Mandatory 
Federal and Departmental Policies and 
Standards. 

Disposition Destroy when 
superseded or obsolete. 
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115-205 Two copies, Including original, to be submitted STANDARD FORM 11S-A (REV. 3-91)
to the National Archives and Records Administration. Pre scnbed by NARA 
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