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TO: NATIONAL ARCHNES and RECORDSADMINISTRATION (NIR) DATE RECE~VED 1f,;J. :J-Pj'J
WASHWGTON, DC 20408 

1. FROM (Agency or establishment)	 NOT~FICATiON TO AGENCY 

Department of Justice 
In accordance with the provisions of 44 2. MAJOR SUBDfvlSION 
U.S.C. 3303a the disposition request,
including amendments, is approved exceptTNTP"R P()T _T Tn;tprl C;:t<ltpc 1I.T<It;nn<l 1 rpntT<ll "Ql1rp<ll1 
for items that may be marked "disposition3. MINOR SUBDIViSION not approved" or "withdrawn" in column 10. 

4. NAME OF PERSON WITH V\{l:;IQM1T.oQ.Q.l)lFER 5. TELEPHONE A~~STOF)lEY~r:JE~
Edgar Adam~~~ AI-'K ~ I~~ 

DATE
 

Dep. Chief, ~-~ 202-616-9000 1:J.-~-tt1 H~~WViU- .~
 
6. AGENCY CERTIF!CATIoN	 . l /
I hereby certify that I am authorized to act for this agency in Tatters pertaining to Hfedisposition of its records
 
and that the records proposed for disposal on the attached __ page(s) are not now needed tor the business
 
of this agency or will not be needed after the retention periods specified; and that written concurrence from
 
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal
 
Agencies,
 

~ is not required; OJ j,s attache~ or has been requested. 
DATE	 TITLE 

Records Officer 

7.	 9. GRSOR 10. ACTION 
ITEM	 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA

NO. JOB CITATION USE ONLY)
 

Records of INTERPOL 

The records of the USNCB consist of criminal and non-criminal NI-60-S7-1
 
case files. The files contain fingerprint records, photographs,
 
investigative reports and case notes, log sheets, letters and
 
memoranda, printed copies of email messages and computer
 
printouts. In addition, there are microfilm records, index cards
 
containing investigative information, and Smm tapes. Most ofthe
 
material needed for the USNCB investigative activities is now
 
stored electronically on the USNCB's file server located in the
 
Technical Support Unit.
 

The US~CB receives requests for investigative assistance
 
electronically, either over x400 telecommunications lines, or
 
over leased data lines that carry packets of information into and
 
out of the USNCB. For incoming paper records, the USNCB
 
procedure is to scan and convert the paper into an electronic
 
record which is then saved to a case file. The system automatic-
ally and sequentially numbers case files where a current
 
electronic case does not exist. Incoming email related to a case
 
is saved also in the case's electronic file. If an existing case is
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7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9. GRSOR 

SUPERSEDED 
JOB CITATION 

10. ACTION 
TAKEN (NARA

USE ONLY) 

not currently maintained in the electronic records, an electronic 
case file is opened and all electronic records related to that case 
are stored to the case. Retrieval of information is by a free-text 
search application; through a key-word search of the case infor-
mation database; or by case number search using desktop 
applications, i.e., WordPerfect, Microsoft Index Server, etc. 

1 , Interpol Case Files (paper based) Criminal and non-
criminal case files containing paper records of fingerprints, 
photographs, investigative reports and case notes, log sheets, 
letters and memoranda, copies of email messages, and computer 
printouts. 

Disposition: TEMPORARY. Transfer to the 
Washington National Records Center (WNRC) two years 
after case is closed. Destroy seven years after case is 
closed. 

(Note: Upon approval of this item, the following 
accessions located at the WNRC can be destroyed: 

. 060-95-0093; 060-95-0094; 060-95-0095; 
and 060-95-00-96). 

2 • Interpol Case Data Files (electronic media) Criminal and 
non-criminal case files containing fingerprint records, photo-
graphs, investigative reports and case notes, log sheets, letters 
and memoranda, email messages, and computer printouts, 
maintained in an electronic file. 

Disposition: TEMPORARY. 
after the case is closed. 

Destroy seven years 

3. Microfilm, 8mm Tape, and Index Cards. Duplicate copies 
of paper-based case files (Item 1) maintained by INTERPOL 
as a reference media. 

Disposition: TEMPORARY. Destroy immediately 
upon approval ofthis schedule. 
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