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"~ REQUEST FOR RECORD.;.SPOSITION AUTHORITY

(See Instructions on reverse)
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LEAVE BLANK

TO- GENERAL SERVICES ADMINISTRATION,

NATIONAL ARCHIVES ARD RECORDS SERVICE, WASHINGTON, DC 20408

JOB NO

NC1-60-80-h

1. FROM (AGENCY OR ESTABLISHMENT)
Department of Justlce

DATE RECEIVED
11-21-79

2. MAJOR SUBDIVISION
Justlce Management Dlvlsion

NOTIFICATION TO AGENCY

3. MINOR SUBDIVISION
Records and Publlcatlons Staff

In accordance with the provisions of 44 US € 33033 the disposal re
guest, inc'uding amendments. 15 approved except for items that may
be stamped “disposal not approved” or ‘withdrawn” in cotumn 10

4. NAME OF PERSON WITH WHOM TO CONFER S. TEL EXT
Hazel D. Stewart 633-2274 Date e Archivisfof the Umied States

6. CERTIFICATE OF AGENCY RE;R-ESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposat of the agency’s records;

that the records proposed for disposal in this Request of

this agency or will not be needed after the retention periods specified.

A

Request for immediate disposal.

page(s) are not now needed for the business of

[X] B Request for disposal after a specified period of time or request for permanent

retention.

E. TITLE

Chlef, Records Malntenance and
Disposltlion Sectlon (APMS/OMF)

/(;/;27 77

ITEM NO

8. DESCRIPTION OF ITEM
th Inclusive Dates or Retention Periods)

WE OF A‘W(R PRESENTATIVE
(

9.
SAMPLE OR

10.
JOB NO ACTION TAKEN

Controlled Substances Act - Nonpubllc Records

All recordation,lncludlng Index or other docketling records,
relating to a person's finvestlgatlon, arrest, Indlctment or
Information, trial, findlng of gullty and dlsmlssal and
dlscharge, pursuant to the Controlted Substances Act, Title
21, U.S.C., Sectlon 844(b) as Implemented by Depariment of
Justlce Order 2710.78B, and certifled coples of court orders
whlich require the retentlon of the above recordation as a
nonpubllc record. In the event that multiple sub jects/de-
fendants are contained In records materlal, only the re-
cordatlon of the subject/defendant deslgnated by a certi-
fled court order wl!ll be malntalned as a nonpubllc record.
Recordation under thls act Includes that contalned In U.S.
Attorneys' offlces; Justlce Management Dlvislon, Records

the caseload Informatlon reporting systems malntalned by
Justlce Management Dlvision,Systems Deslign and Development
Staff(JMD/SDDS); and the records of the headquarters and
field offices of the Crimlnal Divislon, the Unlted States
Marshals Service(USMS), the Federal Bureau of I[nvestiga-
+ion(FB1) and the Drug Enforcement Administratlion(DEA).

-~

and Publicatlons Staff,Records Management Group(JMD/RPS/RMG);

The aforesald nonpubllic records are retalned solely for th
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STANDARD FORM 115

Revised April, 1975

Prescnibed by General Services
Administration

FPMR (41 CFR) 101-11 4




Request for Records Disposition Authority — Continuation JOB NO PQGEO?F 2
7. 8. DESCRIPTION OF ITEM 3.
ITEM NO (With Inclusive Dates or Retention Penods) S/‘\JISSLEOOR ACTlo:xlo:rAKEN

purpose of use by the courts in determining whether or not
in subsequent proceedings, a person qualifies for a dis-
missal and discharge.

1. Nonpublic files maintained by JMD/RPS/RMG.
Disposition: Transfer to Federal Records Center(FRC)
10 years after expiration of term of
probation. Destrey 50 years after
. expiratien of term of prebatien.

NOTE: Upon receipt of a certified copy of the court
order of dismissal and discharge under 21
U.S.C. Section 844(b)(1), the Controlled Sub-
stances Act, the FBl shall forward the FBI
fingerprint card to JMD/RPS/RMG for inclusion
in its nonpublic file.

2. Nonpublic files maintained by DEA
Disposition: Transfer closed case files to FRC when

troy when 55 years old (i.e., 55 years
from the date the file was opened) .*
NOTE: The requested retention period of 55 years for

DEA nonpublic files is based on the approved
schedule for DEA case files. Nonpublic mater-
jal is not separated out from other case file
material because.most documents in the case
fite contain information on multiple subjects,
(not always a defendant). This makes total se-
gregation impractical. Therefore, the file
material for nonpublic defendants should be
retained for the same period of time as other
case file material. However, the front of the
DEA file jacket containing nonpublic material
will be stamped with the notation: "Informa-
t+ion in this file on (subject's name) is a
nonpublic record".

3. All other nonpublic files.
Disposition: Destroy 3 years after expiration of
term of probation.

Changes in wording of disposition instructions authorized
by Hazel D. Stewart, Records Maintenance & Disposition

Section, per telecom of Nov. 28/79. =) //
; 47£f7f

1

10 years old, in one year groups., Des-

NC-170-
75-1

115-203

Four coples, including ;)rlglnal, to be submitted to the National Archives

GO 1993 O - 379-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114





