
·· RiaUesf FOR ~ecoR.sP0s1T10N AUTHORITY 
(See Instructions on reverse) 

LEAVE Bt.ANK 

TO· GENERAL SERVICES ADMINISTRATION, 

JOB NO 

NCl-60-80-4 

-:--=-::N:-AT:-IO_t_~A_L-::-A_R_CH_IV_E_S_A_N_D_R_E_CO_R_D_S _S_ER_V_IC_E.:....' _W_AS_H_IN_G....:.T.:...ON....:.,_D....:.C__:2.:...04.:..:.0.:...8 __ --I DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 11-21-79 
_llil_partment of Justice 

NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

Just Ice Mana ement DI v I s I 011 In m ordance with the provisions of 44 USC 3303a the disposal re 
:-:--:::-:-:=-":-'-::-::---::--::-:--""'-~;:.c__:____:_:.....:.__:__:...:..:__ ___________ ~ quest. 1nc1uding ame~dme~ts. ,s approved exr.ept for rtems that may 
3. MINOR SUBDIVISION be stamped "drsposa! not approved" or 'wrthdrawn" rn column IO 

Records and Publlcatlons Staff 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

l.:i-S-19 
Hazel D. Stewart 633-2274 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authori~ed to ac_t for _this agency in matters pertaining to the disposal of the agency's records; 
that the records. proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

0 B Request for disposal after a specified period of time or request for permanent 
retention. 

7. 
ITEM NO 

E. TITLE 

Chief, Records Maintenance and 
Dis osltlon Section (APMS/OMF) 

8. DESCRIPTION OF ITEM 
( th Inclusive Dates or Retention Periods) 

Controlled Substances Act - Non ubllc Records 

All recordatlon,lncludlng Index or other docketing records, 
relating to a person's Investigation, arrest, lndlctment or 
Information, trial, finding of guilty and dismissal and 
discharge, pursuant to the Controlled Substances Act, Title 
21, U.S.C., Section 844(b) as Implemented by Department of 
Justice Order 2710.7B, and certified copies of court orders 
which require the retention of the above recordatlon as a 
nonpublic record. In the event that multiple subjects/de­
fendants are contained In records material, only the re­
cordatlon of the subject/defendant designated by a certi­
fied court order will be maintained as a nonpublic record. 
Recordatlon under this act Includes that contained In U.S. 
Attorneys' offices; Justice Management Division, Records 
and Publlcatlons Staff,Records Management Group(JMD/RPS/RM ); 
the caseload Information reporting systems maintained by 
Justice Management Dlvtslon,Systems Design and Development 
Staff(JMD/SDDS); and the records of the headquarters and 
field offices of the Criminal Division, the United States 
Marshals Servlce{USMS), the Federal Bureau of lnvestlga­
tlon(FBI) and the Drug Enforcement Admlnlstratlon{DEA). 

The aforesaid nonpublic records are retained solely for th 

9. 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Servrces 

Admrnrstrat,on 
FPMR (41 CFR) 101-114 



... 

Request for Records Disposition Authority- Continuation I JOB NO 

7. 
ITEM NO 

115-203 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

purpose of use by the courts in determining whether or not 
in subsequent proceedings, a person qualifies for a dis­
missal and discharge. 

1. Nonpublic files maintained by JMD/RPS/RMG. 
Disposition: Transfer to Federal Records Center(FRC) 

10 years after expiration of term of 
probation. Destrey 50 years after 

. expiratien •f te:nn •f 11r•bati•n •* • 

NOTE: Upon receipt of a certified copy of the court 
order of dismissal and discharge under 21 
U.S.C. Section 844(b)(1), the Control led Sub­
stances Act, the FBI shal I forward the FBI 
fingerprint card to JMD/RPS/RMG for inclusion 
in its nonpublic file. 

2. Nonpublic files maintained by PEA 
Disposition: Transfer closed case files to FRC when 

_ lQ y~~rs old, ~ one year groups. Des­
troy when 55 years old (i.e., 55 years 
.from the date the file was opened).* 

NOTE: The requested retention period of 55 years for 
DEA nonpublic files is based on the approved 
schedule for DEA case files.Nonpublic mater­
ial is not separated out from other case file 
material because.most documents in'the case 
file contain information on multiple subjects, 
(not always a defendant). This makes total se­
gregation impractical. Therefore, the file 
material for nonpublic defendants should be 
retained for the same period of time as other 
case file material. However, the front of the 
DEA file jacket containing nonpublic material 
wil I be stamped with the notation: "Informa­
tion in this file on (subject's name) is a 
nonpublic record". 

3. Al I other nonpublic files. 
Disposition: Destroy 3 years after expiration of 

term of probation. 

* Chan~es in wording of disposition instrtEtions authorizea 
by Hazel D. Stewart, Records Maintena1& Disposition 
Section, per telecom of Nov. 28/79. ,../ ,L _/ 

I ///1'f7f 

Four copies, Including original, to be submitted to the National Archives 
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9. 
SAMPLE OR 10. 

JOB NO ACTION TAKEN 

NC-170-
75-1 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1strat1on 
FPMR (41 CFR) 101-11 4 




