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?REQU~~ST FOR. RECOR..,ApOSITION AUTHORITY 

(See Instructions on reverse) 

TO 

__________ 

ADMINISTRATION, 
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4 TO CONFER 5 TEL EXT 

633-2687 Date 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzec to act for this agency In matters pertaining to the disposal of the agency's records. 
that the records proposed for disposal In this Request of 2 page(s) are not now needed for the business 01 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

[KJ B Request for disposal after a specified period of time or request for permanent 
ret . 

COATE E. TITLE Chi fRed l\A'~ • ande , _ cor s l'.ld.ll1.tenance 
Disposition Section/ruX;/RPS/JMD 

7 8 DESCRIPTION OF ITEM 9 10. 
ITEM NO (With Inclusive Dates or Retention Penods) SAMPLE OR ACTION TAKEN 

JOB NO 

Under Title 28 of the Code of Federal Regulations, the 
Office of the Attorney General is responsible for preparin 
recomnendations for Presidential appointi:nents to judicial 
positions. In the performance of this funct.Lon, the offic
 
maintains a series of files on each individual proposed fo
 
nomination as a Federal judge. Depending on the degree of
 
consideration a candidate receives and Whether or not the
 
candidate is finally corrmissioned, any number of the
 
follmving folders may be maintained on an individual:
 

t:AIIfolders contain appointment papers and the oath 
of office as well as samepersonnel-related material. 

"B" folders contain a copy of the pre-appointment 
bacy~ound investigation conducted by the Federal 
Bureau of Investigation (FBI) as well as any related 
material. 

':C" folders contain confidential memorandaand 
recorrmendations for appointment made by membersof 
Congress and ~lational Contnittee chairpersons, among 
others. 

I 'F:' folders contain copies of the candidate I s persona 
income tax returns filed with the Int 1 Revenue 

115-107 STANDARD FORM 115 
~evlSed Aprrl, 1975 
_ i-Jrescnbed by General Services

~Y\ Administration 
a'l..&I-,tD FPMR (41 CFR) 101-114 
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7	 8 DESCRIPTION OF ITEM SAMPLE OR 10 

ITEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

Service for the past three years. 

"G" folders conta:in general information, e.,g.,
American Bar Association correspondence, resumes or 
personal question data submitted by the indivimIal,
endorsement, etc. 

"pI! folders (established as needed) contain letters 0 

protest frOP1 private citizens, organizations, corn-
mittees, etc. 

1 "A" folders. 

DISPOSITI~l:	 Upon tenrrination of aopointment , transfer 
to the Administrative Office for the Unitec 
States Courts for consolidation \vith the 
:individual~s Official Personnel File which 
is ~a:intained there. 

2 "B", lie", fiG" and "P" folders. 

a. Individual comrd.ss.lonedas a United ~tatesJudge. 

DISP0SITIn~1:	 l~on tenrrination of appointment, transfer 
to the T,1\\lRC. Offer to the l\lational 
Archives for permanent retention thirty
(30) years aftr.r the individual leaves t~e 
Federal bench and '3IlV other Federal service 
Which immediately follows. 

Fstimated-annual volume is five (5) cUDic feet. 

b.	 Individual not corrnnissionedas a United States .Tudge. 1I.1Cl-6()-
79-5 

DISPOSI'l'I(lI\l:'Transfer to the T,NRC v-men no longer re-
quired on site. Destroy five (5) years 
after the position for v-mich considered is 
filled. 

-

3 "Ffl folders. 

DlS'P(l)ITIO'l: Transfer to the vl"'TP.C v-ihenno longer re-
quired on site. nestroy five (5) years 
after the appointment is made or the 
position for Which considered is filled. 

115-203 Four copies, Including original, to be submlHed to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescrrbed by General Services 

Adrrurustratron 
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