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REQUE&T FOR RECORDS DISPOSITION AUTHORITY	 LEAVE BL~NK' . 

. (See Instructions on reverse) JOB	 NO 

TO	 GENERAL SERVICES ADMINISTRATION. NCl-60-82-9 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGfON, DC 2040S DATE RECEIVED 

1 FROM (AGENCY OR [STAtlLlSHMENT) May 18, 1982 __	 De~artment of Justice ----- NOTIFICATION TO AGENCY 
2 MAJOR SUBDIVISION 

Iii d' (','d.ole with n,' (HI ,,"lin', of~" US L 3303.1 the disposal reTax Division "ue'l Inrludlo~ ''11endmenl, "000,,_,,"0 pxcepl fO' uems th ••! m.1, 
J MINOR SUBDIVISION De -Umped d"p"',11 ""I .1pprlJ\ed' vr 'wllhdrawn' 10 rulumo 10 

J 

------y 1----4 NAME OF PERSON WITH WHOM TO CONFER	 5 TEL EXT 

•	
I S-~-~J. ~L 

(),lIt' 4rf 11111\/ 01 ,/,_ I 1111('" \ltlll'\Martha A. Lane #~	 ~ 633-4845 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for thrs agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In thrs Request of 1 page(s) are not now needed for the busmess of 
this agency or will not be needed after the retention periods specified 

[i]	 A Request for Immediate disposal 

o B Request for disposal after a specrtied period of time or request for permanent 
retention 

E TITLE 

Director, Library Staff 
Office of Information Technolo /JMD 

97 8 DESCRIPTION OF ITEM	 10SAMPLE ORITEM NO (With lnclusive Dates or RetentIon Penods)	 ACTION TAKENJOB	 NO 

The Tax Division automated its Classification 
Locator Unit (CLU) in February 1982. This auto 
mation enabled CLU to research all incoming mai 
and to create new cases when necessary. When a 
new case is created, a docket card is generated
by the computer and appended to the mail. The 
three-month parallel test is now complete and 
the manually generated record card (Form OBD-17 
can be eliminated. This card was created for a 
cases and matters, and as a secondary cross-
reference source. The computer files now con-
tain the same information.
 

Form OBD-176, Record Card. Copies of the OBD-
176 that currently exist on the computer or on
 
the older CLU cards. 'Approximately 15 cubic
 
feet. 1967 - 2/1982.
 

Disposition: DESTROY IMMEDIATELY. 

STANDARD FORM 115 
Re vr s e d Ap" I, 1975 
Prescrtbed by General Services 

Adrmrustrauon 
FPMR (41 CFR) 101-114 

115-107 




