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4 NAME OF PERSON WITH WHOM TO CONFER |'s TEL EXT “
~ .
Robert M. Yahn 1 724-6043 Date drolivnt of the oted States

& CERTIFICATE OF AGENCY REIMRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters perta:ning to the disposal of the agency’s records,
that the records proposed for disposal wn this Request of __2  page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified

(] A

Request for immediate disposal

B Request for disposal after a specified period of time or request for permanent

retention

C DATE

/7943

D SIGNATURE OF AGENCY REPRESENJATIVE E TITLE | .
7Zf;ﬂ” 9 Director, Library Staff
Teégg/A nzeYlar Office of Information Technology

7
ITEM NO

V4
8 DESCRIPTION OF ITEM
(With Inciusive Dates or Retention Periods}

9
SAMPLE OR

10
JOB NO ACTION TAKEN

1.

Closed Unclassified Straight Number Files Main-
tained by the Justice Management Division (JMD),
Including Files Previously Transferred to WNRC.
The "straight" number system of files maintenance

by the "DJ" number system (duplex numeric).
Under the former, each case or subject was given
a consecutive number with no distinction as to
class, nature or subject. This system was ori-
ginally designed to meet Departmentwide file
requirements and, until 1974, was maintained
centrally.

a number still in use by the Civil,
Criminal, Land and Natural Resources or
Tax Divisions, which maintain files
separately from JMD.

DISPOSITION: Reference same file number
in records disposition schedule of the
litigating divisions for instructions.
(NOTE. Criminal is NC1l-60-78-1, others
now pending NA approval.)

was established in 1903 and was largely replaced

a. Legal case and subject files identified by
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115107
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MASS DATA CHANGE SHEET NOT REQUIRED

STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114
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7
ITEM NO

8 DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9

) 10
SAMEECR | AcTiON TAKEN

h.

lenal case and subiject files of the Justice Manarnement
Njvision. with related indices.

(1)

lenal case and subject files, comnrisine corres-
nondence and enclosures., Fstimated current

volume in JIMN is 10 cu. ft., arranced numerically.

(a) Pecords relatine to administration of the
Freedom of Information and Privacv Acts
(File Mos. 236380-4 to -6 and subs).

NISPASITIN: DNispose of in accordance with
instructions provided by fGeneral Records
Schedule 14, Items 16-30.

(b) A1l other leaal case and subject files, with
related indices.

NDisposition: PERMANENT. Transfer to “WNPC
immediately. Nffer to the "lational Archiveg
in 1990 or 10 vears after the date of the
most recent contents, whichever is sooner.

feneral files identified by the followino series
of standard sub-numhers, each renresentina a
definite cateaorvy annlicable to individual sub-
jects and cases. The sub-numbers are used in
comhination with the case file numher. Estimateq
current volume in ™D is 10 cu. ft.., arranaed
numerically.

(a) N1 - Lenaislation (may be subbed for various
leaislation)

NISPOSITIOY - DISPOSITION MOT APPROVED,
Transfer to WMPC immediately. /DPNJ will
resubmit these records for disnosition once
"APS has determined their value for archival
purposes./

(b) 012 - Policy and Procedure (may be followed
hv a new sub)
N16 - Nefinitions and Internretations

DISPNSITINN: PERMAMEMT. Transfer to HNRC
immediately. O0Offer to the National Archiveg
in 1990 or 10 vears after date of the most
recent contents, whichever is sooner.

115-203

Four copies, including original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11 4
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ITEM NO (With inclusive Dates or Retention Pernods) JOB NO ACTION TAKEN

(¢) M1 other aeneral files identified bv an "0"
sub-number after the standard case file
number /other than 21, 012, and N1€, covered
by (a) and (b) above/.

NISPASITINN: Transfer immediately to WHRC.
Destroy in 199N or 1N years after date of
the most recent contents, whichever is
sooner,

115-203 Four copies, including original, to be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974
Prescribed by General Services
Administration
ClO LT e BT4e38T FPMR (41 CFR) 101-11 4



