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4 NAME	 OF PERSO~ WITH WHOM TO CONFER 15 TEL EXT 

IRobert M. Yahn.	 . ~724-6043 
6 crRTiFiC,ATE OF AGENCY RE:r8ESENTA TIVE 

I hereby certify that I am authorized to act for th.s agency In matters pertamrng to the disposal of the agency's records, 
that the records proposed for dispnsal In thrs Request of 2 pagers) are not now needed for the busmess of 
thrs agency or Will not be needed after the retention periods specified 

o	 A Request for Immediate disposal 

[X]	 B Request for disposal after a specified period of time or request for permanent 
retention 

COATE ~NATURE OF ~NCY REPRESE ATIVE E TITLE Director, Library Staff/~~ t'~./-L-A. ~ 

Ter71J A~nzeti~r	 Office of Information Technology 

97 8 DESCRIPTION OF ITEM	 10SAMPLE	 ORITEM NO (With tncrusive Dates or Retention Periods)	 ACTION TAKENJOB	 NO ---------~---------------------------------------------------------+---------+---------1.	 Closed Unclassified Straight Number Files Main-
tained by the Justice Management Division (JMD) 'J 
including Files Previously Transferred to WNRC. 
The "straight" number system of files maintenanc 
was established in 1903 and was largely replaced ~ 
by the "OJ" number system (duplex numeric). 
Under the former, each case or subject was given
a consecutive number with no distinction as to 
class, nature or subject. This system was ori- I 
gina11y designed to meet Departmentwide file 
requirements and, until 1974, was maintained 
centrally. 

a.	 Legal case and subject files identified b, 
a number still in use by the Civil,
Criminal, Land and Natural Resources or 
Tax Divisions, which maintain files 
separately from JMD. 

DISPOSITION: Reference same file number 
in records disposition schedule of the 
litigating divisions for instructions. 
(NOTE. Criminal is NCl-60-7B-1, others 
now	 pending NA approval.) 
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7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

I). lena l case and 
~ivision. with 

s ub ie ct 
relate~ 

files of 
indices. 

the -lus ti ce ",:mi'lnefTlen 

(1) Lenal case and suh;ect files, COfTlnrlSln~ corres-
nondence and enclosures. Es t irwte d current 
vo 1ume in ,)r,1n is 1() cu. ft.. CIrranne rl n UfTleri cal l \ . 

(i'I) ~ecnrds re 1ati nn to i'ldl11ini st roti on 
Freedom of Infornat ion and Pr ivacv 
(File "Ins. 23638D-4 to -6 and suhs). 

Of the 
Acts 

nISP0SITIf)~I: Di snose of 
instructions rrovided hy
Scherlule 14. Items 16-3r). 

in accordance vri th 
r.eneri'll Records 

(b) ,'\11 other Ieoa l 
related indices. 

case and s ubiect files. w itf 

Di snos it ion : PE~','n.r!ENT. Transfer to I'J"IRC 
ifTll11ediatelv. f)ffer to the 'Ia tion a l I\rchivec 

in 1990 or 10 ye~rs after the date of the 
most recent contents, whichever is sooner. 

(2) General .f:iles iden t t+ie d bv the fo l l ovrin« series 
of s tandard suh-numhers. each renresentinn a 
definite cateaorv i'loolicahle to individual suh-
iects Clnd ci'lses. T~e suh-numbers Clre used in 
cOfTlbination with the case .f:ile nunher. EstiJl1Clter 
current volume in ,l',~nis l() cu. ft.. arr-anoe d 
n UJ11eri ca 11v • 

(Cl) rn - Lenislation (nav 
1eois 1 Clti on ) 

be suhbed for various 

I'1IspnSITIO'I' mSonSITIO'1 -ior "pr~n\fEr.-Transfer to wIPe ifTlmerliCltely. Innel will 
resubmit these records for di snos t t ion once 
'1!\PS has rletermi ned t~ei r vo 1ue for archi va 
Durooses.J 

(b) 012 - Policy and 
hv a new sub)
r)16 - 8efinitions 

Procedure (mav he 

and Interoretations 

f'ollO\oJed 

nISrOSITIor'l: PERMJI'IPIT. Transfer to HNRC 
immedii'ltelv. ()ffer to the Nat iona l !\rchivec 

in 1990 or 10 years i'lfter date of' the J110st 
recent contents, whichever is sooner. 

115-203 Four copies. Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 



..
 
JOB NoO PAGE OFRequest for Records Disposition Authority - Continuation I ''Ie 1-60-83-4 3 of 3 

9
7 8 DESCRIPTION OF ITEM	 10SAMPLE	 OR 

ITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO 

(c)	 '\11 other oene ra l files identified bv an "0" 
sub-number after the standard case file 
number lather than 01, 012, and ~lF, coverec 
by (a) inn (h) abovi/. 

IlIspnSITI()N: Transfer trmedi ate ly to WlRe. 
Destroy in 199() or l~ ve~rs after date of 
the most recent contents, whichever is 
sooner. 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
{ 1'( I 1'7J II ~ 57'~.387 FPMR (41 CFR) 101-11 4 


