
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NCl-060-83-04 

All items in this schedule are inactive. Items are either obsolete or have been 

superseded by newer NARA approved records schedules. 

Description: 

NARS-5 History shows 55 transfers to WNRC under this schedule. Of these, 46 were 

accessioned by NARA between 1986 and 2001; 5 were destroyed between 1990 and 

1994; and 4 were permanently withdrawn by DOJ and presumed destroyed there. DOJ 

concurs with inactivating this schedule. 

Date Reported: 11/01/2020 
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•

'REQUE'ST FOR RECORDS DISPOSITION � UTHORITY .. (See Instructions on reverse) 

ro GENERAL SERVICES ADMINISTRATION. 

NATIONi.L ARCHIVfS A�D RECORDS SERVICE. WASHiNGfON. DC 20408 

1 FROM IAl,ENCY OR [ S T A8LISHr,iE�JT) 

___ Degartrnent of_ Justice 
2 MAJOR SUBDIVISION 

Justice Management Divisio=n�_ 
3 MINOR SUBDIVISION 

__ OIT/LS/Records Managernent___S_ervices __ _ 
4 NAME OF PERSON WITH WHOM TO CONFER TEL EXT7 5 

Robert M. Yahn_ ________ L 724-6043 

• 
LEAVE BLANK 

J'JP, NO 

.JATE F,ECEI\IED 

___2-7-83 
N(JTIFICA T ION TC) AGENCY 

, ,ri11'1t .';i!t lrP\1' 11111•,1_!1 !�i_l''L ]iil)1lh,..d1 ) pr_,::,.1•rt' 
: .... ,I I I Jdln i:, irfit-'' 11'11'!1!' I� 1� l I ,1-'J .... 1-'0' 1t1•m) lh,1t n1 ly f,l) 

r .  fl1p1-'1j '1j1\�' 11 111 1 L1pr 11•,j ,r v"wilhdfJ,-'wn ill 11 umr1 111 

6 C[RTIFICATE OF AGENCY RE:rRESENTATIVE 

I hereby certify that I am authorized to act for this agency ,n matters perta:nrng to the disposal of the agency's records, 
that the records proposed for d:sposctl 1n this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods ,;pec1f1ed 

D A Request for 1mmed1ate disposal 

[x] B Request for disposal after a spec1f1ed period of time or request for permanent 
retention 

C DATE 

7 
ITEM NO 

E TITLE

Director, Library Staff 
Office of Information Technology 

9
8 DESCRIPTION OF ITEM 10

SAMPLE OR1W1th Inclusive Dates or Retention Periods) ACTION TAKEN
JOB NO 

1. Closed Unclassified Straight Number Files Main­
tained by the Justice Management Division (JMD),
including Files Previously Transferred to WNRC. 
The "straight" number system of files maintenanc 
was established in 1903 and was largely replaced I 
by the "DJ" number system (duplex numeric).
Under the former, each case or subject was given 
a consecutive number with no distinction as to 
class, nature or subject. This system was ori­
ginally designed to meet Departmentwide file 
requirements and, until 1974, was maintained 
centrally. 

a. Legal case and subject files identified b 
a number still in use by the Civil,
Criminal, Land and Natural Resources or 
Tax Divisions, which maintain files 
separately from JMD. 

DISPOSITION: Reference same file number 
in records disposition schedule of the 
litigating divisions for instructions. 
(NOTE. Criminal is NCl-60-78-1, others 

now pending NA approval.) 

STANDARD FORM 115 
Rev,sed April, 1975 
Prescribed by General Services 

Adm1nistrat1on 
FPMR (41 CFR) 101-11 4 

�-r"Alf 1-n Aah11'11 /4-/-� 

115-107 

- --------- ------------

-------- -- ---------

--------------------- -------. --------------
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Request for Records Disposition Authority-Continuation I JOB NO 
'!Cl-6')-83-4 

PAGE OF 
2 of I 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

1-i. Lenal case and suhiect files of the ,lustice '';rnaneJ11en 
1ivision. with relate� indices. 

(1) Lenal case and suhiect files, coJ11nr1s1n� corres­
nondence anrl enclosures. F.s ti r,ated current 
volume in ,lMn is 1() cu. ft.. arrannerl ntJJ11erical1,. 

(a) �ecnrdc; relatinn to ad111inistr;ition of tile 
Freedom of Inforriation and 0rivacv /\cts 
(File '·Ins. 236380-4 to -6 and suhs). 

nrsP0SITM'I: nisnose of in accordance with 
instructions rrovided hv �eneral Records 
Scherlule 14. Items 16-3(). 

(b) .'\11 other leaal case and sub.iect files. wiU 
related indices. 

nisoosi tion: PE�'·11\r!ENT. Transfer to 1·/'·lPC 
iJ11111ediatelv. f)ffer to the 'lational l\rchivec 
in 1990 or 10 yer1rs after the date of the 
most recent contents. whichever is sooner. 

(2) r,eneral files identified hv the follrn·linn series 
of standard suh-numhers. each renresentinn a 
definite cateaorv annlicahle to indivirlual suh­
iects and cases. T�e suh-nu�berc; are userl in 
cofTlhination with the case file nunher. Estiriater 
current volume in .l'·'f'l is 1() cu. ft .• arranaed 
nur,eri ca 11 v. 

(a) rn - Lenislation (riav be suhbed for various 
leoislr1tion) 

11rsPnsnro·1 · nrs0nsrrrn•1 �inr t\or�nvrr. 
Transfer to 1-J'IPC il"lmerliiltelv. /nncl will 
resuhmit these records for disoosition once 
'l!\PS h;:is rletermi ned t�ei r va 1 ue for archi va 
ourooses.J 

(b) 012 - Policy and Procedure (111ay he foll�ved 
hv a new sub) 
()16 - nefinitions and Interoretations 

nISf'OSITinr,1: PERM/l'IPIT. Trans fer to HNRC 
irnrnediatelv. ()ffer to the �lational /\rchive� 
in 1990 or 10 vears after date of the 111ost 
recent contents, whichever is sooner. 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1strat1on 
FPMR (41 CFR) 101-11 4 

1: 



.. 
JOB l'fO

Request for Records Disposition Authority-Continuation I ''IC 1-60-83-4 

97 8 DESCRIPTION OF ITEM SAMPLE OR
ITEM NO (With Inclusive Dates or Retention Periods) JOB NO 

(c) 1\11 other neneral files identified bv an "O" 
sub-number after the standard case file 
number /other than 01, 012, and 01F, coverec 
by (a) ind (b) abov�. 

llISPnSITI()N: Transfer irimediately to WJRC. 
Destroy in 199() or 10 years after date of 
the most recent contents, whichever is 
sooner. 

PAGE OF
3 of 3 

10 
ACTION TAKEN 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1nistrat1on 
FPMR (41 CFR) 101-11 4 




