P

- REQUEST FOR RECO.

5 DISPOSITION AUTHORITY

(See Instructions on reverse)

&

JOB NO

LEAVE BLANK

TO GENERAL SERVICES ADMINISTRATION,

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

z;/—éﬁvf fo—

1 FROM (AGENCY OR ESTABLISHMENT)
Department of Justice

DATE RECEIVED 7 d’ &/

NOTIFICATION TO AGENCY

2 MAJOR SUBDIVISION

Office of the Associate Attorney General

In accordance with the provisions of 44 US C 3303a the disposal re
quest, mcludmg amendments, 1S apnroved except for items that may

MINOR SUBDIVISION

be stamped “disposal not approved” or “withdrawn" n column 10

'SIGNATURE 'OF THE ARCHIVIST IS
/_\ /) . '
4 NAMEGF PERSON TO CONFER 5 TEL EXT NOT REQUIRED FIOR AFFROVAL OF
Jea PERMANENT RETERTI OF MECIRDS
Execu s v 6 3 3_2 ll 8 Date Archivst of the Unmited States
6 CERTIFICAT] F AGENCY REPRESENTATIVE
| hergkff certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of __2  page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified

(] A Request for immediate disposal.

B Request for
retention. <

4

4

isposal after a specified period of time or request for permanent

C DATE

o 23-0/

Jr./<7/£’———

E TITLE

Acting Director, Library Staff
Office of Information Technology
Justice Management Divigion

/

EM
/

N\
8 DESCRIPTION OF ITEM
(With inclusive Dates or Retention Periods)

9
SAMPLE OR

10
JOB NO ACTION TAKEN

1./

OFFICE OF THE ASSOCIATE ATTORNEY GENERAL

A,

DISPOSITION:

Attorney General.
and Telephone Logs.
cubic feet per year)

PERMANENT.
AAG's tenure.
Washington National Records
Center (WNRC) when no longer
needed for active reference or
two years after cutoff, which-
ever is sooner.
Archives (NA) when 15 years old

Files of the Associate Attorney General.
subject, project and correspondence files
documenting programs, activities and projectd
which are maintained for the Associate
These may include Daily
(Accumulation of 8-10

Cutoff at end of
Transfer to

All

Offer to Natignal

2 j:mf

Wew, NG s N Seat 7-174 oy Dimas.

DATA

A ey pent 52

—/P-4

CHANGE SHEET NOT REQUIRED

DN -

STANDARD FORM 115

Prescribed by General Services
Administration
FPMR (41 CFR) 101-114
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Request for Records Disposition Authority — Continuation

JOB NO

PAGE OF
2 of 2

7
ITEM NO

8 DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Penods)

AMPLE OR 10
S 10B Eoo ACTION TAKEN

NOTE: All records shall be placed in boxes and
sealed prior to transfer to the WNRC. Only
Department of Justice personnel authorized by the
Office of the Associate Attorney General shall
retrieve records from the boxes in the WNRC.

Files of the Deputy Associate Attorneys
General and Special Assistanyg to the
Associate Attorney General. All official
subject, correspondence and project files
documenting the responsibilities and involve-
ment of the Office of the Associate Attorney

General in individual cases, projects, programs

and requests referred to that office. These
may include Daily and Telephone Logs.
(Accumulation of 5-7 cubic feet per year)

DISPOSITION: PERMANENT. Cutoff at end of
tenure. Transfer to WNRC when
no longer needed for active
reference, or two years after
cutoff, whichever is sooner.
Offer to NA when 15 years old.

115-203

Four copies, Including original, to be submitted to the National Archives

GO 975 O - 579-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR {41 CFR) 101-114



