
'.'REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

TO:	 NA nONAL ARCHIVES and RECORDS ADMINISTRA nON (NIR) 
WASHINGTON, DC 20408 

1. FROM (Agency or establishment) 
Department of Justice 

In accordance with the provisions of 44 2. MAJOR SUBDIVISION U.S.C. 3303a the disposition request,
Federal Bureau of Investigation	 including amendments. is approved except 

for items that may be marked "disposition3. MINOR SUBDIVISION not	 approved" or withdrawn" in column 10. 
Information Resources Division 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE 

William Shackelford	 202-324-6903 ,-/"-0 -01 
6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to disposition of its records 
and that the records rroposed for disposal on the attached~ page(s) are not now needed for the business 
of this agency or wil not be needed after the retention periods specified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies, o is not required; [::::J	 [::::J has been requested. 

Archives Specialist 
08/29/2000 Information Management Section 

7.	 9. GRS OR 
ITEM	 8. DESCRIPTION OF ITEM AND PROPO SUPERSEDED 
NO. JOB CITATION 

The Federal Bureau of Investigation (FBI) is the recipient of
 
approximately 27,000 teletypes per month from other government agencies
 
(OGA). These OGA teletypes are received electronically and uploaded into
 
a control file within the Electronic Case File (ECF) function of the Automated
 
Case Support (ACS)System. Annually a new control file is been opened to
 
maintain the OGA incoming teletypes.
 

Until 2/24/2000, an "original" hard-copy teletype was generated from
 
the electronic format and filed in a "hard-copy" control file with the
 
appropriate file and serial number markings. Inasmuch as the serial number
 
for each individual teletype was generated by ACS, this "hard-copy" control
 
file was secondary to the ECF within ACS. Uploading of these OGA
 
teletypes allows for full text retrieval by authorized FBI personnel within the
 
substantive division for review and appropriate action.
 

Effective 2/23/2000, the FBI discontinued the filing of "original"
 
hard-copy teletypes into the desiqnated OGA control file. Established ACS
 
controls do not allow a document to be altered and additional controls have
 
been put in place in order to prevent the deletion of records from the
 
electronic version of the OGA teletype control file.
 

NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91)
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

~;:.: ~dJI4lMj)/JlWJl\W/tlW,tle. -I-NP.. 'f/"/UIc1Jr	 122.36 CF. 

115-109 
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REQUEST 

7. 
ITEM 

NO. 

FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

B. DESCRIPTION OF ITEM 
(Wllh tnctustv» Dares or Re'enlltin Per/tid!) 

JOB NO. 

N1.65·QO..()5 

9. GRS OR 
SUPERSEDED 

JOB 

CITATION 

PABE 

2 ~ 2 
10. ACTION 

TAKEN 
(NARS USE 

ONLY) 

At the present time, the FBI is maintaining approximately 1,250 linear feet, 
comprising 7,432 sections of "original" hard-copy OGA teletypes within control files 
62F-HQ-C1266116 (Calendar Year 1998), 62F-HQ-1273531 (Calendar Year 1999) 
and 62F-HQ-C1310201 (Calendar Year 2000), This material is duplicate of the 
ECF within ACS for the same time periods. 

Classification 62 

(8) Liaison With Agencies Of The Federal Government, 
Penal And Other Institutions 

States, Cities, 

(a) Teletypes Received From Other Government Agencies 

1) Textual Records - Prior To 2124/2000 

DESTROY immediately 

a) 
b} 
c) 
d) 

62F-HQ-C1 endar Year 1998) 
62F-HQ-1273531 (Calendar 
62F-HQ-C1310201 (Oalendar Year 2000) 
Subsequent control files created for each calendar year 

DISPOSAL NOT AUTHORIZED 

AIn~~;aSe Files . ( N c. I - ,,~- c;? ~ - 6 'f ) 

Four caples, Including original 10 ba submllled STANDARD FORM 11S·A (REV. 12.03) 
10 rne Nalional Archives and aeeeres Service. Prescribed by GSA 

':PMR (41 CFR) 101.11.4 

TOTAL P.02 

115-204 



Natio~'Archives and R~cor!! Administration
 
8601 Adelphi Road 

College Park, Maryland 20740-6001 

Date : 

, 
Dec. 21, 2000 

Reply to 

Attn of : Mary T. Donovan, NWML 

Subject: Appraisal of records covered by Job No. NI-65-00-5 

To : NR, NWME, NWCTC 

The Department of Justice's Federal Bureau of Investigation (FBI) requests disposition 
authority for teletype printouts received from other government agencies that are filed in 
Classification 62 covering the time period 1998 to February 2000. 

Upon receiving a teletype from another government agency the FBI's Investigative 
Information Processing Unit uploads the message into the FBI's Automated Case Support 
system CACS). This electronic record is covered by item 2 of the schedule with the 
disposition "Disposal not authorized.") Then, depending on the content of the message, the 
processing unit would print one or two hard copies for filing. If the teletype involved an 
active FBI case, or the FBI opened a case as a result of the content of the teletype, or the 
message warranted filing in a control file, one hard copy would be sent to the appropriate 
unit for filing in the related case file or for filing in a control file. Control files are subject 
files about countries, organizations, or other entities about which there is no specific case 
file. In addition, a second hard copy would be filed in Classification 62, Miscellaneous 
Matters. 

If the content of the teletype is not pertinent to an investigation conducted by the FBI or does 
not warrant filing in a control file, but concerns routine matters such as travel of foreign 
leaders or visa applications for example, the teletype is uploaded into ACS, but only one hard 
copy is produced for filing in Class 62. Effective February 2000 the FBI discontinued the 
practice of printing routine teletypes for filing in Class 62 because no one was using the 
paper copy. However, the FBI continues to upload all teletypes from other government 
agencies into ACS. 

Item 1 of this schedule covers the hardcopy printout that is filed in Class 62, Miscellaneous 
Matters. Because all teletypes are uploaded into ACS and the paper copy of active cases or 
control files exist in the paper file, the copy filed in Classification 62 for 1998 to February 
2000 do not warrant preservation by NARA. 

) ACS is a Bureau-wide electronic system which is unscheduled at this time. The 1997-1998 
FBI Update transmitted from NARA to the FBI in April 2000 recommends that NARA and 
the FBI draft a plan by October 1,2001 to address the installation of ACS and its effect on 
electronic recordkeeping and records disposition. 

NARA's web site is http://www.nara.gov 

http://www.nara.gov


'.' '.
 
I recommend approval of this schedule as submitted, 

MARY T, DONOVAN 
Life Cycle Management Division 

NARA's web site is http://www.nara.gov 

http://www.nara.gov


'.' '.
RECOMMENDATION TO THE ARCHIVIST ON Job No, Nl-65-00-5 

RECORDS DISPOSITION REQUEST Item Count: 1 
SUMMARY 

The Department of Justice's Federal Bureau ofInvestigation (FBI) requests disposition authority for teletype printouts received from other 
government agencies that are filed in Classification 62 covering the time period 1998 to February 2000, 

Upon receiving a teletype from another government agency the FBI's Investigative Information Processing Unit uploads the message into 
the FBI's Automated Case Support system (ACS). This electronic record is covered by item 2 of the schedule with the disposition 
"Disposal not authorized." [ACS is a Bureau-wide electronic system which is unscheduled at this time. The 1997-1998 FBI Update 
transmitted from NARA to the FBI in April 2000 recommends that NARA and the FBI draft a plan by October 1, 2001 to address the 
installation of ACS and its effect on electronic recordkeeping and records disposition.] Then, depending on the content of the message, the 
processing unit would print one or two hard copies for filing. If the teletype involved an active FBI case, or the FBI opened a case as a 
result of the content of the teletype, or the message warranted filing in a control file, one hard copy would be sent to the appropriate unit 
for filing in the related case file or for filing in a control file. Control files are subject files about countries, organizations, or other entities 
about which there is no specific case file. In addition, a second hard copy would be filed in Classification 62, Miscellaneous Matters. 

If the content of the teletype is not pertinent to an investigation conducted by the FBI or does not warrant filing in a control file, but 
concerns routine matters such as travel of foreign leaders or visa applications for example, the teletype is uploaded into ACS, but only one 
hard copy is produced for filing in Class 62. Effective February 2000 the FBI discontinued the practice of printing routine teletypes for 
filing in Class 62 because no one was using the paper copy. However, the FBI continues to upload all teletypes from other government 
agencies into ACS. Item 1 of this schedule covers the hardcopy printout that is filed in Class 62, Miscellaneous Matters. Because all 
teletypes are uploaded into ACS and the paper copy of active cases or control files exist in the paper file, the copy filed in Classification 62 
for 1998 to February 2000 do not warrant preservation by NARA. 

The proposed retention period is adequate for government accountability purposes and has no legal rights implications. I recommend 
approval of this schedule as submitted. 

RECOMMENDATION 

~ I. APPROVED FOR DISPOSAL. The records described under all items of the schedule, except those that may be listed in blocks 2, 3, and 4 of this section, are disposable 

because they do not, or will not after the lapse of the period specified, have sufficient administrative, legal, research or other value to warrant their continued preservation 
by the Government 

o 2. APPROVED FOR PERMANENT RETENTION, The records described under the following item or items have been appraised by the National Archives and Records 

Administration (NARA) and are determined to have sufficient historical or other value to warrant their continued preservation by the United States Government. The 
agency will transfer these records to the National Archives as specified. Items 

o 3. DISPOSITION NOT APPROVED. The records described under the following item or items are not approved for disposition. 

o 4. WITHDRAWN. The records described under the following item or items have been withdrawn at the request of the agency and/or NARA. 

FEDERAL REGISTER NOTICE 

o Not required, ~ Required - Publication Date: February 9,2001 
Copies Requested: 0 
Comments Received: 0 

SIGNATURE TITLE SIGNATURE DATE 

NWM 

Concurrences NW 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION NA FORM 13133 (4-96) 



__LIS_t_e~p_he_n_coo~p_e_r_-_R_e~:N_1_-_65_-_0_0-~5__ ~~1 __ ~ __ ~ p~ag~e_1_1~I1~ ~~__~ 

From: David Weber 
To: Stephen Cooper 
Date: 4/2/01 3:09PM 
Subject: Re: N 1-65-00-5 

I concur with N 1-65-00-5. 

»> Stephen Cooper 04/02/01 07:45AM »>
 
Dave,
 

When you concurred with this Job you did so on the NWML transmittal form, which cannot be used for 
formal concurrences. Please respond to this email that you concur with the above Job. 

Thanks 

Steve Cooper 



Natio~' Archives and R~cor! Administration
 
8601 Adelphi Road 

College Park, Maryland 20740-6001 

Date January 16,2001 

Reply to 

Attn of : Thomas E. Brown, NWME 

Subject : Nl-65-00-05 

To : NWML 

Thank you for sending for review the appraisal of the proposed disposition schedule (N1-65-
00-05) that covers the teletypes that the Federal Bureau of Investigation receives from other 
government agencies. We have no comment on the destruction of the paper copies of the 
teletypes. However, as indicated in the descriptive footnote, this schedule and its appraisal 
report once again point to the need to schedule the electronic copies of records in the 
Automated Cases Support system. 

c·~fY&--
THOMAS E. BROWN
 
Manager, Archival Services
 
Electronic and Special Media Records Services Division
 

Concurrence: JAN I 6 2001 

Date 
Director 
Electronic and Special Media Records Services Division 

NARA's web site is http://www.nara.gov 

http://www.nara.gov


•• ••
REQUEST FOR STAKEHOLDER UNIT ACTION
 

• 

Job No.Nl-65-00-5	 Date sent: September 11, 2000 Date received: <1f¥/ 2-d aD 

Return to sender by: September 22, 2000 

Route To: (CIRCLE APPROPRIATE STAKEHOLDER) 

~ 
1. ~ NWMW; NWMD; NCWS; NWCTC; NWCTM; NWCTF; NWCTB; NWL; NR 

• 
Return to: 

A.	 ~ This Job has also been sent to: NWME:~ MD' CS; CTC' CTM;
 
NWCTF;NWCTB;NWL;~
 

B.	 D NWML general comments on this job: GRS 20 submission: Are any permanent series
 
covered by the schedule subject to such.high reference use that NARA should consider
 
retaining electronic copies in addition to recordkeeping copies? If so, specify.
 

c. D	 NWML wishes assistance in appraising these records: 

FOR STAKEHOLDER USE. Check and fill out the line that applies. 

_ 1. Waives informal review. _wants I_does not want to receive completed job. 

~ 2. Wishes to review appraisal report. Awants/_. _does not want to receive completed job. 

_ 3. Wishes to participate directly in the appraisal of the entire job or the following selected 
items: . SHU point of contact for
 
appraisal is - phone no. _
 

SHU comments: [Use this space or attach separate sheet]
 

Date Sent: qI~Bloo r ' 
NWML Contact: Mary T. Donovan lRoom number: 2100 

!phone No.: (301) 713-7110, ext. 257 



•• 09/12/00 14:47 FAX 301 713 7205 REGIONAL RECORDS .SERVIC~~BPT TOWNSEND ~ 001/003 

REQUEST FOR STAKEHOLDER UNIT ACTION 

Job No.Nl-65-00-5	 Date sent: September 11, 2000 Date received: 

Return to sender by: September 22, 2000 

Route To: (CIRCLE APPROPRIATE STAKEHOLDER) :D1U£4J~ 

1. NWME; NWMW; NWMD; NCWS; NWCTC; NWCTM; NWCTF; NWCTB; NWL;~ 

Return to: .-

A.	 ~ This Job has also been sent to: ~~~ NWCS; CTC' CTM; 
NWCTF; NWCTB; NWL; NR 

B.	 0 NWML general comments on this job: GRS 20 subn:.ission: Are any permanent series 
covered by the schedule subject to such high reference: use that NARA should consider 
retaining electronic copies in addition to recordkeeping copies? If so, specify. 

C. 0	 NWML wishes assistance in appraising these records: 

FOR STAKEHOLDER USE. Check and fill out the line that applies. 

N(.2.. 1. Waives informal review. )<. wants I_does not want to receive completedjob. 

_ 2. Wishes to review appraisal report. _wants/_. _does not want to receive completed job. 

_ 3. Wishes to participate directly in the appraisal of the entire job or the following selected 

I

items: . SHU point of contact for 
appraisal is - phone no. . 

SHU comments: [Use this space or attach separate sheet] '0 e-e.o ~ «- T~ 
. . 

~ 
.~ 
/'~ 

?~--co 
(q9g, \C\C\ct ~ 

Ir o .F:..Q.e (0Q......... 

:t/l.'1/~o ~ 
"1.000, ~ 

')l.). 5.Qr:!o"Od) ~ 

~ to 
~2i~~~ 

'" _(l-;r-n'~4!L 

~ 

,, __~ 

~ 
~ 

"....n.n()n_.A'\ o:~ 
~'? ~ ~-tiL0t~ 
Date Sent: CIt I~tt.{ /00 SHUSignature ~-=--' _LJ_~.....,.....-_-..,;:;..... _ 

WML Centact: Mary T. Donovan !Room uumber, 2100 

_r	 }ihoDe:~o.: (301) 713-7110, ext. 257~=====================================d===== 



12126/00 10:09 FAX 301 713 7205•. REGIONAL RECORDS SERVICE ~ NRBPT TOWNSEND 141001'." 

NWMl TRANSMlnAl AND CONTHOl FORM: 
INFORMAL REVIEW OF APPRAISJlLl REPORT 

Job Number; .A.N:u1.....,-65<--0""'0~-"""-5.....	 _ 

ROUTE TO:	 DATE SENT: DATE RECEIVED:
 
December 21, 2000
 

l.NR 

2.	 RCD: DUE: SENT: TO:. 
3. RCD: DUE: SENT: TO: -

4, RCD: DUE: SENT: - TO:
 

5, RCD: DUE: SENT: TO:
 

6.	 RCD: DUE: SENT: TO: 

7.	 RCD: DUE: SENT: TO: 

8.	 RCD: DUE: -SENT: TO: 

9.	 RCD: DUE: SENT: TO: 

10. NWML	 DATE DUE DATE
 
TO SENDER: January 15, 2001 RECEIVED
~. 

This job is transmitted for review of the appraisal report. 

Sender's Contact: Mary T. Donovan	 Tel. No. (301) 713-7110 ext. 257 

APPRAISER'S COMMENT.b!..S:,--~=-..=- ~=-~b _---!...~ __ __ __ __ ....::::::....___	 C'l\-..,.._~ W~
\ IOA(C~ 

DO NOT USE THIS FOR CONCURRENCES, APPROVALS, CLEARANCES, OR
 
OTHER SIMILAR ACTIONS. ATTACH JOB AND FCRMAL COMMENTS.
 

OPTIONAL FORM 99 (7-90)	 _/2j:ltllltl 
FAX TRANSMITTAL 

rev,3/98 r' 
Fax /I Fax II 

NSN 7540_01_311_7368 5099-101 GENERAL SERVICES At MINISTRATION 



• • 
-------

-----

V:U.lU UU .1..4: 41S FAA 301 713 7205 REGIONAL RECORDS SERVICE ~ NRAB BOSTON 141 0011003 

'	 ' 

REQUEST FOR STAKEHOLDER UNIT ACTION 

Job No.Nl-65-00-5	 Date sent: September11,2000 Date received: 

OPTIONAL FO~M 99 (7-90) Return to sender by: September 22, 2000 

~oute To: (CIRCLE APPROPRIATE STAKEHOLDER) 

1. NWME; NWMW; NWMD; NeWS; NWCTC. 

GENERAL SERVICES ADMINISmATION NSN 7540-01 _317_7368 5099-101 

Return to: 

A.	 ~This Job has also been sent to: ~~~ NWCS; ~CTM; 
NWCTF; NWCTB; NWL; NR 

B.	 0 NWML general comments on thisjob: GRS 20 submission: Are any penn anent series 
covered by the schedule subject to such high reference use that NARA should consider 
retaining electronic copies in addition to 'recordkeeping copies? If so, specify. 

C. . 0	 NWML wishes assistance in appraising these records: 

FOR STAKEHOLDER USE. Check and fill out the line that applies. 

_ 1. Waives informal review. _wants I_does not want to receive completed job, 

V;Wishes to review appraisal report. _wants/_does not want to receive completed job. 

_ 3. Wishes to participate directly in the appraisal of the entire job or the following selected 
items: . SHU point of contact for
 
appraisal is - phone no.
 

SHU comments: [Use this space or attach separate sheet]
 

IrContact, Mary T. Donovan jR.oomnumb • ., 2100 

__ jP"hone·~o.: (301) 713-7110, ext. 257 ~====================================~==== 



From: Marvin Kabakoff
 
To: Danita Stanton, David Weber, Mary Donovan
 
Date: Tue, Sep 19, 2000 11:08 AM
 
Subject: FBI schedules - N1-6S-00-S, -6
 

N1-65-00-6:
 
I have no comments on the Y2K records and reports; the proposed retentions are in line with those of
 
other agencies.
 

N1-65-00-S:
 
I have two questions on this schedule:
 
1. With no background information attached, I'm not sure why these teletypes (regardless of format) are 
permanent. We do not have a copy of the cited schedule from 1982. It seems unlikely that all these 
teletypes would have historical significance, and the volume of the paper is huge. If they relate to 
specific cases, they should be filed in the case file and retained that way, rather than as a separate 
series. 
2. If they really are historically significant, and the electronic version will be the record copy, then who is 
responsible for the records for the first 50 years until they are transferred to NARA? Will they be 
transferred (in ASCII) to NARA for maintenance and migration, but the legal transfer not occur for 50 
years? Or will we trust the FBI to maintain the data in retrievable form for 50 years in their own IT 
facility? 

cc: Stephanie Fawcett 



I 

•.
 
CIVILIAN RECORDS LICON (NWCTC)
 

Recommendations On Requests for Informal Appraisal Review
 

• ' 

JOB NUMBER OR TITLE: AI/- 6J-v CJ -J Due Date: 

INSTRUCTIONS: 

I . EACH REVIEWER MUST FILL IN DATA BELOW USING ONE LINE. 

2. CHECK APPROPRIATE "RECOMMENDATION" BOX 

3. WRITTEN COMMENTS IN THE COMMENTS SECTION BELOW ARE REQUIRED IF EITHER "CONCUR IF 

MODIFIED" OR "DO NOT CONCUR" BOX IS CHECKED. IF EXTENSIVE COMMENTS ARE REQUIRED PLEASE 

ATTACH SEPARATELY. 

','.:~;~,j~;;:~~;~~~f~;~·"..,··1~"··',. ·~:~~~;t~·k<.',·';/ .;'/'J RECOMMENDATION RECOMMENDED ByCO"~. 

NAME DATE CONCUR CONCUR IF Do NOT SIGNATURE 

MODIFIED CONCUR 

Clarence
 
Lyons
 {~~{/r;~ / ~d/

( / I 
COMMENTS: 

WP FILE:ApPFORM,TRANS 

FILE:ApPFORM,TRANS


• •REQUEST FOR STAKEHOLDER UNIT ACTION 

Job No.Nl-65-00-5	 Date sent: September 11,2000 Date received: 

Return to sender by: September 22, 2000 

Route To: (CIRCLE APPROPRIATE STAKEHOLDER) 

Return to: 

A.	 This Job has also been sent to: CS; NWCTC; NWCTM; 
NWCTF; NWCTB; NWL; 

B.	 D NWML general comments on this job: GRS 20 submission: Are any permanent series 
covered by the schedule subject to such high reference use that NARA should consider 
retaining electronic copies in addition to recordkeeping copies? If so, specify. 

C. D	 NWML wishes assistance in appraising these records: 

FOR STAKEHOLDER USE. Check and fill out the line that applies. 

_ 1. Waives informal review. _wants I_does not want to receive completed job. 

tA. Wishes to review appraisal report. _wants! 4s not want to receive completed job. 

_ 3. Wishes to participate directly in the appraisal of the entire job or the following selected 
items: . SHU point of contact for 
appraisal is - phone no. _ 

SHU comments: [Use this space or attach separate sheet] 

Date Sent:	 1-I) -C/V''----~~~~~---
L Contact: Mary T. Donovan 

hone No.: (301) 713-7110, ext. 257 



• ••REQUEST FOR STAKEHOLDER UNIT ACTION 

Job No.Nl-65-00-5	 Date sent: September 11,2000 Date received: 

Return to sender by: September 22, 2000 

lRoute To: (CIRCLE APPROPRIATE STAKEHOLDER) 
,.- ...... " 

1. NWME;'NWM~WMD; NCWS; NWCTC; NWCTM; NWCTF; NWCTB; NWL; NR 

Return to: ./ 

A.	 ~iS Job has also been sent to: ; NWMW~CS NWCT ,NWCTM; 
NWCTF; NWCTB; NWL;~ 

B.	 D NWML general comments on this job: GRS 20 submission: Are any permanent series 
covered by the schedule subject to such high reference use that NARA should consider 
retaining electronic copies in addition to recordkeeping copies? If so, specify. 

C. D	 NWML wishes assistance in appraising these records: 

FOR STAKEHOLDER USE. Check and fill out the line that applies. 

~l. Waives informal review. ~ants I_does not want to receive completed job. 

_ 2. Wishes to review appraisal report. _wants/_does not want to receive completed job. 

_ 3. Wishes to participate directly in the appraisal of the entire job or the following selected 
items: . SHU point of contact for
 
appraisal is - phone no.
 

SHU comments: [Use this space or attach separate sheet]
 

SHU Signature ?~y~ 
oom number: 2100 

hone No.: (301) 713-7110, ext. 257 



• ••REQUEST FOR STAKEHOLDER UNIT ACTION 

Job No.Nl-65-00-5	 Date sent: September 11,2000 Date received: 

Return to sender by: September 22, 2000 

Route To: (CIRCLE APPROPRIATE STAKEHOLDER) 

A.	 This Job has also been sent to: CS;~NWCTM; 
NWCTF; NWCTB; NWL""·,a:A:;~ 

B.	 D NWML general comments on this job: GRS 20 submission: Are any permanent series 
covered by the schedule subject to such high reference use that NARA should consider 
retaining electronic copies in addition to recordkeeping copies? If so, specify. 

c. D	 NWML wishes assistance in appraising these records: 

FOR STAKEHOLDER USE. Check and fill out the line that applies. 

V:.Waives informal review. Kants I_does not want to receive completed job. 

_ 2. Wishes to review appraisal report. _wants/_does not want to receive completed job. 

_ 3. Wishes to participate directly in the appraisal of the entire job or the following selected 
items: . SHU point of contact for
 
appraisal is - phone no. _
 

SHU comments: [Use this space or attach separate sheet]
 

honeNo.: (301) 713-7110, ext. 257 


