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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To. NATIONAL ARCHIVES & RECORDS ADMINISTRATION 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
1 FROM (Agency or establishment) 

DEPARTMENT OF JUSTICE 
2 MAJOR SUBDIVISION 

JOB NUMBER 

1v1-o&s-or=S 
Date received ;)._,/ 

9 
/o fj 

NOTIFICATION TO AGENCY 

In accordance with the provIsIons of 44 USC 3303a, the 
dIsposIt1on request, including amendments, Is approved 

1------=F_E::...:D=--Ec:..R_A_L_B_U_R---=-E=--Ac...::U_O-=----F-'IN....:.V---"-E_ST_IG....:.A...c...T_l....:.O_N ________ ____, except for items that may be marked "d1spos1t1on not 
3 MINOR SUBDIVISION approved" or "withdrawn" In column 10 

OFFICE OF EQUAL EMPLOYMENT OPPORTUNITY AFFAIRS 
4. NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE NUMBER DATE ARCHIVIST OF THE UNITED STATES 

Teresa C. Sharkey, CRM 202-324-1613 Q_/4~ 
6 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency m matters pertammg to the d1spos1t1on of its records and that the 
records proposed for disposal on the attached _5_ page(s) are not needed now for the business for this agency or will not be 
needed after the retention periods specified, and that written concurrence from the General Accountmg Office, under the 
prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

7 l~EM f 
NO 

~ 1s not required D 1s attached, or 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

EQUAL EMPLOYMENT OPPORTUNITY PROGRAM 
RECORDS 

Records created 1n support of the Equal Employment 
Opportunity program at the FBI 

• INVESTIGATIVE CASE MATTERS 
• COUNSELING ACTIVITIES 
• RECRUITMENT - CONFERENCES - TRAINING 

AND SEMINAR MATTERS 
• ADMINISTRATIVE MATTERS 
• EEO REASONABLE ACCOMMODATION 

MATTERS 
• ALTERNATIVE DISPUTE RESOLUTION 

MATTERS 
• SPECIAL EMPHASIS PROGRAMS MATTERS 

[NEW] 

115-109 PREVIOUS EDITION NOT USABLE 

D has been requested 

TITLE 

ASSISTANT DIRECTOR 

9 GRS OR 
SUPERSEDED JOB 

CITATION 

N 1-065-04-4, 
Item 280 

NC1-65-82-04 
Item B 67 (9) 

NC1-65-82-04 
Item B 280 

NC1-65-82-04 
Item D 280 

10 ACTION TAKEN 
(NARA USE ONLY) 

STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 



Job Number 
REQUEST FOR RECORDS DISPOSITION-CONTINUATION 

7 ITEM 
NO 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

1. INVESTIGATIVE CASE MATTERS [Access 
Restricted] 

2. 

115-109 

\ 
a) Official D1scrimInatIon Complaint Case Files 

Origl ating Agency's file containing complaints 
with r ated correspondence, reports, exh1b1ts, 
w1thdra al notices, copies of dec1s1ons, records of 
hearings nd meetings, and other records 
described 1 29 CFR 1613 222 Cases resolved 
w1th1n the a ncy, by Equal Employment 
Opportunity mmIssIon or by a U S Court 

Disposition ORARY Destroy 4 years 
after the resolution the case [N 1-065-04-4, 
Item 280 (1 )] 

b) Historically S1gnif1cant Case Files 
Off1c1al D1scrimInatIon Complaint Case Files (as 
described above) with historical s1gnif1cance 
beyond the scope of the general Case Files 
These case files document cases which 
• Resulted In a maJor change in the Bureau's 

policies or operation 
• Received Congressional interest 
• Have the potential to attract newspaper or 

other public interest 

Disposition: PERMANENT. Offer to NARA In 
10 year blocks, when the most recent record In 
the block Is 25 years old 

Class1f1cat10 Is not used for records retention 
Records of c nseling actIvItIes are filed in 280A 1f the 
counseling res lted In a formal case, or In 4 c 2, If 
counseling did t result In a formal case 

PREVIOUS EDITION NOT USABLE 

Page 

9 GRS OR 
SUPERSEDED JOB 

CITATION 

2 of 6 

10 ACTION TAKEN 
(NARA USE ONLY) 

STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 



Job Number 

REQUEST FOR RECORDS DISPOSITION-CONTINUATION 

7 ITEM 
NO 

3. 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

ENT - CONFERENCES - TRAINING 
AR MATTERS 

Disposition: 

not used for records retention EEO 
ference actIvItIes are filed in 4 f 

PPLICABLE 

4. ADMINISTRATIVE MATTERS 

115-109 

EEO Office Adm1nistratIve Records 1nclud1ng the 'O' 
Files, In add1t1on to the spec1f1c records series 
1tem1zed below 

a EEO Process Files Procedural documentation 
and committee by-laws regarding the 
adm1nistratIon of FBI EEO processes :rl'IJ.J..€5 

fi-e\lot:'-•...L- ''O''c;:... ... J: '()0
1
' f;;le,J. -.-

Disposition: P.£Pr8:P n ~U:Hf. Cl:lteff ·,,19en I 
superseeleel Offer to NA@ 10 ten-yeai I.IHlts 5 
-wl Ie, 1 ti le 11 ,est resent i1I0 10 twent~ five (25) years 
.,e¼eJ-

b om laInt Case Files Duplicate case 
ments pertaining to the case files 

retained In 1c1al D1scnminat1on Complaint Case 
Files 

Disposition: T PORARY. Destroy one year 
after resolution of ase [GRS 1, Item 25 b] 

c Prellm1 round Files 
1) Bae s not filed In the Off1c1al 

Dis omplaint Case Files 

Dis ositio : TEMPORARY. Destroy two 
years after f1 al resolution of case [GRS 1, 
Item 25 c 1] 

2) Records ocumenting Complaints that do not 
develop into 1c1al D1scnmInatIon Complaint 
Cases 

Disposition: MPORARY. Destroy two 
years after final esolut1on of the complaint 
[GRS 1, Item 25 2] 

PREVIOUS EDITION NOT USABLE 

Page 

9 GRS OR 
SUPERSEDED JOB 

CITATION 

3 of 6 

10 ACTION TAKEN 
(NARA USE ONLY) 

?otA--,=.'{. Cu, o G==~ W 1-fG"v 
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STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 



Job Number 

REQUEST FOR RECORDS DISPOSITION-CONTINUATION 

7 ITEM 
NO 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

d Com rts 
1) eport Review Files Reviews, 
backg ments and correspondence 
relating t ctor employment practices 

Disposition: EMPORARY. Destroy when 
seven years ol [GRS 1, Item 25 d 1] 

2) EEO Co pliance Reports 

Disposition: 
three years old 

MPORARY. Destroy when 
GRS 1, Item 25 d 2] 

e Em lo m t Stat1st1cs Files Employment 
statIstIcs re ting to race and sex NOTE - Thts 
d1spos1t1on a plies to paper copies only 

Disposition: MPORARY. Destroy when five 
years old [GRS 1, Item 25 f] 

f EEO Gene I Files General correspondence 
and copies f regulations with related records 
pertaining to e C1v1I Rights Act of 1964, the 
EEO Act of 1 2, and any pertinent later 
leg1slat1on and gency EEO Committee meeting 
records, 1nclud1 minutes and reports 

Disposition: TEM ORARY. Destroy when 
three years old or w en superseded or obsolete, 
whichever Is applicab [GRS 1, Item 25 g] 

5. REASONABLE ACCOMMODATION MATTERS -
[Access Restricted] 

115-109 

a General ro ram Files 
Procedur s for receIvIng, processing, and 
appealing quests for reasonable 
accommod tIon by employees and applicants 

Disposition: EMPORARY. Destroy three 
years after sup rsessIon or when no longer 
needed for refe nee, whichever Is later [GRS 
1, Item 24 a] 

PREVIOUS EDITION NOT USABLE 

Page 

9 GRS OR 
SUPERSEDED JOB 

CITATION 

4 of6 

10 ACTION TAKEN 
(NARA USE ONLY) 

STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 



Job Number 

REQUEST FOR RECORDS DISPOSITION-CONTINUATION 

7 ITEM 
NO 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

b Em lo e Case Files 
lnd1v1dua employee case files created, received 
or maintaI ed by EEO program staff, 1mmed1ate 
supervisor or HR specialists containing 
requests for easonable accommodation, 
including the resolution and background 
information 

Disposition: T MPORARY. Destroy three 
years after empl yee separation from the FBI or 
when all appeals re concluded, whichever Is 
later [GRS 1, lte 4 b] 

6. AL TERNA Tl DISPUTE RESOLUTION 
MATTERS [A ] [Access Restricted] 
General corresp ndence, copies of statutes, 
regulations, meet g minutes, reports, stat1st1cal 
tabulations, evalu ions of the ADR program and 
other records relat1 to the Bureau's overall ADR 
Program [Note Ca e files are managed per 
Section 1, lnvest1gat1 Case Files ] 

Disposition: TEMPOR RY. Destroy three (3) 
years after settlement Is I plemented, the case 
d1scont1nued or when no lo ger needed for 
reference, whichever Is late [GRS 1, Item 27 a] 

7. SPECIAL EMPHASIS PROGRAMS MATTERS 
Special Emphasis Programs are those employment­
related programs that focus attention on spec1f1c 
employee groups as directed by Federal laws, 
Executive Orders and implementing Equal 
Employment Opportunity CommIssIon (EEOC) 
regulations These programs include, but are not 
limited to, the following special emphasis programs 

115-109 

• American Indian/ 
Alaskan Native 

• Asian American/ 
Pacific Islander 

• Persons With 
D1sab11it1es 

• Hispanic 
Employment 

• Sexual Orientation 

• Disabled Veterans 
Employment 

• Black Affairs 

• Federal Women 

• Upward Mobility 

PREVIOUS EDITION NOT USABLE 

Page 

9 GRS OR 
SUPERSEDED JOB 

CITATION 

5 of 6 

10 ACTION TAKEN 
(NARA USE ONLY) 

STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 



Job Number 

REQUEST FOR RECORDS DISPOSITION-CONTINUATION 

7 ITEM 
NO 

115-109 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

a) Program Records These records contain 
information related to federal requirements and 
program-related reports Records maintained in 
this class1f1cat1on include publicity development 
and conference planning established for each 
program and periodic reports and statIstIcs 
submitted to agency management. 

Disposition: TEMPORARY. Cut off at the end 
of the Fiscal Year Destroy seven (7) years after 
cutoff or after the special emphasis program Is 
d1scont1nued, whichever Is later 

b) Advisory Committee Matters These records 
contain 1nformat1on related to federal 
requirements and program-related reports 
These records consist of membership lists, 
election records, reports and minutes of 
advisory committees established to facilitate the 
operation and to maIntaIn contInuIty of the 
special emphasis programs, other than those 
items In Item 7 a, above 

Disposition: TEMPORARY. Cut off at the end 
of the Fiscal Year Destroy/delete fifteen (15) 
years after cutoff or two (2) years_ after the 
special emphasis program Is d1scont1nued, 
whichever Is later 

PREVIOUS EDITION NOT USABLE 

Page 

9 GRS OR 
SUPERSEDED JOB 

CITATION 

6 of6 

10 ACTION TAKEN 
(NARA USE ONLY) 

STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 


