
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To NATIONAL ARCHIVES & RECORDS ADMINISTRATION 
8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
FROM (Agency or establishment) 

DEPARTMENT OF JUSTICE 
2 MAJOR SUBDIVISION 

JOB NUMBER 

A.J1--00s-0J-I ~ 
Date received 

NOTIFICATION TO AGENCY 

In accordance with the prov1s1ons of 44 U S C 3303a, the 
FEDERAL BUREAU OF INVESTIGATION d1spos1t1on request, mcludmg amendments, 1s approved 

J----------------------------------1 except for items that may be marked "d1spos1t1on not 
3 MINOR SUBDIVISION approved" or "withdrawn" m column 10 

OFFICE OF INTEGRITY AND COMPLIANCE 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE NUMBER DATE ARCHIVIST OF THE UNITED STATES 

Teresa C. Sharkey, CRM 202-324-1613 

6 AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency In matters pertaining to the d1spos1t1on of its records and 
that the records proposed for disposal on the attached _1_ page(s) are not needed now for the business for this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, under the provIsIons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

~ Is not required D Is attached, or D has been requested 

DATE 

~/0 'tJ'f 
7 ITEM 
NO 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Internal Compliance Records 

This schedule covers the FBl's Internal Compliance Records 

115-109 PREVIOUS EDITION NOT USABLE 

TITLE 

ASSISTANT DIRECTOR 

9 GRS OR 
SUPERSEDED JOB 

CITATION 

10 ACTION TAKEN 
(NARA USE ONLY) 

STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 



REQUEST FOR RECORDS DISPOSITION-CONTINUATION 
Job Number 

7 ITEM 
NO 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Internal Compliance Records 

The Federal Bureau of lnvest1gat1on's (FBl's) Office of Integrity 
and Compliance (OIC) Is responsible for developing, 
implementing, and overseeing a program that ensures·there are 
processes and procedures In place that facilitate FBI compliance 
with both the letter and spmt of all applicable laws, regulations, 
rules, and policies 

This schedule Is media neutral 

1. Internal Compliance Matters (3190 25) 

Records related to assessment of Bureau compliance 
with applicable laws, regulations, policies, and 
procedures, including risk assessments, reviews, audits, 
mItIgatIon plans, and other related records 

D1spos1t1on Temporary 
File Cut-off end of calendar year 
Delete/Destroy 3 years after file cut-off or when no longer 
required for business needs, whichever Is longer 

2. Compliance Concern Records 

Records related to compliance concerns reported to the 
OIC These records include, but are not limited to, 1rnt1al 
reports, written follow-up exchanges, final responses, and 
other communications 

D1spos1t1on Temporary 
File Cut-off end of calendar year In which the complaint 
Is closed 
Delete/Destroy 2 years after file cut-off 

3. Compliance Hotline Records 

115-109 

Records related to compliance concerns maintained by 
Hotline contractor These records include, but are not 
limited to, in1t1al reports, written follow-up exchanges, final 
responses, and other communications All compliance 
hotline records are sent by the contractor to OIC via e­
mail, which Is covered under Compliance Concern 
Records (Item 2) 

D1spos1t1on Temporary 
File Cut-off end of calendar year 
Delete/Destroy 6 months after the file cut-off 

PREVIOUS EDITION NOT USABLE 

Page 

9 GRS OR 
SUPERSEDED JOB 

CITATION 

2 of 2 

10 ACTION TAKEN 
(NARA USE ONLY) 

STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 




