
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To NATIONAL ARCHIVES & RECORDS ADMINISTRATION 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
FROM (Agency or establishment) 

DEPARTMENT OF JUSTICE 
2 MAJOR SUBDIVISION 

t 

JOB NUMBER ,.,.-

1 ,(Jl -(, > - 0- ~ a 
Date received 

1/16(/o 
NOTIFICATION TO AGENCY 

In accordance with the provIsIons of 44 U S C 3303a, the 

FEDERAL BUREAU OF INVESTIGATION 
dIsposItIon request, including amendments, Is approved 

1---~~~-------------------------, except for items that may be marked "d1sposIt1on not 
3 MINOR SUBDIVISION approved" or "withdrawn" in column 10 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE NUMBER DATE 

Tammy J Stnckler, CRM 
540-868-4363 b 

6 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for this agency in matters pertaining t the d1spos1t1on of its records and that the 
records proposed for disposal on the attached _2_ page(s) are not needed now for the business for this agency or will not be 
needed after the retention penods specified, and that wntten concurrence from the General Accounting Office, under the 
prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

[8J 1s not required D 1s attached, or 

DATE 

8 / 7 '2.,C/0 

7 ITEM NO 

Automated Case Support (ACS) System 
Electronic Case File 
lnvest1gatIve Case Management 
Universal Indices 

The Federal Bureau of lnvest1gat1on's (FBI) Automated 
Case Support (ACS) system maintains records related to 
the FBl's invest1gat1ve, 1ntell1gence, and admin1strat1ve 
act1v1t1es ACS consists of three appl1cat1ons Electronic 
Case File (ECF), lnvest1gat1ve Case Management (ICM), 
and Universal Indices (UNI) Upon approval, an electronic 
copy of a paper document 1s uploaded to the ECF 
Metadata about the document 1s maintained in ECF, 
metadata about the case 1s maintained in ICM, and index 
records are entered into the UNI application SubJects and 
references related to the case are entered into the UNI 
appl1cat1on 

115-109 PREVIOUS EDITION NOT USABLE 

D has been requested 

TITLE 

SECTION CHIEF 

9 GRS OR 
SUPERSEDED JOB 

CITATION 

10 ACTION TAKEN 
(NARA USE ONLY) 

.I 
( 

STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 

http:ARCHIVIST.qF


a Docum nts created or received by the FBI 111 electromc format and senahzed/uploaded mto 

ACS after t 

Delete after venficat1on of successful upload mto ACS 

b Documents created or received by the FBI 111 hardcopy form and senahzed/uploaded 111to 

ACS after the approval process 

DISPOSITION Conve11 to electromc format whenever possible and upload mto ACS File 

ongmal m the related hardcopy case file and follow d1spos1t1on for hardcopy case file 

2 Electromc documents and attributes uploaded and ma111ta111ed 111 ECF and mdexes created 111 

UNI 

a For records scheduled as permanent 111 accordance with a NARA approved schedule 

DISPOSITION PERMANENT Transfer to NARA when 25 years old 

b For records scheduled as temporary 111 accordance with a NARA approved schedule 

DISPOSITION TEMPORARY Destroy m accordance with a NARA approved d1spos1t10n 

schedule 

3 Invest1gat1ve Case Management (ICM) records created 111 ACS Consists of workflow 

111format1on used to pursue leads and manage actions 

a For records scheduled as permanent 111 accordance with a NARA approved schedule 

DISPOSITION PERMANENT Transfer to NARA when 25 years old 

b For records scheduled as temporary 111 accordance with a NARA approved schedule 

DISPOSITION TEMPORARY Destroy m accordance with a NARA approved d1spos1t1on 

schedule 

NOTE To unplement the ECF/UNI/ICM d1spos1t1ons, users must first review the d1spos1t1011 of 

the FBI file class1ficat1on to determme 1f 1t 1s temporary or permanent 

4 Outp ts (GRS 20, items 5, 12, and 16) 

5 System 




