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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

JOB NUMBER 

To NATIONAL ARCHIVES & RECORDS ADMINISTRATION 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 

Date received 
1/tz/11 

1 FROM (Agency or establishment) 

DEPARTMENT OF JUSTICE 
NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION In accordance with the provIsIons of 44 USC 3303a, the 

FEDERAL BUREAU OF INVESTIGATION d1spos1t1on request, including amendments, 1s approved 
t---------------------------------1 except for items that may be marked "d1spos1t1on not 

3 MINOR SUBDIVISION 
approved" or "withdrawn" in column 10 

4 

6 

OFFICE OF GENERAL COUNSEL 

NAME OF PERSON WITH WHOM TO CONFER 

Kathy Marie Cromwell 

AGENCY CERTIFICATION 

5 TELEPHONE NUMBER 

202-220-9142 

DATE 

I hereby certify that I am authonzed to act for this agency 111 matters perta111111g to the d1spos1t1on of its records and that the 
1ecords proposed for disposal on the attached _l_ page(s) are not needed now for the bus111ess for this agency or will not be 
needed after the retention penods specified, and that wntten concunence from the General Accountmg Office, under the 
prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

i;gJ 1s not required D 1s attached, or D has been requested 

TITLE 

SECTION CHIEF 
V 

7 ITEM 
NO 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9 GRS OR 

SUPERSEDED JOB 
CITATION 

10 ACTION TAKEN 
(NARA USE ONLY) 

Institutional Review Board (IRB) Records 

The Federal Bureau of lnvest1gat10n (FBI) IRB 1s a review 
comnuttee established to protect the nghts and welfare of human 
research sub_1ects associated with research act1v1ties sponsored by the 
FBI The IRB meets the FBI's obhgat10ns under Public Law No 
93-348, the Nat10nal Research Act 

As unplemented by the FBI, the IRB 1s composed of a 1111111mum of 
five members 111clud111g at least one from the different d1v1s1ons that 
perfonn research, mcludmg the Tra111111g D1v1s1on, the Laboratory, 
and the Cnt1cal Incident Response Group, with add1t1onal members 
as required to provide d1vers1ty of background and expertise 
The role of IRB Chalf rotates to a different d1v1s10n every two years 

Records related to the IRB 's charter, policies, and procedures are 
filed 111 the appropnate 319W case file, such as Adn11111strat1ve 
Policy (3 l 9W2) and Standard Operatmg Procedures (319W 4) 

This schedule 1s media neutral 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 



REQUEST FOR RECORDS DISPOSITION-CONTINUATION 
Job Number 

7 ITEM 
NO 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

1. IRB Research Project Records 

IRB Research Pro_1ect Records relate to the review and 
d1spos1t1on by the !RB of each proposed research project, 
mclud111g documentation that !RB recommendations or 
cond1t1ons have been met These records may mclude, but 
are not l11111ted to 

a research proposals submitted by project 111vest1gators, 
which mclude study ob_1ect1ves, subject select10n 
cntena, and a project nsk-benefit analysis, 

b 111fom1ed consent records for each research subject, 

c IRB fonnal meetmg mmutes or correspondence 
document111g IRB actions, reconu11endat1ons, and 
requirements (see note), 

d annual research project updates, 

e final research project closure records, mcludmg, 
occas1onally, the resultmg published findmgs, and 

f records related to IRB actions taken to restrict, suspend 
or tenmnate research 

NOTE Project 111vest1gators ma111ta111 project files that may 
contam copies of IRB Research Project Records These 
project files are retamed/destroyed conunensurate with the 
retention penod approved for the related file class1ficat1on 
111 which the project file 1s opened 

DISPOSITION TEMPORARY Cutoff at the end of the 
calendar year 111 which the project has been completed or 
was not approved Delete/Destroy 5 years after cutoff 

2. IRB Administrative and Management Records 

115-109 

IRB records unrelated to md1v1dual dec1s1ons on research 
projects, mcludmg those reportmg stat1st1cal 
accomplishments, IRB membership appomtments and 
quahficat1ons, correspondence and smular adm1111strat1ve 
documents 

DISPOSITION TEMPORARY Cutoff at the end of the 
calendar year or when superseded or cancelled, whichever 1s 
later Delete/Destroy 5 years after cutoff 

PREVIOUS EDITION NOT USABLE 
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9 GRS OR 
SUPERSEDED JOB 

CITATION 

2 of 2 

10 ACTION TAKEN 
(NARA USE ONLY) 

STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 




