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LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 

(See Instructions on reverse) 1\11-('5-81-18
DATE RECEIVEDGENERAL SERVICES ADMINISTRATIONTO s- Zu -g'7NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1 F ROM (Agency or establishment) NOTIFICATION TO AGENCY 

nPn It" nf _Tl1C!t-; rot:> In accordance WIth the orovisrons of 44 USC 3303a 
2 MAJOR SUBcHvlSION the disposal request, mcludinq amendments, ISapproved 

except for Items that may be marked "disposrnon notFederal Bureau of Investigation approved" or "withdrawn" In column 10 If no records 
3 MINOR SUBDIVISION are proposed f~:Msal' the Signatureof the Archivist IS 

not required ;.'"Records ManagementDivision " ,.... 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT. ;M;rl e2a:~O~T~C"
Robert w. Scherrer 324-2307 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 1 page(t) are not now needed for the business of this 
agency or will not be needed after the retention periods specified, and that written concurrence from the General 
Accounting Office, If required under the provisrons of Title 8 of the GAO Manual for GUidance of Federal Agencies, IS 
attached 

A GAO concurrence D ISattached, or [K] ISunnecessary 

B DATE 

ection Chief, Records Section,
 
8 Records Man ement Division
 

9 GRS OR 10 ACTION 7 SUPERSEDED TAKENITEM 
(W,th InclusIVe Dates or JOB (NARSUSE

NO CITATION ONLY) 

1. Correspondence of the Identification Division. 

Correspondence, frequently accanpanied by court orders, 
directed to and/or prepared by the Identification Division 
of the Federal Bureau of Investigation in response to 
citizen inquiries regarding court orders to expunge/destroy 
criminal records. The procedure of placing the correspondence 
on record in the Central Records System has resulted in the 
tmintended and undesirable creation of a new criminal record. 
The correspondence is currently being retained in the 
Identification Division until administrative needs have 
expired. Annual growth is estimated at l~ cubic feet. 

A. Correspondence retained in the Identification Division. 

DES'IROY needswhen 6 months old or when administrative 
have expired, whichever is later. 

B. Correspondence filed in the Central Records System. 

DESTROY detected.as 

STANDARD FORM 115 (REV 8·83)115-108 ~ ~ NSN 7540-00-634-4064tv~~. 
PreSCribedby GSA 
FPMR (41 CFR) 101·11 4 J9.~i6-f'1 I'n1' 


