
REQUEST FOR DISPOSITION AUTHORITY 

TO: GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1 FROM 

In accordance wrth the provisrons of 44 Department of Justice 
USC. 3303a the disposal request, including

2 MAJOR SUBDIVISION amendments, IS approved except for Items 

Federal Bureau of Investigation [FBI]	 that may be marked "disposition not 
approved" or "withdrawn" In column 10 If no 3 MINOR SUBDIVISION 
records are proposed for disposal, the 

Information Resources Division [IRD] signature of the Archivist IS not required 

4 NAME OF PERSON WITH WHOM TO CONFER TELEPHONE EXT 

William Shackelford 202-324-6903 

I hereby certify that I am authorized in matters pertaining to the disposal of the <In,Qnl~\I'''''rQr-I''rr1 

records proposed for disposal in this Request of 2 paqets) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the 
General Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of 
Federal Agencies, is attached. 

A. GAO concurrence: D is attached; or W is unnecessary. 

B DATE SIGNATURE OF AGENCY REPRESENTATIVE D TITLE 

Acting Records Officer, IRD, FBI 06021995~~ 

7 9 GRS OR 10 ACTION 

ITEM 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN 

NO JOB (NARSUSE(WITH INCLUSIVE DATES OR RETENTION PERIODSI 
CITATION ONLY) 

CRIMINAL JUSTICE INFORMATION SERVICES [CnS] DIVISION
 
RECORDS [Revision To NARA Job NI-65-90-01]
 

Fmgerprint records / Jackets contaimng fingerprint cards, rap sheets and related 
material, alphabetical name indices, which were generated m connection WIth the 

arrest of individuals or background invesnganons of military personnel and certam 
Federal CIvilian Job applicants. The contents of these Jackets / records have been 
provided to the FBI cns DIviSIOn [1992 successor to FBI Identification Division], 
as a result of Local / State / Federal arrests or incarcerations, Federal employment, 
applications, military service, and/or requests by individuals deming to have their 
fingerprints placed on record WIth the FBI for personal identification purposes. 

1. Manual Records	 I'Y/- /"s: 'f't'-If / Vc/ I 

(a) Civil Fingerpnnt Cards / Records ::t"1O,A?	 I{t;"'} 

Fingerprint cards and related manual indices generated in connection WIth
 
background investigations of military enlistees, civilian applicants for Federal
 
positions, etc.
 

DESTROY all fingerprint cards and other correspondmg manual indices
 
when the records indicate that the individual has reached-eryears of age
 

91 
(b) Criminal Fmgerpnnt Cards / Records 

Identification records ["Rap Sheets "], fingerprmt cards, and corresponding 

11!i·108 NSN 754(}()()'6344064	 STANDARD FORM 115 (REV 8·83) 
Prescnbed by GSA 

FPMR (41 CFR) 101·11 4 



t 
REQUEST FOR RECORDS DIS AUTHORITY - CONTINUATION OF 

7 1 ACTION 
ITEM 8 DESCIRPTION OF ITEM TAKEN 
NO (WITH INCLUSIVE DATES DR RETENTION PERIODSI INARSUSE 

CITATION 

manual or automated indices generated in connection with the arrest or 
incarceration of individuals. 

DESTROY all fingerprint cards, manual record information, and '19 
corresponding indices when records indicate that individual has reached.8tJ 
years of age or 7 years have elapsed smce notificanon of individual's death, 
[NOTE: Venfication of death is established by comparison of deceased 

individual's fingerpnnts with the fingerpnnts in the record] 

/ 

2.. Automated Records 

(a) Identification Record or "Rap Sheet" Information 

The cnminal history record information of individuals including notations 
of arrests / court / custody information, and personal descriptive data 

Supersedes 
Nl-65-90-1 

I 

PERMANENT: Offer to NARA on magnetic tape at end of calendar year 
when records indicate individual has reached 99 years of age or 7 years 
have elapsed since notification of individual's dea~th [NOTE: Verification 
of death is estabhshed by comparison of decease ividual's fingerprmts 
WIth the fingerpnnts in the record] wh/~hRl/I" 1& L!/1i.t. 

(b) System Documentation 

Data system codebooks and record layouts identifying the logical and 
physical structure of the data provided onmagnetic tapes sent to NARA 

Stlt'efsedeS" 
N-! 65-~O-1 

PERMANENT: 
Transfer system 

Offer to NARA with first transfer of permanent records. 
modifications annually WIth transfer of related records. 

(c) Fingerprint Cards, Fingerprint Minutiae, and Automated Indices 

DESTROY fingerpnnt cards, fingerprint mmutiae, and automated mdices 
when records indicate individual has reached 99 years of age or 7 years 
have elapsed since notification of individual's death) whl"~8yO?: if;) LA 
[NOTE: Verification of death is estabhshed by comparison of deceased 
individual's fingerprints with the fingerprints in the record] 

Supersedes 
Nl-65-90-1 
;cot:!?c2 lv) 

Admimstratrve / rki~-segJlJ~nlts include a hold area 

Rec;6l'tI~~t" File 

for Reports, an 

DESTROY Administrative Segments when no longer needed fnr'Mooo:rp'nt 

use in accordance with applicable provisions of General Records Schedule 
[GRS] Item 3 

115-108 Four copies, including onqmal to be submitted STANDARD FORM 115 (REV 12-83) 
to the National Archives and Records Service Prescnbed by GSA 

FPMR (41 CFR) 101-11 4 


