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LEAVE BLANK 

REQUEST FOR AUTHORITY 

TO DISPOSE OF RECORDS 
(See Instructions on Reverse) 

DATE RECEIVED JOB NO. 

MAR 2 5 1976 

TO GENERAL SERVICES ADMINISTRATION NCl C ti-.26 - 3 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO- AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the prov1S1ons of 44 U S C 3303a the d Is­

_ ___._,D'--'-e--lpa r tme n t o_f Justic~-----------------l posal request, 1nclud1ng amendments, IS approved except for 
2. MAJOR SUBDIVISION items that may be stamped "disposal not approved" or "with­

drawn" 1n column 10 

3. MINOR SUBDIVISION 

n 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

4 

I herjby certify that I am authorized to act for this agency in matters pertaInIng to the disposal of the agency's records, that the records proposed for disposal In this Request of 
page(s) are not now needed for the business of this agency or will not be needed after the retention periods spec1f1ed 

3-4-76 
Date 

7. 
ITEM NO 

1. 

115-106 

Section Chief 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

Closed files of the Federal Bureau of Investi­
gation Field Division containing investigative 
reports, inter- and intra-office communications, 
related evidence, notes, photographs, documents 
and correspondence prepared, collected or 
received during the course of public business 
in accordance with the FBI investigative 
mandate. 

The originals, duplicates or summarizations 
of substance from closed files are contained 
in the permanent files of the Federal 
Bureau of Investigation Headquarters until 
further disposition is made in accordance 
with authority contained in the Records 
Control Schedule. (This is an extension and 
broadening of disposal schedule #346-S237, 
approved 3/5/46, to cover changes in 
reporting requirements wherein only data 
of substance is forwarded to Headquarters 
and other related material no longer 
serves a useful purpose.) 

RETENTION 

Destroy 10 years after date of case closing 
or when administrative needs have been met, 
whichever is earlier. 

(Title) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services 

Adm1n1strat1on / 
FPMR (41 CFR) 101-11 4 V 


