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LEAVE BLANKf\EQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO

(See Instructions on reverse) Nf..~Gf~-5' 
TO DATE RECEIVED,GENERAL SERVICES ADMINISTRATION
 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 ~-/9-tf6
1 F ROM (Agency or estab/rahmen t ) NOTIFICATION TO AGENCY 

Department of Justice 
In accordance with the pr ovrsions of 44 USC 3303a 

2 MAJOR SUBDIVISION the disposal request, including amendments, IS approved Immigration and Naturalization Service except for Items that may be marked "drsposrtion not 
approved" or "Withdrawn" In column 10 If no records 

3. MINOR SUBDIVISION are proposed for disposal, the Signature of the Archrvist IS 

Office of the General Counsel not requ ired 

4 NAME OF PERSON WITH WHOM TO CONFER ARCHIVIST OF THE UNITED STATES5 TEy/PH8NE EXT51 ~ /0:' 
~~ James M. Leahy -7-8-6 --5-9-5-7 Ij 1't1 

1<;;" ....... .:"""'--....~""-~ c.
 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of VI page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified, and that written concurrence from the General 
Accounting Office, If required under the provrsions of Title 8 of the GAO Manual for GUidance of Federal Agencies, IS 
attached 

A GAO concurrence D ISattached, or ~ ISunnecessary 

B DATE D TITLE 

Director Records 
9 GRS OR 10 ACTION7 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN

ITEM (WIth InclusIVe Dates or Retennon Periods) JOB (NARSUSE
NO CITATION ONLY) 

1. Immigration LItigation Case Files 

The General Counsel's offIce maintains case 
files to represent the interest of the 
Immigration and Naturalization Service (INS)
in litigation involving immigration laws, the 
Service itself or individual INS employees.
The files are numbered sequentially, with the 
first two digits indicating the calendar year
in which the file was opened. They are 
maintained by file number and a separate
alphabetical listing of cases is also 
maintained. The files consist of 
correspondence, memoranda, pleadings,
transcript, exhibits and other documents 
relating to individual cases involving the 
Immigration and Naturalization Service in 
federal courts other than immigration court. 
In most instances, the litigation on behalf of 
the government IS conducted by attorneys in 
other components of the Department of Justice;
wIth General counsel's Office serving
principally in an advisory capacity. The case 
files are considered open while the litigation

-I s active. They are closed one year after
 
the litigation IS concluded and the time for
 
all appeal is passed.
 

STANDARD FORM 115 (REV 8-83) 
Prescribed by GSA 
FPM R (41 CFR) 101-11 4 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

7. 
ITEM 
NO 

8 DESCRIPTION OF ITEM 
(With tnetustoe Dote. or Retention PeriocU) 

I 
9. GRSOR 

SUPERSEDED 
JOB 

CITATION 

2 OF 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

RETENTION/DISPOSITION: 

Transfer to the WashIngton
center one year after the 
Destroy (10) years after the 

NatIonal Record 
case IS closed. 
case IS closed. 

2. Freedom 
FlIes 

of InformatIon Act LItIgatIon Case 

The General Counsel's offIce maIntains case 
f a Le s to represent the Interest of the 
j mrni q ra t ro n and Naturallzatlon Se rv i ce (INS)
In I r t rq a t i o n i n v o Lv i nq INS response to 
Freedom of j n r o rm a t i on Act (FOIA) requests
f i Led by the pub Irc. The f i Les are numbered 
se q u e n ti ra lLy , w i t h the first two i nd i cat i nq
the calendar year In WhICh the f i le s were 
opened. They a re m a rnt a i ried by f i le number 
and a separate a Iphabe t i caI lrst rnq of cases 
IS also malntalned. The flIes consist of 
correspondence, memoranda, pleadings,
t r a n s c r a p t s , exhIbIts and other do_cuments 
relatlng to lndlvldual FOIA cases challenglng
INS actIons. In most Instances, the 
lltlgation on behalf of the government is 
conducted by attorneys In other components of 
the Department of Justice, wlth the General 
Counsel's Office serving princlpally in an 
advlsory capaclty. The case files are 
considered open Whlle the lItIgation IS 
ac t t ve . They are closed one year after the 
Li t rqa t i on IS concluded and the t i me for all 
appeal IS passed. 

RETENTION/DISPOSITION: 

Transfer to the 'tJashlngton Nat i ona I Records Center one year 
after the case lS closed. Destroy ten years after the 
l s closed. case I~ 

3. Equal
FlIes 

Employment opportunIty Lltigatlon Case 

The General Counsel's offIce maIntaIns case 
flIes to represent the Interest of the 
ImmIgratIon and NaturalIzatIon Servlce (INS)
In lItigatIon InvolvIng challenges to INS 

STANDARD FORM 115·A (REV 1263)115·204	 Four copies. including orlgirul 10 be submitted 
to the National Archives and Records Service. Prescribed by GSA 

cntl."o ,,,, reo\ lnl 11 ... 
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9. GRS OR 10 ACTION 

8 DESCRIPTION OF ITEM SUPERSEDED TAKENITEM (WIth InclwllH! Dote. or Retention Perl0d6)	 JOB (NARSUSENO CITATION ONLY) 

actlon brought In federal court under the 
Equal Employment oppo rtun i t y (EEO) statutes. 
The	 flies are numbered seq ue n t a a I Ly , w i t h 
the t i rst two d i q i t s Lnd i cat i nq the calendar 
year In wh i ch the flies were opened. They
are ma i n t a i ned by f i Le number and a separate
alphabetlcal llstlng of cases lS also 
malntalned. The flies conslst of 
correspondence, memoranda, p Le a d i nq s , 
transcrlpts, exhlblts and other documents 
ra Ia t a nq to i nd i v i d ua I EEO cases a Ll eq i nq 
dlscrlmlnatlon by	 INS itself or lndlvldual 
INS employees. These flies are not the 
Indlvldual personnel flies of any of the 
partles to the EEO lItIgatIon. In most 
rn s t ance s , t he lltlgdtlon 0:1 be ha lf of the 
government IS conducted by attorneys In other 
components of the Department of Justlce, WIth 
the General Counsel's Office servlng
prlnclpally In an advlsory capaCIty. The 
case flies are consldered open whIle the 
I a t i qa t i o n IS active. They are closed one 
year after the lltlgatlon IS concluded and 
the tlme for all appeal lS passed. 

RETENTION/DISPOSITION: 

Transfer to the vJashlngton L Records Center one yearNat.a.oria
after the case lS closed. Destroy ten years after the case ~) 

lS closed. 

4.	 MerIt Systems Protectlon Board Lltlgation
Flies 

The General counsel's offIce represents the 
Interests of the Immlgratlon and 
Naturallzatlon SerVlce In matters comIng
before the Merit Systems ProtectIon Board. 
The flies are numbered sequentially, WIth the 
fIrst two dlglts lndlcatlng the calendar year
In w h i ch the flies were opened. They are 
maIntaIned by fIle number and a separate
alphabetlcal lIstIng of cases IS also 
malntalned. Flies conslst of correspondence,
memoranda, p le ad i nq s , t ran sc r i p t s . exh i b rt s 
and other documents relatlng to lndlvidual 
MSPB cases. These flies are not the of f i c i aL 

STANDARD FORM 115·A (REV 1283)115·204	 Four copies, Including original to be 5ubmitted 
to the National Archives ond Records Service. P<escrobed by GSA 
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FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

8. DESCRIPTION OF ITEM 
(WIth Incllulve Date. or Retention Perl0d4) 

personnel flles of the Indlvlduals Involved In 
the matter before the MSPB. These 
case fIles are considered open whIle the 
matter IS pending before the Board. They are 
closed one year after the matter IS concluded 
and the tlme for all appeal IS passed. 

RETENTION/DISPOSITION: 

Transfer to the Washlngton Natlonal Records 
Center one year after the case IS closed. 
Destroy ten (10) years after case IS closed. 

Leglslatlon Monltorlng FlIes 

The General Counsel's offIce malntains flles 
on Indlvldual Congresslonal bills relatlng to 
federal lmmlgratlon laws and certaln other 
top 1 C S 0 f 1 n tere st tot he Imm 1 g rat 1 0 n 2 nd 
Na t u ra Li za t i on Service (INS). The f i Les are 
o rq a n i zed by Congress (e.g. UJ0th, 101st,
etc.) and, wlthln each Congress, by Indlvldual 
blll number. The files consIst of 
correspondence, memoranda, and other wrltten 
materIals analyzlng Indivldual leglslatlve
proposals. The flIes contaln copies of 
testImony prepared for presentatlon to 
Congresslonal commIttees and other forums. 
Ad d rt i ona Ll y , the f i Les conta i n a var i e ty of 
externally-produced materIals (copies of 
hearIngs and commlttee reports,
correspondence, articles, stat i st i cal reports
etc.) and relating rnd i v i d ua L l.eq rs La t rve 
proposals. If a bIll is enacted into law, the 
IndIVIdual fIle IS transferred to the 
r. e q r s La t a v e History f a Le (see below).
ot be rw i se , the file is kept w i th the set of 
bIlls from the partlcular Congress. The flles 
for each Congress are closed upon the flnal 
adJournment of the Congress. 

RETENTION/DISPOSITION: 

Two years after the fInal adJournment of a 
Congress, transfer to the Federal Records 
Center the f i Le s for that Congress's bills. 
Destroy twenty (20) years after the f i le IS 
closed. 
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9. GRSOR 10. ACTION 
SUPERSEDED TAKEN 

JOB (NARSUSE
CITATION ONLY) 

Four copies, Including original to be submItted STANDARD FORM 115·A (REV 12-83) 
to the Nat,onal Archives and Records Servsce. Prescrobed by GSA 

115-204 
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9. GRS OR 10 ACTION 7. 8 DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM (WIth Inclu.lve DGtes or Retention Periods)	 JOB (NARSUSENO . CITATION ONLY) 

6.	 LegIslative MonItorIng FIle Index
 
ilo-{h I
 

For the 8Jrd through the 9)5th Congress, the
 
General Counsel's offIce also maIntaIned a
 
card Index to Its legIslatIon monitorIng files
 
on IndIVIdual CongressIonal bIlls relatIng to
 
federal i mm i q ra t i on La w s and c e r t a i n other
 
tOPICS of interest to the t mm i q ra t i on and
 
NaturalIzatIon SerVIce (INS). Each bill being

tracked was s um m a r r zed on a card, WIth
 
notations about companion or related pIeces of
 
legIslatIon. The fIle was not contInued after
 
the 96th Congress.


'7 

DISPOSITION:
 
20
 

!i?C5t:EoyAii1c:y year~ elite) trBf)gfeJ to Pede] el 
. 
Rec~l1~d.~

A.
CeRt;~r. Transfer amrne di a t e Ly to Washlngton
 

National Records Center. Destroy an January 2011.
 

7 • LegIslatIve HIstory FIles 

The General Counsel's offIce maIntaIns
 
legIslatIve hIstory flies on bIlls which are
 
enacted Into law. Generally, these flies
 
concern statutes WhICh change the federal
 
ImmIgratIon laws, but occasIonally they

concern other statutes of Interest to the
 
Imm i qrat i on and NaturalIzatIon SerVIce (INS).

The fIles are organIzed by PublIC Law Number.
 
The fIles conSIst of correspondence,

memoranda, and other wrItten materIals
 
analyzing the legislatIve proposals contained
 
In the bIll as It was conSIdered by Congress.
 
The fIles may also contaIn copIes of testImony

prepared for presentatIon to Congressional

c omm i t t ee s and other forums. Add i t i ona Lly ,
 
the flies contain a varIety of externally-

produced m a t e r i a Ls (cop i e s of hea r i nq s and
 
c orami t t ee reports, correspondence, art a cles ,
 
s t a t a st i c a I reports etc.) re La t rnq to the
 
legIslatIve proposals contaIned In the bIll.
 

RETENTION/DISPOSITION: 

These records are part of the law lIbrary

collectIon In the General Counsel OffIce.
 
They are reta 1ned as a pe[mallent par t of the
 
lIbrary collectIon. If the determination is
 
made at 30me ftlttlre date that t~ey are no
 
1 r Destrov when no longer needed for reference. 

STANDARD FORM 115·A (REV 1283)115·204	 Four copies, Including orl91nal to be submitted 
to the National Archives and Records Service. Pr e-scr rbe d by GSA 

FPMR (41 CFR) 101 11 4 


