
REQUEST & AUTHORITY 

TO DISPOSE OF RECORDS 
(See	 Instructions on Reverse} 

TO:	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

1.	 ABlISHMENT) 
In accordance with the prcvmcns of 44 usc. 33030 the drs-

Justice	 posal request, Including amendments, IS approved except for 
Items that may be stomped "disposal not approved" or "with-2. SUBDIVISION drawn" In column 10. 

tion and Naturalization Service 

5. TEL. EXT. 

376-8484 
Date6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I her7Y certify that I am authorized to act for thiS agency In matters pertcrrnnq to the disposal of the agency's records, that the
 
___ poge(\J ore not now needed for the bustneas of thiS agency or will not be needed after the retention periods spec-fled
 

Chief, Records Administration 
J..' aLck I 777 and Infonnation Branch 

(Date)	 (Title) 

7. 
ITEM NO. (With 

8. DESCRIPTION OF ITEM 
Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN. 

SERVICE LOOKOUT BOOK 

I. The Service LookoutBookis a computergenerated document
which provides Inmigrant Inspectors with a list of 
violators, alleged violators, and suspected violators of 
the criminal or civil provisions of statutes enforced 
by the INSand other governmentagencies. 

(6. 

The autanated system is updated and a new S~ce Look-
out Bookis generated on three week cycles~"·'Ihe magnetic 
tape is disposed of after the fourth update cycle. 
Service Lookout Booksare disposed of upon receipt of a 
new Service LookoutBook. 

STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
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