
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To NATIONAL ARCHIVES & RECORDS ADMINISTRATION 
8601 ADELPHI ROAD, COLLEGE PARK, MD 20740-6001 

1 FROM (Agency or establishment) 

U S Department of Justice 

LEAVE BLANK (NARA use only) 

JOB NUMBER }J _ 
Date Received 

NOTIFICATION TO AGENCY 

2 MAJOR SUB DIVISION In accordance with the provIsIons of 44 U SC 3303a, the 
dIsposItIon request, including amendments Is approved 

Executive Office for U S Attorneys except for items that may be marked "d1sposItIon not 
t---3-M-IN_O_R_S_U_B_D_I_V_IS-IO-N---------------------t approved" or ''withdrawn" In column 10 

4 NAME OF PERSON WITH WHOM TO CONFER 

Gail C Ratl1ffe, National Records Manager 

5 TELEPHONE 

202 252 6488 

DATE 

~I 
6 AGENCY CERTIFICATION 

1 hereby certify that I am authorized to act for this agency in matters pertaining to the d1spos1t10n of its records and that the 

records proposed for disposal on the attached _page(s) are not needed now for the business of this agency or will not be 

needed after the retention periods specified, and that written concurrence from the General Accounting Office, under the 

prov1s1ons ofTnle 8 of the GAO Manual for Guidance of Federal Agencies, 

1s not required 1s attached, or has been requested 

I I / 
I I / 

7 ITEM NO 8 DESCVTION OF ITEM AND PROPOSED DISPOSITION 
9 GRS OR 

SUPERSEDED JOB 
CITATION 

10 ACTION TAKEN 
(NARA USE ONLY) 

USA-Report (USA-R) 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
PRESCRIBED BY NARA 36 CFR 1228 



USA-Report (USA-R) 

U.S. Department of Justice 
Executive Office for United States Attorneys 

A. Organizational Context: 

The position of Umted States Attorney was established by the Judiciary Act of 1 789 
(l Stat 73, § 35), and the mission of the Umted States Attorneys' Offices (USAOs) is to 
prosecute cnmmal offenses and litigate civil matters on behalf of the Umted States m all 94 
Federal Judicial districts nationwide. 28 U S C § 54 7 By Attorney General Order No 8-53 
(Apnl 6, 1953), the Executive Office for Umted States Attorneys (EOUSA) was created to 
"[p]rovide general executive assistance and supervision to the offices of the Umted States 
Attorneys " 28 C F R §0 22 

B. System Description: 

EOUSA developed USA-Report (USA-R) to establish a consolidated system for use by 
Umted States Attorneys' Offices (USAOs) m submittmg Urgent, Senous Incident, and other 
reports as defined m and reqmred by vanous provisions of the Umted States Attorneys' Manual 
(USAM) and corresponding Umted States Attorneys' Procedures USA-R provides users with 
the capability to enter mformation about mcidents and other matters, mcludmg secunty mcidents, 
threats to personnel or facilities, mforn1ation systems secunty mcidents, case-related urgent 
reports, sensitive mvestigations, emergencies, high-profile matters hkely to attract media 
attention, and matters so important as to warrant the personal attention of the Attorney General 
withm 24 hours, and to generate the requ1red reports. This system provides a umforn1 format and 
process for the submission of these reports The purpose of the reports is to ensure appropnate 
officials withm EOUSA and the Department of Justice are appnsed of sigmficant mcidents 
affectmg the operation ofUSAOs and the Department 

Information ma ua:il't-4'.._,, 

time, and description of the mcident 
name of the person submittmg the report, date, 

Disposition: TEMPORARY Destroy any copies when Su1.,1;:;,:,e..:u_u 

ongmal source matenal for preservation m the appropnate official file 

Master File: 

USA-R captures mformation related to reports descnbed above and email notification 
groups that can be used to notify officials who are responsible for respondmg to such events, 
exercise management responsibilities with regard to the operation of the Department and the 
affected USAO, or manage offices whose operations or personnel might be affected if the 
mcident is one that is assessed as targetmg more than one USAO or other office 

Disposition: TEMPORARY Destroy/Delete 3 years from the date the mcident is 
closed 
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USA-Report(USA-R) 

EOUSA and USAO employe 
event report summary documentation 

Disposition: TEMPORARY 
when no longer needed 

System design spec1 
system and data files 

Disposition: TEMPORARY. 
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