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REQUEST FOR RECORDS DISPOSITION AUTHORITY

(See Instructions on reverse)

LEAVE BLANK (NARA use only)
JOB NUMBER q 4

T0 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)
WASHINGTON, DC 20408

1. FROM (Agency or establishment)
Department of Justice

2 MAJOR SUBDIVISION
Executive Office for U.S. Attorneys

AT
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& . i . with the proevisions of =4

U 5« 3303a the disposition request,

including amendments, 1s apgrox ed except
e

3 MINOR SUBDIVISION offjce of the U.S. Attorney
District of the District of Columbia

for items that may be marked “disposition
not approved” or “withdrawn”n column 10
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4 NAME OF PERS WH M}@: ER|5 TE%PHONE DATE FARCHIVIST OF THE UNITED STATES
JdJoan Fegan - 7
Administrd€ive Officer 202-616-1422 9- 28-94 W%;Lé/m, e B

6 AGENCY CERTIFICATION

I hereby certify that I am authorized to act for this agency in matters pertaining to the dlSpOSlthn of its records
page(s) are not now needed for the business

of this agency or will not be needed after the retention tperlods specified; and that written c((i)ncurre?ce from
Title 8 of the GAO Manual for Guidance of Federal

and that the records proposed for disposal on the attached ____

the General Accounting Office, under the provisions o
Agencies,

is not required; [___I

is attached; or

has been requested.

DATE SIGNA%E OF AGENCYzEPRESENT
Bernard
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TITLE

Records Officer

7
ITEM
NO.

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION

10. ACTION
TAKEN (NARA
USE ONLY)

9 GRS OR
SUPERSEDED
JOB CITATION

OFFICE OF THE UNITED STATES ATTORNEY
DISTRICT OF COLUMBIA

Files of the U.S. Attorney. All subject,

project and correspondence files maintained
for the U.S. Attorney, documenting programs,
activities and projects, in hard copy and/or
electronic form.

Disposition: PERMANENT. Cut off at the
end of each U.S. Attorney's tenure.
Transfer to the Washington National
Records Center (WNRC) when no longer
needed for reference, or two years after
cutoff, whichever is sooner. Transfer to
the National Archives and Records
Administration (NARA) 15 years after
cutoff.

Master copies of public information material
consisting of press releases and official
speeches, released by the Office of the U.S.
Attorney.

Disposition: PERMANENT. Cut off at the
end of each U.S. Attorney's tenure.
Transfer to the WNRC one year after cut-
off. Transfer to NARA 15 years after

cutoff.
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NSN 7540-00-634-4064
PREVIOUS EDITION NOT USABLE
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STANDARD FORM 115 (REV. 3-91)
Prescnbed by NARA
CFR 1228
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JOB NUMBER

PAGE
REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION
NI-118-94-1 2 _oF 2
p— 9 GRS OR 10 _ACTION
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO JOB CITATION USE ONLY)
NOTE: Nonrecord material, files covered by
the General Records Schedule, duplicates and
routine administrative documentation inter-
spersed in items 1 and 2 may be screened and
destroyed during archival processing.
3. Reading Files. Copies of correspondence and
memoranda filed in chronological order and
maintained for ease of reference.
Disposition: Temporary. Cut off every six
months. Destroy when two years old or no
longer needed for reference, whichever is
sooner.
115-205 Two copies, including original, to be submitted STANDARD FORM 115-A (REV 3-91)

to the National Archives and Records Administration

Prescribed by NARA
36 CFR 1228



