
REQUEST FbR RECO.ISPOSITION AUTHORITY 
(See Instructions on reverse) 

TO: GENERAL SERVICES ADMINISTRATION, 
_--.-:..N:......AT_IO:......N_A_L_A_R_CH_IV_E....:..S_A_N_D_R_E_CO_R_D_S_S_ER_V_IC_E..:..., _W_AS_H_IN_G_T_ON..:...,_D_C_2_04_0_B __ -i DATE RECEIVED ~111978 

NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

In accordance with the prnvrsions of 44 U.S C 3303a the disposal reExecutive Office for quest, Including amendments, IS approved except for Items that may 
be stamped "disposal not approved" or "Withdrawn" In column 10.3. MINOR	 SUBDIVISION 

u. S. District of 
4. NAME	 OF PERSON WITH WHOM TO CONFER 5. TEL EXT. 

'4·~tE-71 
Oall'Tom	 Cotter 

G. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of
this agency or will not be neededafter the retention periods specified. 
o A	 Request for immediate disposal. 

lKl B	 Request for disposal after a specified period of time or request for permanent 
reterrtltiII:::> 

C. DATE	 E. TITLE 

Chief, RecordsMaintenanceand 
Di sition Section 

9.7. S. DESCRIPTION OF ITEM	 10.SAMPLE	 ORITEM NO (With lnclusrve Dates or Retention Penods)	 ACTION TAKENJOB NO. 

1.	 Appellate files, maintained separately fran civil and
 
crtminal case files, consisting of transcripts (appellate
 
and trial), appellate briefs, and all appellate pleadings,
 
rrotions and answers.
 

a. case files for significant cases, selected by the u. 
S. Attorney or his representative according to 
criteria listed below: 

Selection Procedures; Prior to transfer of closed 
cases to FARe,the U. S. Attorney will select, 
segregate, and designate for permanentretention
files	 for significant cases. cases selected for 
penranent retention must;meet;one or rrore of the
following criteria for significance: 

(1)	 A case can be regarded as significant in tenns 
of its legal impact on statutes, rules or 
regulations or law inforcement policies. 

(2)	 An investigation or case can be regarded as 
significant in tenns of actual or potential 
breakdownsof public order (civil disturbances) . 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

115-107 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7. e. DESCRIPTION OF IT01 10. 
SAMP:"EORITEM NO. (WITH I~CLUSIVE DA. ES OR RETENTlO:; PERIODS) ACTION TAKi:. JOB NO. 

l. 
(Cont.) 

(3) An investigation or case can be regarded as 
significant in terms of intensity of public 
interest, expressed by (a) a derronstrated 
interest of a congressional committeeor the 
Executive Office of the President, or (b) a 
high degree of national media attention. 

Disposition: PERMANENT.Offer to the National 
Archives and Records Service one year after case 
is closed, i.e., concluded upon a verdict, dis-
continuance, dismissal, quashing, cornpl.etedLi,tiga-
tion or appeals, and/or finalization of collection 
of fines. 

b. case files 
under i tern 

for cases other 
la: 

than those described 

Disposition: DESTROY10 years after case is 
closed (i.e., concluded upon a verdict, di.scontrinuance 
dismissal, quashing, compl.e'tedlitigation or 
appeals and/or finalization of collection of fines) . 
TRANSFER 'IO FARC ONE YEAR AFI'ER CASE IS CLOSED • . 

, 

i'O\U C'opjc., includ.i.ng origino.l, to be au!urulled to the Nationw Archlves a.nd Records Service GPO·1~l--o-711-: 

http:includ.i.ng

