
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC 1-118-80-01 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of:09/21/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Item lE remains active 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided as a courtesy. Some items listed here may have been previously annotated 

on the schedule itself. 

Items lA was superseded by Nl-527-99-004 I 1 

Items lB was superseded by Nl-527-99-004 I 3 

Items lC was superseded by Nl-527-99-004 I 5 

Items lF was superseded by Nl-527-99-004 I 7 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
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-�IEQlJ!;::$1' �O� �tECORDS OISPOSITIONI JUJTIHO�ITV 
(�ee Drnsirnc«ions on reverse) JOB NO 

TO GIENIERAl SIE�'\/IC!::S ADMINISTRATION, 
tJc.1-111-so- I 

�MY!DrJAL AACl-11\/ES MJO RECORDS SEAVICIE, WAS�l�JGYOl\l, DC 20408 

1 FROM (AGENCY OR ESTABLISHMENT) 

Department of Justice 
2 MAJOR SUBDIVISION 

U.S. Marshals Service 
3 MINOR SUBDIVISION 

In accordance with the provisions of 44 USC 3303a the disposal re 
quest. 1nclud1ng amendments. 1s approved e,r,ept for items that may 
be stamped "disposal not approved" or "withdrawn" in column 10 

Office of Internal Investigations 
4 NAME OF PERSON WITH WHOM TO CONFER 

Robert D. Schmidt 
Chief Inspector 

ff 5 TEL EXT 

�
o: 285-1155 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 3 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods spec1f1ed. 

D A Request for immediate disposal. 

llil B Request for disposal after a specified period of time or request for permanent 
retention. 

C DATE 

8 29 80 
7 

ITEM NO 

D SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

The Office of Internal Investigations (OII)
conducts investigations of allegations of mis­
conduct by U.S. Marshals Service employees. The 
allegations investigated are in regard to conduc 
by employees which may violate the law, Depart­
ment and/or U.S. Marshals Service Orders or Regu
lations or applicable standards of conduct. The 
findings of these investigations result in dis­
ciplinary actions, criminal prosecutions or 
letters of clearance. 

1. Description of content and arrangement of record . 

A. The OII creates and maintains a file for 
each alleged incident of misconduct on the part
of U.S. Marshals Service employees in which an 
investigation is conducted. Investigative files 
include the original complaint or report and any
reports developed or collected during the course 
of the OII's investigation. Included with these 
reports are investigator's statements, affidavit 
and other documentary evidence. Also included 
in each file are records of the disposition of 
the investigation and FOIA requests, if any. 

, 

115-107 STANDARD FORM 115 
Revised Apri I, 197 5 
Prescribed by General Services 

Adm1nistrat1on 
FPMR (41 CFR) 101-11 4 

DATE RECEIVED~J. Lt f\l'l) 
-------------~ NOTIFICE TO AGEN~Y 

I I 
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9. 107. 8. DESCRIPTION OF ITEM SAMPLE OR 
ACTION TAKENITEM NO (With Inclusive Dales or Re1en11on Periods) JOB NO 

Each file is assigned a sequential investiga­
tive number by the fiscal year. 

Disposition: Transfer to WNRC three (3} years 
after close of case or investigation. Destroy 
ten (10 ) years after close of case or investiga­
tion. 

B. The 0II maintains a file folder for each of 
the 94 district U.S. Marshals Offices. These 
files contain correspondence and documents which 
pertain ·to allegations of possible misconduct in 
the districts, but the allega�ions are vague or 
minor and do not rise to the level of an investi­
gation by OII. These records are also kept in 
file in the event future information received 
is related to previous information received which 
may indicate more serious misconduct. 

Disposition: Destroy three ( 3) years after the 
close of the fiscal year 

C. The OII maintains a record of discharge of 
firearms by USMS personnel and assaults on USMS 
personnel. These records are maintained in a 
file folder by fiscal year. 

-,

Disposition: Destroy three (3) years after the 

lose of the fiscal year. Ite D deleted per 
ersation he-
n Chris Johnson 
, and Bernard 

by OII and t Ber lind, JMD/RMG. 
requests. in a GRS 5, item# 4 wil: 
file folde be sed by USMS for 

\ dis ositi-on of 

.., 2eal'. • 
7../,.,, 

E. The OII creates and maintains a file which 
contains monthly reports to the Office of Pro­
fessional Responsibility and an Annual Report to 
the Attorney General. These reports show number 

of investigative cases opened, cases closed, case 
on-going, types of allegations under investigatio , 
how investigated, and final disposition of the 
investigations. These reports are often referenc d 
to determine trends of misconduct and volume of 
investigative cases o 

Four copies, Including orlglnal, to be 1ubmltted to the Natlonal Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by Gencrdl Serv,c, s 

Adn11111s1ra11on 
FPMR (41 CFRI 101-11 4 
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1. I. DESCRIPTION OF ITEM 10..; SAMPLE OR - ffEM NO (With lnelu:llve Dales or Retent,on Penods) ACTION TAKEN

JOB NO ... 

These reports are maintained in a file folder by
fiscal year. 

Disposition: . Destroy three (3) years a£ter close 
of the fiscal year. 

F. Investigative files which were subjects of 
broad investigation and are deemed to have a 
permanent or enduring archival value. The Deputy 
Director , USMS , will be responsible for designat­

I ing these significant cases for permanent reten­
tion bas�d on one, or both, of the following
criteria: 

. 
1. A case can be regarded as significant in 

terns of its legal impact on statutes , rules or 
regulations or law enforcement policies. 

2. An invest�gation or case can be regarded 
as significant in terms of· intensity of public
interest, express ed by (a) a demonstrated interest 
of a Congressional Committee or the Executive 
Office of the President, or (b) a-high degree of 
national media attention. 

Disposition: Permanent. Transfer to WNRC three 
(3) years after investigation or case is closed. 

Offer to NARS ten (10) years after close of case 
or investigation. 

*Annual accumulation of permanent records (Item
lF): 1 cubic foot. 
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Fou� coplea, Including orlglnal, lo be aubmlned to the Nallonal Archives STANDARD FORM 115-A 
Rev,scd July 197.i 

4 

Pres,;robcd by General Ser.,rl's 
Adm1n,s!rill1on 

a1..i , ....,� u • 1, •• 1n FP.MR (41 CFRJ 101-11 4 




