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Region RECORDS OF THE REGIONAL DIRECTOR

Federal Bureau of Prisons: Record Group 129

REGIONAL OFFICE - RECORDS OF THE REGIONAL DIRECTOR

Directors' files typically consist of duplicates, non-records, and material covered by the common
series and the GRS, such as time and attendance records, background files for Institution
Character Profiles (covered on central office schedule) and copies of Executive Staff papers and
weekly reports to the Director.

1. ADMINISTRATIVE FILES
Correspondence, memoranda and reports to and from various BOP components. Topics
include strategic planning, emergency assistance, personnel, and so forth.

Disposition: Temporary. Destroy when 2 years old or when no longer needed, whichever is
later.

2. INSTITUTIONAL FILES
Records notifying the regional director of institutional activity and/or requesting
authorization. Examples include an after-action review of a food strike ("noted and
forwarded"), correspondence and memoranda regarding capacity ratings, transfer of
UNICOR functions, SORT establishment, activation reports, indoor air quality and training.

Disposition: Temporary. Destroy when 3 years old or when no longer needed, whichever 1s
later.

3. SUBJECT FILE
Correspondence, memoranda, reports and other documentation covering topics such as
membership and activities in professional organizations, bylaws of a regulatory board,
capacity planning, and program review.

Disposition: Temporary. Destroy when 3 years old or when no longer needed, whichever is
later.

4, ELECTRONIC COPIES OF RECORDS CREATED ON ELECTRONIC MAIL AND
WORD PROCESSING SYSTEMS FOR ITEMS 1 - 3 REGIONAL OFFICE -
REGIONAL DIRECTOR.

Disposition: Temporary. Delete after the recordkeeping copy has been produced.





