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1. Master Files
Official budget files of the agency, maintained in three-ring binders.

Disposition: Temporary. Destroy when 30 years old or when no longer needed for
reference purposes, whichever is later.

2. Subject Files
Correspondence, memoranda, hearing statements, talking points, newspaper and journal
articles covering topics such as drug testing, hate crimes, privatization, institutions, and
education.

Disposition: Temporary. Destroy when 7 years old or when no longer needed for
reference purposes, whichever is later.
3. Electronic Version of Records Created by the Electronic Mail and Word Processing

Applications for items 1-2 of the Budget Development Branch schedule.

Disposition: Temporary. Delete after the record keeping copy has been produced.



