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• 
CO Adm Dtv CAP A CITY PLANNING BRANCH 

Federal Bureau of Prisons: Record Group 129 

CENTRAL OFFICE - ADMINISTRATION DIVISION 
CAP A CITY PLANNING BRANCH 

• 

The branch, established in 1991, receives and issues statistical reports regarding Bureau 
institution population increases and decreases. The raw data comes from mainframe reports. 
The mformation is incorporated in official Program Statements on rates of capacity. Tracked 
data mclude gender and secunty level, critical occupancy level and special housing units, by 
reg10n and thereunder by institut10n, including contract facilities. 

1. Capacity Files 

Change sheets for data updates, form requests for data from the regional dlfectors with 
copies of the statistical summaries provided in response. 

Disposition: Temporary. Destroy when JO years old 

2. Planning Subject Files 

Copies of branch-originated papers submitted to or requested by the Executive Staff on 
topics such as revised population projection requirements and capacity planning for 
minimum security level institutions. Also included are monthly crowding reports, long 
and intermediate-term planning reports, quarterly statistical updates, and administrative 
documentation on matters such as budget and personnel. 

Disposition: Temporary. Destroy when 5 years old or when no longer needed for 
reference purposes, which ever zs later. 

3. Population Reports 

Daily printouts of statistical data by institution. The last daily printout for each month 
becomes the monthly report. The source for the statistical information is the SENTRY 
database. 

Disposition: a. Daily reports. 

Temporary. Destroy when szx months old. 



• • 
b. Monthly reports 

Temporary. Destroy when 5 years old or when no longer needed for 
reference, whzchever zs later. 

4. Electronic Version of Records Created by the Electronic Mail and Word Processing 
Application for items 1-3 of the Capacity Planning Branch schedule. 

Disposition: Temporary. Delete after the record keepzng copy has been produced 


