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• 
CO_C2D2 RECORDS OF THE NATIONAL OFFICE ON CITIZEN PARTICIPATION 

Federal Bureau of Prisons: Record Group 129 

CENTRAL OFFICE - COMMUNITY CORRECTIONS AND DETENTION DIVISION 
RECORDS OF THE NATIONAL OFFICE ON CITIZEN PARTICIPATION 

This function was detached from the chaplain's office and made a separate office in 1992. 
NOCP's mission is to promote and provide oversight for all Bureau volunteer programs, which 
include staff, inmates and citizens. The staff provide training for regional and institutional 
volunteer coordinators, assist volunteer coordinators in the field, participate in management 
assessment and program review, and coordinate BOP's annual Volunteer Recognition Program. 

1. CENTRAL OFFICE VOLUNTEER FILES 
Correspondence, memoranda and background files on local volunteer opportunities, 
particularly the Underground Railroad, and personnel-related material. 

Disposition: Temporary. Destroy when 5 years old. 

2. INACTIVE PROGRAM FILES 
Background files on programs for juveniles; working files for program statements and 
annual awards programs, including numerous copies of nomination forms; and 
correspondence and memoranda with various private organizations such as the Girl 
Scouts. 

Disposition: Temporary. Destroy when 5 years old. 

3. INSTITUTIONAL FILES 
Copies of nomination forms, correspondence and memoranda related to program review, 
and occasional copies of programs from institutional awards ceremonies. 

Disposition: Temporary. Destroy when 3 years old. 

4. SUBJECT FILES 
Monthly reports, background material for conferences, publications, brochures, articles, 
volunteer handbook, statistical data, and other files covering topics such as training 
development and agreements between an institution and the National Park Service. 

Disposition: Temporary. Destroy when 10 years old. 



5. ELECTRONIC VERSION OF RECORDS CREATED BY THE ELECTRONIC 
MAIL AND WORD PROCESSING APPLICATIONS for items 1-4 of the National 
Office on Citizen Participation schedule. 

Disposition: Temporary. Delete after record keeping copy has been produced. 


