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FEDERAL BUREAU OF PRISONS 
In accordance with the provisions of 44 
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CENTRAL	 OFFICE including amendments, is approved except for
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General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal
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CO_CPO	 RECORDS OF TIlE SPECIAL NEEDS OFFENDER COORDINATOR BRANCH 

Federal Bureau of Prisons: Record Group 129 

CENTRAL OFFICE - CORRECTIONAL PROGRAMS DNISION 
RECORDS OF THE SPECIAL NEEDS OFFENDERS COORDINATOR BRANCH 

1.	 SUBJECT FILES 
Correspondence, memoranda, briefing material for the various categories of special needs 
offenders (SNOs), agendas and meeting notes from various working groups, and other 
documentation. 

Disposition: Temporary. Cut off at the end of the fiscal year. Destroy 5 year after the 
cut off. 

2.	 TRAINING FILES 
Lesson plans on salient topics such as sexual abuse and assault prevention and 
intervention, along with drafts and background material. All approved course material is 
issued by the Training Center in Aurora, CO. 

Disposition:	 Temporary. Cut off at the end of the fiscal year. Destroy 5 years after the 
cut off. 

3.	 ELECTRONIC VERSION OF RECORDS CREATED BY TilE ELECTRONIC 
MAIL AND WORD PROCESSING APPLICATIONS for items 1-2 of the Special 
Needs Offender schedule. 

Disposition: Temporary. Delete after record keeping copy has been produced. 




