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SCHEDULE: BOP/FIELD/ CPD  SIS-CORRECTIONAL SERVICES

Authority: N1-129-05- Item# Approved:
Major Sub. BOP/FIELD Physical Medium: Electronic Dated:
Minor Sub: System Location: Field Components

Item Name: Secondary Location:

FIELD - CPD - CRIMINAL INVESTIGATION FILES
SCHEDULE REVISION OF: N1-129-97-03

1. S.I.S. CRIMINAL INVESTIGATION FILES- CATEGORY 100 PROHIBITED ACT

These files relate to the most serious crimes (greatest category) that can occur at a Bureau of Prisons
facility, such as murder, rioting, escapes, and hostage taking. Files consist of incident reports,
medical reports, photographs, videotapes, official narratives, Form 583 (Use of Force Report), and
Form 586 (After Action Review).

Maintained at each facility and arranged by incident category and thereunder chronologically.
Accumulation: approx. 1-2 cu. ft. per year.

Retention: Permanent.

Guidance:  Cut off files at the end of the calendar year. Retire to the Federal Records Center 5
years after cut off. Transfer to NARA 10 years after cutoff.

2. S.IS. CRIMINAL INVESTIGATION - CATEGORY 200 PROHIBITED ACTS

These files relate to the less severe, but still serious crimes (high category) that can occur at a Bureau
of Prisons facility. Files consist of incident reports, medical reports, photographs, videotapes, official
narratives, Form 583 (Use of Force Report), and Form 586 (After Action Review). Note: The Bureau
of Prisons will bring any historically significant case files to NARA’s attention for appraisal on a

case-by-case basis.

Maintained at each facility and arranged by incident category and thereunder chronologically.
Accumulation: approx. 1-2 cu. ft. per year

Retention:  Temporary.

Guidance:  Cut off files at the end of the calendar year. Destroy when 4 years old or when no
longer needed for legal evidence or investigative purposes, whichever is later.



3.S.LS. CRIMINAL INVESTIGATION FILES- CATEGORY 300 AND 400 PROHIBITED ACTS
These files relate to low moderate crimes that can occur at a Bureau of Prisons facility. Files consist
of incident reports, medical reports, photographs, videotapes, official narratives, Form 583 (Use of
Force Report), and Form 586 (After Action Review). Note: the Bureau of Prisons will bring any
historically significant case files to NARA's attention for appraisal on a case - by case basis.
Retention:  Temporary.

Guidance:  Cut off files at the end of the calendar year. Destroy when 4 years old or when no
longer needed for legal evidence or investigative purposes, whichever is later.

4. S.I.S. NON-PROHIBITED ACT USE OF FORCE VIDEOTAPES

Videos which document staff/inmate interaction during a use of force event that is outside
prohibited act as described in items 1-3 of this schedule, and do not have a corresponding case file.

Retention: Temporary.

Guidance:  Destroy or recycle when 2 years old or when no longer needed for legal evidence or
operational purposes, whichever is later.

5.S.1S. CLEARED VIDEOTAPES

Videos which document staff/inmate interaction outside of the use of force or prohibited actions, and
which do not have a corresponding case file.

Retention: Temporary.
Guidance: Destroy or recycle when 90 days old or when no longer needed for legal evidence or

operational purposes, whichever is later.

6. ELECTRONIC VERSION OF RECORDS CREATED BY THE ELECTRONIC MAIL AND
WORD PROCESSING APPLICATIONS FOR ITEMS 1-3 OF THE CORRECTIONAL SERVICES
BRANCH SCHEDULE.

Retention:  Temporary.

Guidance: Delete after the record keeping copy has been produced.



