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Psychology, Forensic Studies and Reports

1.

Forensic Studies and Reports

These are court-ordered evaluations of prisoners, usually to establish their fitness to stand
trial. The series includes the forensic working files as well as the final report. The actual
report becomes a part of the individual’s court file. Each forensic report may address only
those specific issues and legal questions raised by the court. For example, if the court
requests an opinion for competency only, responsibility is not to be addressed in the
documentation. Series includes, but is not limited to: forms such as the 354 (the judge’s
directive that sets the process in motion), notes, tests and the final report among other
supporting materials.

Disposition: Temporary. Cutoff at the end of the calendar year. Transfer to FRC 10
years after cutoff. Destroy 30 years after cutoff.

Electronic Mail and Word Processing Records

Electronic copies of records that are created on electronic mail and word processing
systems and used solely to generate record-keeping copies of the records covered by
item 1. Also included are electronic copies of records created on electronic mail and
word processing systems that are maintained for updating, revision, or dissemination.

Disposition: Temporary. Destroy/delete within 180 days after the record-keeping copy
has been produced. Longer retention is authorized.





