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Iltem Name: Clinical Guidelines

CLINICAL GUIDELINES

Clinical Guidelines are initiated by the Medical Director after consultation with Bureau medical
staff and outside agencies, as appropriate, to disseminate standardized information and ensure
standardized treatment of common diseases or conditions. Criteria include prevalence of a
disease or condition in the inmate population; significant differences in management of the
disease among p hysicians; observed knowledge disparities in treatmentof a disease among
agency medical staff; major advances in diagnosis and treatment of a disease; and prescribing
trends identified through the information maintained in the BOP national formulary. Subject
examples include Management of HIV Infection, Asthma, Psychiatric Evaluation, High
Cholesterol, Coronary Artery Disease, Diabetes, and Guidelines for Social Work Professionals

in Discharge Assistance.

A staff physician is the primary author of the narrative ("procedures”) section. Depending on the
topic, other medical staff may edit the document, and in some cases, specialists from CDC
and/or NIH will review the guidelines. The standardized format includes a statement of
purpose (analogous to a mission statement); a listing of all references, which include BOP
program statements, government publications, and academic literature; definitions for all
significant terms used in the document; a narrative description of the procedures to follow in
identification and treatment; and attachments, which are a compilation of reference material.
Some of the attachments are also written by BOP staff; others have been largely or partially

taken from other sources, which are cited.

The first Guideline was issued in February 2000; several have been updated but none have
been canceled or rescinded. The revision process is analogous to that for initial development.
They are both maintained at Central Office and distributed to the field in electronic format
(WordPerfect and Adobe Acrobat). Electronic copies of prior versions have been maintained.

Clinical Guidelines
Electronic werd-precessing-files comprising a complete record set of all approved and issued

Clinical Guidelines.

Disposition: PERMANENT. Transfer in 5-year increments in mutually acceptable format to
the National Archives when oldest document is 10 years old. Records will conform to current
NARA requirements in the supplement to 36 CFR 1228.270.



System Documentation.

Data systems specifications, file specifications, codebooks, record layouts, user guides,
and other specifications needed to access the master file.

PERMANENT. Transfer to NARA with master file.





