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Authority: N1-129-07-02 Existing Regulations: Approved: Pending

Major Sub. INST/REG/CO Media: Neutral Dated:

Minor Sub: All System Location: N/A
Departients/Programs

Item Name: All Areas, Departments,
Programs, and Regional Offices

1. Reglonal Administrators Correspondence and Reference Files - general program
correspondence to/from the Regional Administrator covering operational communications
primarily with institutions within the Region. Italso includes Central Office correspondence
and communica tions with other BOP components and related local, state, or F ederal agencies.
Correspondence may also include responses to public and inmate inquiries. Reference files may
include copies of budget accounting materia ls, policy documents, personnel documents, and
copies of informational reports retained for reference purposes. The content of the
communications centers around the program area managed by the Regional A dministrators,
such as health services, safety, facilities, correctional programs and services, inmate programs,
education, staff training and personnel areas, and finance among others.

Disposition: Temporary. Destroy/Delete when 3 years old or when no longer needed for
reference purposes, whichever is later.

2. Regional Adm Inistrator's Program Reports and Statistical Summarles - periodic
monthly, quarterly, biannual, and annual reports, statistics, attendance/participation reports, staff’
assistance reports, institution budget information, and operational assessment reports submitted
by institutions to the appropriate Regional A dministrator for program monitoring purposes. Also
includes reports issued by the Regional A dministrator to the Regional Director or the appropriate
Central Office Program Office for overall Regional Office performance matrix.

Disposition: Temporary. Destroy/delete when 3 years old or when no longer needed for
reference purposes, whichever is later.





