
REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK (NARA use only) 
JOB NUMBE (See Instructions on reverse) D\- \~ - oq- \1 

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
DATE\fl4t~q WASHINGTON, DC 20408 

1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 
FEDERAL BUREAU OF PRISONS 

In accordance with the prov1s1ons of 44 
2 MAJOR SUBDIVISION U S C 3303a the d1spos1tion request, 

CENTRAL OFFICE mcludmg amendments, 1s approved except for 
3 MINOR SUBDIVISION items that may be marked "d1spos1t1on not 

!l-'\ A-(\ +c-.s+ (SEE ATTACHED) 
approved" or "withdrawn" m column 10 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE ARCHIVIST OF THE UNITED STATES 

OMAR HERRAN (202) 514 - 2254 5/~.b9 c?fd,,,, ~ ... ~ 6 >~.,,,-/~ 
6 AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached Eage(s) are not now needed for the business 
of this agency or will not be needed after the retention periods speci 1ed; and that written concurrence from the 
General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies, 

Ix] is not required; D is attached; or D has been requested. 

DATE SIG~F AGENCY REPRESENTATIVE TITLE 

10/:11/01 , lkwLv, CHIEF, INFORMATION MANAGEMENT OFFICE 

7. 9. GRS OR 10.ACTION 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN(NARA 
NO. JOB CITATION USE ONLY) 

(SEE ATTACHED) 
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115-109 NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

STANDARD FORM 115 (REV. 3-91) 
Prescribed by NARA 

36 CFR 1228 
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Authon ty:N 1-12 9-08-xx Ex1stmg Authonty(ies): Approved: 

MaJor Subd1v1sion: BOP-ALL Physical Medmm: Media Neutral 

Mmor Sub· CPD Locat10n: Washington, D.C. 

Item Name. Mailfast System 

1. Mailfast System 

Inmate mail d1stribut1on operat10ns m federal correctional fac1ht1es mclude the daily monitoring 
of mcommg and outgomg inmate correspondence Although paper records are still use to 
venfy a source and destmation information, the agency has currently deployed a mail 
venficat1on system (Mailfast) to assist staff with the processing of mmate mail. 

The Mailfast System is a browse-based nationwide application designed to track and mamtain 
the mmates' approved hst of correspondence parties over time. 

A. INPUT: Real time 1 kup data from Sentry (Nl-129-0) along with manual input 
consisting of names and ddress mformation pertaming to individuals (inmates and general 
pubhc) approved for corr spondence privileges with a specific mmate. 

D1spos1tion: Tempora Destroy after eRecord copy has been produced and venfied. 

B. OUTPUT: Inmate 1 cation reports and approve hst reports 

D1spos1t1on: Tempor . Destroy when no longer needed for reference purposes. 

C. DAT A: Correspondence pnv1leges data such as name address and related data of entry 

for md1viduals approved to correspond with a particular inmate. 

Dispos1t10n· Temporary. Delete 30 years after creation or when no longer needed for 

reference purposes, whichever 1s later 




