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eRecords - Commercial Law Branch Content Management System (CLB-CM)

Authority N1-129-09-xx Existing Authonty(ies). Approved-

Major Subdivision BOP-ALL | Physical Medium: Media Neutral

Minor Sub: OGC Location Washington, D.C.

Item Name Commercial Law Branch Content Mtg. System

GENERAL COUNSEL’S MISSION AND COMMERCIAL LAW COMPONENT’S
SCOPE

The General Counsel’s mission 1s to provide effective legal advice, assistance, and
representation to officials of the Federal Bureau of Prisons and Federal Prison Industries.

The Commercial Law Branch ("CLB") represents the Federal Bureau of Prisons 1n all litigation
mvolving BOP acquisitions and financial operations It represents the agency 1n lawsuits
protesting the award of contracts and 1n contract disputes seeking monetary damages The
branch also represents the BOP 1n other acquisition related litigation, including civil fraud
claims, bankruptcies, and mtellectual property matters.

CLB also provides legal advice and assistance Federal Prison Industries (also known as
UNICOR), and the National Institute of Corrections. To these entities, CLB provides legal
advice 1n such areas of law as Government contracts, privatization, other contract agreements
(1including inter-governmental and inter-agency agreements), appropriations and intellectual
property. This usually involves reviewing proposed actions to ensure compliance with laws and
regulations, as well as interpreting laws and regulations and providing advice on alternatives to
achieve desired objectives

1. Commercial Law Content Management (CLB--CM)

Initially deployed 1n 2007, the CLB-CM system provides document management and case
tracking capabilities for CLB-related documentation and related information. The CLB-CM
application operates on an IBM mainframe running a DB2 BDBM software.

A. INPUT: Include paper and digital maternials suCh as court orders, copies of emails,
attorney notes, pleading documents, discoyery materials, case correspondence, copies of 7/07)
pictures, video and/or audio materials g&part of the complete record of a case. ZO .

Disposition® Temporary DesOy after eRecord copy has been produced and verified.

B. OUTPUT: Status reports, tracking reporjsand printout of CLB documents QQ/S ?/o

Disposition: Temporary. Destroy wheh no longer needed for reference purposes.



C. DATA: Digital content including PDF, word processing files, video, still images, audio
files 1n a varniety of electronic formats, and associated metadata and indexes.

(1) All content except content containing legal briefs and litigation reports
Disposition: Temporary. Delete 12 years after close of case.
(2) Legal briefs and litigation report content

Disposition Temporary. Delete 20 years after entry or when no longer needed for
reference purposes, whichever 1s later.

2. Jurisdiction File

The branch 1s responsible for determining whether the federal government will have
exclusive jurisdiction over an nstitution (1.e., only federal laws shall apply), or whether
Jurisdiction will be shared between federal and state governments. Files consist of
memoranda on 1ndividual mstitutions, plus memoranda and background information on
the laws of various states.

Disposition: Temporary. Destroy 5 years after close of institution.

Subject Files

Background material accumulated on topics of continuing interest to staff members
Documentation includes correspondence, memoranda, legal publications, reports, journal
articles, and publications from other agencies. Topics include alternative dispute
resolution, drug abuse act, Lorton takeover, new employee orientation, and GAO rules
and regulations.

A. BOP-authored matenals

Disposition: Temporary. Destroy when 5 years old or when no longer needed for
reference, whichever 1s later

B. External Publications

Disposition: Temporary. Destroy when no longer needed for reference purposes





