
  

 

 

  
   

 

  

  

 

 

 

 

 

 

 

 

  

   

 
 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-129-09-021 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 3/31/2025 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All other items are active 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 1C is superseded by all N1-129-09-037 items. 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 3/31/2025 N1-129-09-021 



LEAVE BLANK (NARA use only)REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) JOB N/\)/E_R/ ~9_, 0 1..,~/ 

TO NATIONAL ARCHIVES and RECORDS ADMINIS1RATION (NIR) DATE RECEIVED 3//~~1() ~ WASHINGTON, DC 20408 
1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 

FEDERAL BUREAU OF PRISONS 
In accordance with the prov1S1ons of 44 

2 MAJOR SUBDIVISION USC. 3303a the d1spos1t1on request, 
CENTRAL OFFICE mcludmg amendments, 1s approved except for 

items that may be marked "d1spos1t1on not3 MINOR SUBDIVISION 
approved" or "withdrawn" m column 10

(SEE ATTACHED) 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE ARCHIVIST OF THE UNITED STATESDATE 

OMAR HERRAN (202) 514 - 2254 d~~:,., ,,rfl~ ~6 -IJ?~q 
6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached Eage(s) are not now needed for the business 
of this agency or will not be needed after the retention periods speci 1ed; and that written concurrence from the 
General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies, 
~ is not required; D is attached; or D has been requested. 

TITLEDATE SIGNATtEOF AGENCY REPRESENTATIVE 

CHIEF, INFORMATION MANAGEMENT OFFICE Lf/22./01 cu ~\_CV--. 

STANDARD FORM 115 (REV. 3-91) 
Prescribed by NARA 

36 CFR 1228 

7 9.GRSOR 10. ACTION 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN(NARA 
NO. 

(SEE ATTACHED) 
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eRecords - Commercial Law Branch Content Management System (CLB-CM) 

Authonty Nl-129-09-xx Ex1stmg Authonty(1es). Approved· 

MaJor Subd1v1s1on BOP-ALL Physical Medmm: Media Neutral 

Mmor Sub: OGC Location Washmgton, D.C. 

Item Name Commercial Law Branch Content Mtg. System 

GENERAL COUNSEL'S MISSION AND COMMERCIAL LAW COMPONENT'S 
SCOPE 

The General Counsel's m1ss1on 1s to provide effective legal advice, assistance, and 
representation to officials of the Federal Bureau of Pnsons and Federal Pnson Industnes. 

The Commercial Law Branch ("CLB") represents the Federal Bureau of Pnsons mall ht1gation 
mvolvmg BOP acqms1tions and financial operat10ns It represents the agency m lawsmts 
protestmg the award of contracts and 111 contract disputes seekmg monetary damages The 
branch also represents the BOP 111 other acqms1tlon related htigation, 111clud111g c1v1l fraud 
claims, bankruptcies, and mtellectual property matters. 

CLB also provides legal advice and assistance Federal Pnson Industnes (also known as 
UN1COR), and the Nat10nal Institute of Corrections. To these entities, CLB provides legal 
advice 111 such areas of law as Government contracts, pnvatization, other contract agreements 
(111clud111g 111ter-governmental and mter-agency agreements), appropnations and 111tellectual 
prope11y. This usually 111volves rev1ewmg proposed actions to ensure compliance with laws and 
regulations, as well as mterpretmg laws and regulat10ns and prov1dmg advice on alternatives to 
achieve desired objectives 

1. Commercial Law Content Management (CLB--CM) 

Initially deployed m 2007, the CLB-CM system provides document management and case 
trackmg capabilities for CLB-related documentation and related mformation. The CLB-CM 
apphcat10n operates on an IBM mamframe runmng a DB2 BM software. 

A. INPUT: Include paper and d1g1tal matenals ch as court orders, copies of emails, 
attorney notes, pleadmg documents, d1scov matenals, case correspondence, copies of 
pictures, video and/or aud10 matenals part of the complete record of a case. 

Dispos1t10n· Temporary De oy after eRecord copy has been produced and verified. 

B. OUTPUT: Status reports, trackmg repo , and pnntout of CLB documents 

Disposition: Temporary. Destroy wl n no longer needed for reference purposes. 



C. DATA: Digital content mcludmg PDF, word processmg files, video, still images, audio 
files m a vanety of electromc formats, and associated metadata and mdexes. 

(1) All content except content containmg legal bnefs and htlgation reports 

Disposition: Temporary. Delete 12 years after close of case. 

(2) Legal bnefs and litigation report content 

Disposition Temporary. Delete 20 years after entry or when no longer needed for 
reference purposes, whichever is later. 

2. Jurisdiction File 

The branch is responsible for detenmnmg whether the federal government will have 
exclusive Junsdiction over an mstitution (1.e., only federal laws shall apply), or whether 
Jurisdiction will be shared between federal and state governments. Files consist of 
memoranda on mdividual mstitutions, plus memoranda and background mfonnatlon on 
the laws of vanous states. 

Disposition: Temporary. Destroy 5 years after close of mstitution. 

3. Subject Files 

Background matenal accumulated on topics of contmumg mterest to staff members 
Documentation includes correspondence, memoranda, legal publications, reports, Journal 
articles, and publications from other agencies. Topics mclude alternative dispute 
resolution, drug abuse act, Lorton takeover, new employee onentation, and GAO rules 
and regulations. 

A. BOP-authored matenals 

Disposition: Temporary. Destroy when 5 years old or when no longer needed for 
reference, whichever is later 

B. External Pubhcatlons 

Disposition: Temporary. Destroy when no longer needed for reference purposes 




