
REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

I 
JOB NO 

LEAVE BLANK 

rn GENERAL SERVICES ADMINISTRATION DATE RECEIVED 

z--~ -r1c; NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

~D~E~Pc-'cA=cR'--'Tc-'-M_,_,,E'""N'--'T-O~F~J"-'U"-'Scc....T'--'I"-'C:...cE~ _________________ --1 In accordance with the provIsIons of 44 U S C 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, Is approved 

except for items that may be marked "d1spos1t1on not 
.,.......;-F--c';E'c'cD'-='E"=R'-'cA,,.,,L'==B""U'--"cRc=E=cA='-=U":--'O"--'F---"P--'R--'-'I~S~O"--'N~S~ _______________ --1 approved" or "withdrawn" In column 10 If no records 
3 MINOR SUBDIVISION are proposed for disposal, the signature of the ArchIv1st IS 

not requ I red 

5 TELEPHONE EXT IVIST OF E UNITED STATES 

John W. Roberts 724-5998 'l-
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in 
1
matters pertaining to the disposal of the agency's records, 

that the records proposed for disposal 1n this Request of ____ page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached 

A GAO concurrence O 1s attache-:::d,..,.......,"'-='. 

B DATE 

2/21/89 
7 

ITEM 
NO 

1 . 

D TITLE 

Archi,,i,t FPdPral Bureau of Prisons 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

RG 129. RECORDS OF FEDERAL BUREAU OF PRISONS 

National Institute of Corrections 
National Academy of Corrections 

SEMINAR FILES 

These files relate to trainina seminars aiven by the 
National Academy of Corrections for reoresentatives of State. 
county. and local corrections aqencies. They are arranoed by 
year. and thereunder alohabetically by course title. Included 
are apolications. lists of attendees. travel itineraries. 
routine corresnondence. course evaluations. and non-record 
copies of contracts. These records are similar to records 
«KKKKKKKKKKKKKKKXaMt~®Xixe~Kf®XK~e&t authorized for disposal 
under GRS-1. item 29. Also included are course materials and 
syllabi. the record copies of which are maintained elsewhere 
and will be scheduled separately. 

DISPOSAL: 

cut off files annually: retain at National Academv of 
Corrections for three (3) years. then retire to Federal 
Records Center for ten (10) years. Destroy when 
thirteen (13) years old. 

9 GRS OR 
SUPERSEDED 

JOB 
CITATION 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 8-83) 
Prescribed by GSA 
FPMR (41 CFRJ 101·11.4 


