LEAVE BLANK (NARA use only)

REQUEST FOR RECORDS DISPOSITION AUTHORITY

(See Instructions on reversea)

70 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) |IPATE F‘ECE':’;D

WASHINGTON, DC 20408 4392

1 FROM (Agency or establishment) NOTIFICATION TO AGENCY

FEDERAL BUREAU OF PRISONS

2 MAJOR SUBDIVISION In accordance with the provisions of 44

INFORMATION, POLICY, AND PUBLIC AFFAIRS DIVISION U S C 3303a the disposition request,
including amendments, 1s apgroved except

3 MINOR SUBDIVISION for items that may be marke ”dlslposmon
ARCHIVES not approved” or “withdrawn” in column 10

4 NAME OF PERSON WITH WHOM TO CONFER |5 TELEPHONE DAT ARCHIVIST OF THE UNITED STATES

o -

JOHN W. ROBERTS, ARCHIVIST 202-307-2934 A 92 q i; — h %

[6 AGENCY CERTIFICATION ,
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records
and that the records proposed for disposal on the attached page(s) are not now needed for the business
of this agency or will not be needed after the retention periods specified; and that written concurrence from
Kle General Accounting Office, under the provisions oFTitle 8 of the GAO Manual for Guidance of Federal
gencies, ' ) S

A -

is not required; w&ned; or [:I has been requested.

DATE SIGNATURE OF AGENCY REPREBSENTATIV LHTLE . . -
3/11/92 (J/(\/Q ,.//}P John W. Roberts, Archivist

3/

8 GRS OR 10 ACTION
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA

NO. JOB CITATION USE ONLY)

RG 129 RECORDS OF THE FEDERAL BUREAU OF PRISONS

Records of the Staff Training Academy [~

also epplied fo [Lurds ) /h?f Trg\:ia Chr, 7l3

1. STUDENT FILES (Pre-1990) 1@

Arranged alphabetically by name of student.
Personal data sheets, questionnaires, exam
answer sheets, instructors' evaluations of students, -
and other papers relating to the course work of
BOP staff at the Staff Training Academy.

DISPOSITION: Non-permanent. Break off annually.
Retention based on physical form, -
as follows: - e
a. for original records that have NOT

been microfilmed, destroy when -
5 years old. )
b. ﬁor‘oriéinal records that HAVE been
microfilmed, destroy when mno longer
needed for administrative purposes. -
c. for microfilm, destroy when 5 years
old or.when no longer needed for *'}° ~ I
administrative purposes, whichever L L.
is later. ’
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[-REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION |7~ NUMBER F;_AGE )
OoOF
7 9 GRS OR 10 ACTION
ITEM 8 DESCRIPTION OF ITEM AND PROPQSED DISPOSITION SUPERSEDED TAKEN (NARA
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2. | COURSE FILES (Pre-1990)

Arranged by course number.

Class rosters, statistical reports on student
performance, student grades, speaker resumes,
examination answer keys, and graduation materials,
for courses conducted at the Staff Training
Academy.

DISPOSITION: Non-permanent. Break off annually.
Retention based on physical form,
as follows:

a. for original records that have NOT
been microfilmed, destroy when T
5 years old.

b. for original records that HAVE been
microfilmed, destroy when no longer
needed for administrative purposes.

c. for microfilm, destroy when 5 years
0ld or when no longer needed for
administrative purposes, whichever
is later.

3. CONSOLIDATED STUDENT/COURSE FILES (1990- )

Arranged by course number.

Papers related to courses (rosters, examination
keys, graduation materials, etc.) and papers
related to individual students (personal data
sheets, instructors' evaluations, etc.). This
series combines the sorts of materials contained
in series 1 and 2, and supercedes series 1 and 2.

DISPOSITION: Non-permanent. Break off annually.
Retention based on physical form,
as follows:

a. for original records that have NOT
been microfilmed, destroy when
5 years old.

b. for original records that HAVE been
microfilmed, destroy when no longer
needed for administrative purposes.

c. for microfilm, destroy when 5 years
old or when no longer needed for
administrative purposes, whichever
is later.

115-205 Two copies, including original, to be submitted
to the National Archives and Records Administration.
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