
REQUEST FOR RECORO_ISPOSITION AUTHORITY 
, (See Instructions on reverse) 

TO: GENERAL SERVICES ADMINISTRATION, 
____ N_AT_IO_N_A_l_AR_C_H_IV_ES --1DATEH~(;~IVI-1I__ AN_D__ RE_C_O_RD_S_S_E_RV_1C_E~._W_AS_H_IN_G_TO_N~._D_C__ 2M__ 08 

1, FROM (AGENCY OR ESTABLISHMENT) 

DEP 
2. MAJOR SUBDIVISION 

3. MINOR SUBDIVISION 

5. TEL. EXT. 

Dute Archivist of thr United Stare .• 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

00 B Request for disposal after a specified period of time or request for permanent
retention. 

8. DESCRIPTION OF ITEM 9. 10. 
(With Inclusive Dates or Retention Periods) SAMPLE OR 

JOB NO. 
ACTION TAKEN 

1 CASE FILES - re GRS 3, item 17 

in inactive file upon completion of grant project.
etain in the current files 3 years, transfer to FRC, 
estroy 5 years thereafter (total file life 8 years
fter close of grant) 

'CffifrCr] , 
'3t(' .... -.,y,. 

The disposal recommended by this document will 
erve the administrative and legal needs of the NIC. 

e disposal is the same as applied to grant case 
iles generated by the Law Enforcement Assistance 
dministration, DOJ, LEAA). 
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