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4 
1 FROM (AGENCY OR ESTABLISHMENT) 1-80 

DEPARlMENI' OF JUSTICE 
NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISIONFEDERAL PRISON SYSTEM In accordance With the provrsions 01 44 USc 3303a the disposal re 
----------------------------1 Quest, Including amendments, IS approvedexcept lor Items that/may 
3 MINOR SUBDIVISION be stamped "disposal not approved" or "Withdrawn" In column 10 

NATIONAL INSTITUTE OF CORRECTIONS 
J NA'1' OJ,PE.£lJiON WITH WHOM TO CONFER 5 TEL EXT 

~/h&a{{ (A,/r/~
FRANK A. MAES - 'roM WILLIAMS 724-5998 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzec to act for thiS agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In tms Request of..l- page~ are not now needed for the busmess of 
thiS agency or will not be needed after the retention periods specified. 
o A Request for Immediate disposal. 

XXI B Request or disposal after a specified period of time or request for permanent 
retenti 

E TITLE 

8. DESCRIPTION OF ITEM 9 10. 
(With lnctusrve Dates or Retention Periods) SAMPLE OR 

JOB NO 
ACTION TAKEN 

1 - re GRS 3, item 15 (includes item 14 b) 

rant Oontrol Files of accepted grant a~plications 
consisting of an official and work file copy. Each individ 
grant case file remains active until completion of grant 
project. At the close of the grant, the w::>rkfile will 
be screened, duplicate material removed , remaining material 

erged with the official file. Destroy (after screening an 
erging) 8 years after close of grant. 

al 

Products of grants (report.s, etc.) will 
from Grant case Files by NIC 

be maintained seper tely 
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