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J. 
. REQl:.IEST FOR RECORDS DISPOSITION AUTHORITY	 BLANKLEAVE 

, (See Instructions on reverse) JOB NO 

NCl-129-83-1 

TO GENERAL SERVICES ADMINISTRATION. 
__ N_AT_IO_N_A_l_A_RC_H_IV_E_S _A_ND_R_EC_O_R_DS_SE_R_VI_C...;.E,_W_A_SH_I_NG_T_ON...;.,_D_C_2_04_o_8 __ -1 DATE RECEIVED 

1	 FROM (AGENCY OR ESTABLISHMENT) 4-1-83
 
DEPARTMENT OF JUSTICE
 

NOTIFICATION TO AGENCY
 
2 MAJOR SUBDIVISION
 

In accordancewith the provisrons 0144 usc 3303a the disposal re
 BUREAU OF PR ISONS ________________________	 ~ quest. including amendments, IS apploved except for Items that,may 

3	 MINOR SUBDIVISION be stamped "disposal not approved" or "Withdrawn" In column 10 

OFFICE OF GENERAL COUNSEL 
~ 5 TEL EXT 

FINNEY J' 724-5998 
6	 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for thiS agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In thrs Request of one page(~) are not now needed for the busmess of 
thrs agency or Will not be needed after the retention penlJ~'; specmed 

o A Request for immediate disposal. 

[XJ	 r disposal after a specified period of time or request for permanent 

COATE	 E TITLE 

hief, Documents Control 
7 8 DESCRIPTION OF ITEM 9 10.
 

ITEM NO (With tnctusrve Dates or Retention Pen ods) SAMPLE OR ACTION TAKEN
 
JOB NO 

1.	 ADMINISTRATIVE REMEDY CASE FILES AND INDICES OF DISPOSITON
 
These records have been created since mid-1973. These
 
records will continue to be created in the future. These
 

records are created because of the Administrative Remedy
Procedure through which an inmate may seek formcl1 (non-judlc iel ) 
review of a complaint which relates to any aspect of their 
imprisonment when less formal procedures have not resolved 
matters. Each final disposition of an inmate case is inde 
for review and public inspection. Minimum retention perio s 
were established by Consent Order, Civil Action No. 78-021 
US Dist Court for the Dist. of Columbia. Copies of Consen 
Order, FPS internal policy and forms used are attached. 

1a.	 ADMINISTRATIVE REMEDY CASE FILE - place case file in an 
inactive file when "fina1 disposition" occurs. Cut inacti e 
file at end of each calendar year. Destroy 3 years after nd of cal ndar year.* 

lb.	 ADMINISTRATIVE REMEDY INDICES OF DISPOSTION - Cut off entr
 
to the index at the end of calendar year - place in inacti
 
Field Offices (Regional and Institution) and Central Offic indexes
 
to be maintained at the site of creation for 20 years, the destroy

(i.e .• destroy 20 years after end of calendar year in whic
 
cut off and placed in inactive file).*
 

* Clarification of disposition instructions authorized by
Thomas E. Hil1iams, BOP, per telecom of Apr. 5/83. 

STANDARD FORM 115 
ReVISed Apr'!. 1975 
Prescnbed by General Services 

Admlnlstrallon 
FPMR (41 CFR) 101-114 

115-107 


