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REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK (NARA use only) 
JOB~BER

(See lnstructions on reverse)	 1-/70-IJ----3 
TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIV~/ ~cr/J d-

WASHINGTON, DC 20408 

1 FROM (Agency or establishment)	 NOTIFICATION TO AGENCY 

DRUG ENFORCEMENT ADMINISTRATION In accordance WIth the provisrons of 44 
2 MAJOR SUBDIVISION USC 3303a the disposiuon request, 

mcluding amendments, IS approved except 
for Items that may be marked "drsposinon 

ADMINISTRATIVE OPERATIONS SECTION 

3 MINOR SUBDIVISION not approved" or "Withdrawn" III column 10 

PROPERTY MANAGEMENT UNIT 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE _ 

<, t~ST;; ~~'TEDSTATES 
~02-307-9629John Cunnlngham	 1£",1,+ 

6 AGENCY CERTIFICATION 

I hereby certify that I am authonzed to act for this agency m matters pertammg to the disposmon of ItS records 
and that the records woposed for disposal on the attached 1 page(s) are not now needed for the business 
of thrs agen'A or WI I not be needed after the retention ~enods specified, and that wntten concurrence from 
the General ccountmg Office, under the provrsions of itle 8 a the GAO Manual for GUidance of Federal 
Agencies, 

,c=J IS not required, c=J IS attached, or c=J has been requested 

DATE SIGNATURE OF AGENCY ~TIVE TITLE 

~ 
J 

~,.(A.(-
rdner 

J-/J<j /:J-()I, 7-
Actlng Records Offlcer 

7 9 GRS OR 10 ACTION 
ITEM 
NO 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED 
JOB CITATION 

TAKEN (NARA 
USE ONLY) 

Offlclal records 
Management Unlt 
Schedule 

that are created by the Property
In accordance wlth the DEA Records 

1	 Flle No. 1101-16 Flle No 1101-01 
Accountable Personal Property Flles (NCl-170-77-l) lS 

superseded
Documents related to accountable asset purchase, 
payment, malntenance and dlsposal Documents lnclude, 
but are not Ilmlted to, requests, purchase orders, 
transfer orders, lnVOlces, credlt card recelpts,
DEA-16 (Recelpt for Property, malntenance agreements
and recelpts, vendor recycle recelpt, and destructlon 
certlflcates 

DlSposltlon Cut-off upon dlsposltlon of asset 
Destroy 6 years, 3 months after cut-off 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV 3-91) 
PREVIOUS EDITION NOT USABLE Prescnbed by NARA 

36 CFR 1228 




