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REQUEST FOR RECORDS DISPOSITION AUTHORITY SENG LEAVE BLANK
(See Instructions on reverse) N / /Z_o4. q / - /
TO GENERAL SERVICES ADMINISTRATION DATE RECEIVED -
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 / Z‘/7 90
1. FROM (Agency or establishment) NOTIFICATION TO AGENCY

Department of Justice In accordance with the prowvisions of 44 USC 3303a

2. MAJOR SUBDIVISION the disposal request, including amendments, 1s approved

. except for items that may be marked “‘disposition not
Office of the Pardon Attorney approved” or “‘withdrawn’ in column 10 If no records
3 MINOR SUBDIVISION

are proposed for disposal, the signature of the Archivist 1s
not required

PERSON WITwo O CONFER 5. TELEPHONE EXT. |DAT, ARCHIVIST OF THE UNITED STATES
: ) /?/{3/4%5) 3
Raymbhd P. Theim 492-5910 2%/ %@gv

6. CERTIFICATE OF AGENCY REPRESENTATIVE

I hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records,
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of this
agency or will not be needed after the retention periods specified, and that written concurrence from the General
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Gurdance of Federal Agencies, s
attached

A GAO concurrence D is attached, or IS unnecessary

B DATE C SIGNATURE OF AGENCY REPRESENTATIVE D.TITLE . . .
:ZEZ ngbfiéffd;”é7 OBD Records Liaison, Systems Policy
Q7£3,§&9 Bernard W. Berq¥Znd Staff, Justice Management Division
7

9 GRSOR 10 ACTION

ITEM 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN

NO (With Incluswe Dates or Retention Periods) JOB (NARS USE
CITATION ONLY)

CASE FILES

Under the constitution, the President has the power
to grant reprieves and pardons for Federal offenses
and looks to the Attorney General for advice on all
matters concerning Executive clemency. The Pardon
Attorney receives and reviews all petitions for
clemency, initiates the necessary investigations,
and prepares the Attorney General's recommendations
to the President. The pardon attorney numbering
system for case files includes the calendar year,
month, and a sequential number, e.qg.,
90-06-575.

1. Pardon Attorney case files. NC1l-204
76-1
a. Reports of the Pardon Attorney, consisting of
the "Letter of Advice" furnished to the
President on applications for Executive
clemency, and the Presidential responses.
. Yy Cut off annually.
Disposition: PERMANENT. Transfer xarnmoakiy to
The Washington National Records
Center (WNRC), ocmexgpeaxxaxfikies updn accumulgtion of
the case is closed. Transfer one cubic fqot.
to NARA 15 years after casmxis
ckesecx close of the most recent cade.*

Copied Qont T gnsy NOE oo VT /o) |

115-108 NSN 7540-00-634-4064 STANDARD FORM 115 (REV.8-83)
Prescribed by GSA
FPMR (41 CFR) 101-11.4
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* JOB NO, PAGE
REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION 2 o 2
7 9 GRSOR | 10. ACTION
ITEM 8. DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO (With Inclusive Dates or Retention Periods) JOB {NARS USE
CITATION ONLY)
b. Petitions for clemency, reports to the NC1l-204+
Pardon Attorney, correspondence, and 76-1

related background material that documents
the processing of applications for
clemency.

(1) Cases involving persons who have
attracted wide-spread public interest,
e.g., national media attention.

The Office of the Pardon Attorney
shall designate such cases for
separate transfer to the WNRC.

*Cut off annually.
Disposition: PERMANENT. Transfer
axxxXkkK to WNRC, omExXyeaxrxxExarxsaxd |upon acd¢umulation
kxxaxkaga&x Transfer to NARA 15 of one ¢ubic foot.
years after cxgaxksxgkagadx close
of the most recent case.

(2) All other cases.

Disposition: Transfer annually to
WNRC one year after case is closed.
Destroy 15 years after case is closed.

*Changes approved:

Wjﬂw\ 3/4/41
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NARA ~ Date
115-204 Four coples, including original to be submitted STANDARD FORM 115-A (REV. 12-83)
to the National Archives and Records Service. Prescribed by GSA

FPMR (41 CFR) 101-11.4





